COURT CASE FORMS —
JUVENILE

DC-500 SERI

(1]
N

DISTRICT COURT MANUAL
FORMS VOLUME




Form DC-501 ORDER TO CLOSE HEARING Form DC-501

Using This Form
This order is prepared by the judge of the juvenile and domestic relations district court,
when upon the motion of the Commonwealth’s Attorney, a defense attorney or sua sponte, the
judge finds cause to close a juvenile felony hearing which would otherwise be a public hearing.
1. Copies
a. Original - to court.
2. Prepared by judge.
3. Attachments — none.
4. Preparation details
The judge completes the order and it becomes a part of the public record in the case, even

though the hearing is closed. Virginia Code § 16.1-302. Data Element No. 7 must be
completed, indicating the judge’s reason for closing the hearing.
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ORDER TO CLOSE HEARING CASE NO. oo L

VA. CODE ANN. § 16.1-302

It appearing to the Court that

[ ] the above-named juvenile is fourteen years of age or older and is charged on a warrant or petition alleging an offense
4 which would be a felony if committed by an adult; OR

[ ] the above-named adult is charged with a crime,
the Court
p

[ ] sua sponte

S< [ ] on the motion of the accused

[ ] on the motion of the Commonwealth’s Attorney

ORDERS that the hearing scheduled in this matter on ..., 6 ........................................... at

DATE JUDGE

FORM DC-501 (7/96) (MASTER)



Form DC-501 ORDER TO CLOSE HEARING Form DC-501

Data Elements
1. Court case number.
2. Court jurisdiction.
3. Style of the case — name of juvenile or adult accused.
4. Check appropriate box.

5. Check appropriate box indicating the party moving to close the hearing, or if closed spua
sponte.

6. Hearing date and time.
7. Judge’s reasons for closing or granting motion to close hearing.
8. Date order signed by judge.

9. Judge’s signature.
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Form DC-502(A)

Form DC-502(B)

Form DC-502(C) PROCEEDINGS IN PETITIONS FOR
Form DC-502(D) JUDICIAL AUTHORIZATION OF ABORTION
Form DC-502(E)

Form DC-502(A)
Form DC-502(B)
Form DC-502(C)
Form DC-502(D)
Form DC-502(E)

Using These Forms

These forms have been created to implement procedures for a petition seeking judicial
authorization for an abortion without parental notification. Virginia Code § 16.1-241(W).

All papers and hearings in these matters are confidential. No one is entitled to see these
files except the petitioner, her counsel and guardian ad litem. No notice of hearing is sent to the

parents of any juvenile filing the petition under this section.

The Juvenile and Domestic Relations District Court must hear these cases not later than
four days after the filing of the petition. Specific forms have been developed to deal with each
phase of the proceedings in the district court. An order denying judicial authorization of an

abortion may be appealed to the circuit court of the jurisdiction.



Form DC-502(A) PETITION FOR JUDICIAL AUTHORIZATION Form DC-502(A)
OF ABORTION

Using This Form
1. Copies
a. Original — to court.
b. First copy — to Petitioner, after completion of Data Element Nos. 13-17.
c. Second copy — to Petitioner's counsel.
d. Third copy — to guardian ad litem, if appointed.
2. Prepared by
a. Pro se petitioner at intake and by intake officer, and filed with clerk.
b. Petitioner and counsel for the petitioner and filed with clerk.
c. Clerk/intake officer completes Data Element Nos. 11-17.

3. Attachments — none.

NOTE: This is a master form and copies must be made by photocopying.
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PETITION FOR JUDICIAL AUTHORIZATION OF ABORTION Case No. ........ccoceevviiinnn... | S

Commonwealth of Virginia
Va. Code § 16.1-241-W Hearing Date and Time ....... 2

PLEASE NOTE: All papers and hearings in this matter are confidential.

...................................................... 3 Juvenile and Domestic Relations District Court

PETITIONER'S NAME
CONTACT TELEPHONE NUMBER (OPTIONAL) DATE OF BIRTH AGE

I, the undersigned, request this court to authorize a physician to perform an abortion pursuant to Virginia Code § 16.1-241(W).
I verify that the information given above is correct, and that I have elected not to seek consent of an authorized person as defined in
Virginia Code § 16.1-241(W).

S T 7

DATE PETITIONER'S SIGNATURE

Sworn/affirmed and signed before me on 8 ........... 9
DATE

[ ]cuerk [ ] pEPUTY CLERK [ ] INTAKE OFFICER

[ ] NOTARY PUBLIC My COMMISSION EXPITES: ..ottt e et ettt ettt e e e e e e
Filed by: [ ] Petitioner with Intake Officer

[ ] Counsel for PEtitiOner ...
SIGNATURE OF COUNSEL
Date and Time Petition Filed: ..................... 1 1 ........................ 12
[ ]crerk [ ] DEPUTY CLERK [ ] INTAKE OFFICER
HEARING DATE
A hearing on this petition has been set for ................................... 13 ............................... yab o m.,
DATE TIME

inthe ... 14 ..................................................... Juvenile and Domestic Relations District Court
......................... R

.......................... 16 ... 17

DATE [ ]cierk [ ] DEPUTY CLERK [ ] INTAKE OFFICER

ACKNOWLEDGEMENT OF HEARING DATE AND TIME

1. Tunderstand that a hearing on this petition has been scheduled as noted above.

2. Tacknowledge that I have received a copy of this petition and notice of hearing in person on this date. I waive all other forms of
notice for hearing on this date.

............................. 18 19

DATE PETITIONER'S SIGNATURE

20

SIGNATURE OF COUNSEL FOR THE PETITIONER

FORM DC-502A MASTER 07/12



Form DC-502(A) PETITION FOR JUDICIAL AUTHORIZATION Form DC-502(A)

OF ABORTION

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

Data Elements
Court case number.
Hearing date and time.
Court jurisdiction.
Petitioner's name.
Petitioner's current telephone number, date of birth, and age. Telephone number is clearly
marked as an optional data field. A petitioner should not be required to complete this data
field.
Date petition is signed by petitioner.
Petitioner's signature.
Date of affirmation.
Signature of person administrating oath. Notary public should show date commission expires.
Check appropriate box. If filed by an attorney for the petitioner, attorney's signature.
Date and time petition filed with clerk/intake officer.
Signature of clerk/intake officer.
Date and time of hearing on the petition.

Name of court that will hear the case.

Address and telephone number of court; and specific courtroom in which hearing will be held, if
known at the time of the filing of the petition.

Date on which hearing date is set.
Signature of clerk/intake officer who tells petitioner of hearing date and time.

Date on which petitioner acknowledges receipt of a copy of the petition and of the notice of
hearing.

Petitioner's signature.

Counsel's signature, if applicable.

DISTRICT COURT MANUAL FORMS VOLUME
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Form DC-502(B) ADVISEMENT OF YOUR RIGHT Form DC-502(B)
TO COUNSEL

Using This Form

This form was created to provide a quick, effective method for conveying to the
petitioner her right to counsel in petitions filed pursuant to Virginia Code § 16.1-241(W).

This form may be pre-signed by the judge if local policy permits, so that the clerk or
intake officer may review the information with the petitioner.

1. Copies
a. Original — to court.
b. First copy — to petitioner.
2. Signed by judge and by petitioner.
3. Attachments — none.
4. Preparation details
Because of the short time period involved in cases brought pursuant to § 16.1-241(W), all
preparation should be expedited. It is recommended that courts develop a written policy
regarding the ability of the clerk’s office or the intake office to review this form with

petitioner, when pre-signed by the judge, in those instances where a judge is not available
to advise the petitioner at the time the petition is filed.

NOTE: This is a master form and must be copied by photocopying.

DISTRICT COURT MANUAL FORMS VOLUME
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ADVISEMENT OF YOUR RIGHT TO COUNSEL

Commonwealth of Virginia
Va. Code § 16.1-241(W)

Case NO. ...coovviiiin. 1 ....................................

Hearing Date and Time ............ 2

PLEASE NOTE: All papers and hearings in this matter are confidential.

[ ] Circuit Court
....................................................................................... [ ] Juvenile and Domestic Relations District Court

THF€ oo , a Petitioner under eighteen years of age
PETITIONER'S NAME

TO THE PETITIONER:

You have filed a petition asking for a judge to authorize a physician to perform an abortion to terminate
your pregnancy, without the physician having to obtain consent from a parent, legal guardian or custodian, or
other person with whom you regularly reside, as the law would otherwise require.

The Court is required to advise you that you have the right to be represented by a lawyer in this case. You
may retain a lawyer or, if you request it, the Court will appoint a lawyer to represent you. If the Court appoints a
lawyer to represent you, you will not be responsible for the lawyer's fee.

DATE JUDGE

............................. O 8

DATE PETITIONER'S SIGNATURE

FORM DC-502B MASTER 07/12



Form DC-502(B) ADVISEMENT OF YOUR RIGHT Form DC-502(B)
TO COUNSEL

Data Elements
1. Court case number.
2. Hearing date and time.
3. Court jurisdiction. Check appropriate box for type of court.
4. Petitioner's name.
5. Date of judge's signature.
6. Judge's signature. May be pre-signed according to local policy.
7. Date that petitioner is advised of right to counsel.

8. Petitioner's signature.

DISTRICT COURT MANUAL FORMS VOLUME
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Form DC-502(C) ACKNOWLEDGMENT OF RIGHT TO Form DC-502(C)

AND APPOINTMENT OF COUNSEL

Using This Form

1. Copies (This is a master form and copies are to be made by photocopying.)

a.

b.

C.

d.

Original — to court.
First copy — to petitioner.
Second copy — to court-appointed counsel.

Third copy — to guardian ad litem.

2. Signed by petitioner, and by judge if counsel or guardian ad /item is appointed.

3. Attachments — none.

4. Preparation details

a. This form should be completed by the petitioner after her review of form DC-
502(B), ADVISEMENT OF YOUR RIGHT TO COUNSEL.

b. Pursuant to a local written policy, the clerk or intake officer may review this form
with the petitioner. The appointment of counsel is made by the judge when he
enters the order in the “Appointment of Counsel” portion of the form (Data
Element Nos. 8 and 9).

c. Only the judge may appoint a guardian ad litem.

d. Either Data Element No. 4 or Data Element No. 5 of this form will be filled out,
but not both.

DISTRICT COURT MANUAL FORMS VOLUME
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ACKNOWLEDGEMENT OF RIGHT TO COUNSEL AND
APPOINTMENT OF COUNSEL VA. CODE § 16.1-241(W) Court Case NO. oo 1 ........................................

PLEASE NOTE: All papers and hearings in this matter are confidential.

[ ] Circuit Court
............................................................................................................................................ [ ] Juvenile and Domestic Relations District Court

In Re 3 .................................................................................................. , a Petitioner under eighteen years of age

ACKNOWLEDGEMENT OF ADVISEMENT AND
REQUEST FOR APPOINTMENT OF COUNSEL

I acknowledge that I have been informed this day of my right to representation by a lawyer in all hearings to
consider my petition to have a judge authorize an abortion. Irequest that the Court appoint a lawyer to represent me.

.............................. 4a 4b

DATE SIGNATURE OF PETITIONER

ACKNOWLEDGEMENT OF ADVISEMENT AND STATEMENT REGARDING
EMPLOYMENT OF COUNSEL

I acknowledge that I have been informed this day of my right to representation by a lawyer in all hearings to
consider my petition to have a judge authorize an abortion.

5a [ ] Ihave retained
to represent me concerning my petition.

Sb [ ] I waive the right to be represented by a lawyer in the hearing held by this Court on my

petition.
.............................. 9C 5d
DATE SIGNATURE OF PETITIONER
APPOINTMENT OF COUNSEL
The Court:
6 [ ] at the request of the Petitioner, has aPPOINLE ............cccoooocoeoocoesecceseceeseecees oo as counsel for her,

7 [ ] has determined that the guardian ad litem should be appointed and the Court has appointed

....................................................................................................................................... as guardian ad litem for the Petitioner;
.......................................... 8 9
DATE JUDGE

FORM DC-502 (C) MASTER 07/12



Form DC-502(C) ACKNOWLEDGMENT OF RIGHT TO Form DC-502(C)
AND APPOINTMENT OF COUNSEL

Data Elements

1. Court case number.
2. Jurisdiction. Check box for type of court.
3. Petitioner’s name.
4. Complete if appointed counsel requested by petitioner.

4a. Date of request for counsel.

4b. Petitioner’s signature.
5. Complete if counsel retained or waived.

Sa. Check if counsel retained and insert name of attorney.

5b. Check if right to representation is waived.

5c. Date of acknowledgment/waiver.

5d. Petitioner’s signature.
6. Check if Data Element No. 4 is completed. Indicate name of appointed counsel.
7. Check if guardian ad litem is appointed and indicate name of attorney.
8. Date order signed by judge.

9. Judge’s signature.

DISTRICT COURT MANUAL FORMS VOLUME
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Form DC-502(D) ORDER IN PROCEEDING FOR Form DC-502(D)
JUDICIAL AUTHORIZATION OF ABORTION

Using This Form
1. Copies (This is a master form and copies are to be made by photocopying.)
a. Original — to court.
b. First copy — attested copy of order to petitioner after entry.
c. Second copy — counsel for the petitioner.
d. Third copy — to guardian ad litem for petitioner.
2. Prepared by judge.
3. Attachments — none.
4. Preparation details

a. Data Element No. 5 should be used when granting or denying the petition after a
hearing is held.

b. Data Element No. 6 should be used if the court fails to hold a hearing on a
properly filed petition within the statutorily-required four (4) day period.

c. Data Element No. 7 should be used if the court dismisses the case if the petitioner
fails to appear at the hearing.
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ORDER IN PROCEEDING FOR JUDICIAL AUTHORIZATION OF ABORTION

Commonwealth of Virginia 1
Va. Code § 16.1-241(W) CaSe NO. oo M,

PLEASE NOTE: All papers and hearings in this matter are confidential.

2 ............................................................. Juvenile and Domestic Relations District Court
TNFC e K a petitioner under eighteen years of age:
................................... . S . S
DATE OF BIRTH AGE
ORDER

/ [ ] Following a hearing held on the petition for judicial authorization of an abortion without the consent of an authorized
person as defined in Virginia Code § 16.1-241(W), it is the finding of this Court that

[ ] The Petitioner is mature enough and well enough informed to make her abortion decision. Therefore, in
consultation with her physician, independent of the wishes of any authorized person, the Petition is
GRANTED and a physician is authorized to perform the proposed abortion on the Petitioner without the
consent of an authorized person.

[ ] The Petitioner is not mature enough or well enough informed to make her abortion decision and, therefore,
the Court has determined whether the performance of an abortion without the consent of an authorized
person would be in the best interest of the Petitioner.

[ ] Because the Court finds that the abortion would be in the Petitioner’s best interest, the petition is
GRANTED and a physician is authorized to perform the abortion on the Petitioner without consent
of an authorized person.

[ ] The physician must give notice of the intent to perform an abortion to an authorized
person.

[ ] Notice to an authorized person is not required because it is not in the best interest of the
Petitioner.

[ ] Because the Court finds that the abortion would not be in the Petitioner’s best interest, the petition
is DENIED.

NOTICE TO THE PETITIONER: If your petition is denied, you have the right to appeal this decision to the
Circuit Court of this city or county. You must note your appeal with the Clerk of the Juvenile and Domestic
Relations District Court within ten (10) days of the petition being denied. The Circuit Court will hear and decide
your appeal no later than five (5) days after it is filed.

\ [ ] The Court has advised the Petitioner that she has the right to a confidential appeal of the decision of this
Court to deny authorization for an abortion without the consent of or without notice to an authorized person.
This appeal will be heard and decided by the Circuit Court no later than five (5) days after it is filed.
OR

6 [ ] This Court did not act within the time period required by Virginia Code § 16.1-241(W). Therefore, a physician is
AUTHORIZED to perform an abortion on the Petitioner without the consent of or notice to an authorized person.

OR

7 [ ] The petition is dismissed without prejudice because the petitioner did no appear at the hearing.

DATE JUDGE

FORM DC-502(D) MASTER 07/12



Form DC-502(D) ORDER IN PROCEEDING FOR Form DC-502(D)
JUDICIAL AUTHORIZATION OF ABORTION

Data Elements
1. Court case number.
2. Jurisdiction.
3. Petitioner’s name.
4. Petitioner’s date of birth and age.
5. Check the appropriate box which reflects the finding of the court after a hearing.
6. Check this box if the court did not take action within the time prescribed by statute.

7. Check this box if the petition is dismissed because petitioner did not appear at the
hearing.

&. Date order entered.

9. Judge’s signature.

DISTRICT COURT MANUAL FORMS VOLUME
JULY 2012



Form DC-502(E) NOTICE OF APPEAL — Form DC-502(E)
JUDICIAL AUTHORIZATION OF ABORTION

Using This Form
A petitioner whose petition for judicial authorization is denied may appeal to the circuit
court of the jurisdiction within ten (10) days of the judge’s decision. An order granting judicial
authorization of an abortion is not appealable. Because the circuit court must hear and decide the
case not later than five (5) days after the appeal, good coordination with the circuit court is
essential.
1. Copies
a. Original — to court.
b. First copy — to appellant (petitioner or petitioner’s counsel).
c. Second copy — to petitioner’s counsel.
2. Prepared by clerk, signed by appellant or appellant’s counsel.
3. Attachments — none.
4. Preparation details
Because of the short deadline involved in hearing an appeal of this type of case in circuit

court, the clerk should obtain the date and time of the circuit court hearing (Data
Element No. 8) while the petitioner is present.

NOTE: This is a master form and copies must be made by photocopying.

DISTRICT COURT MANUAL FORMS VOLUME
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NOTICE OF APPEAL — JUDICIAL AUTHORIZATION
OF ABORTION VA. CODE § 16.1-241(W) Court Case No. 1 .....................................

PLEASE NOTE: All papers and hearings in this matter are confidential.

....................................................................... 2 Juvenile and Domestic Relations District Court
CITY OR COUNTY
TN FC oo B e , a Petitioner under the age of eighteen years
APPELLANT
1 O TN 4 ........................................................................................... Circuit Court
CITY OR COUNTY
................................................................................... D -
STREET ADDRESS TELEPHONE NUMBER
Date of Decision in Juvenile and Domestic Relations District Court ..., 7 ..................................................................
DATE and TIME of appearance in Circuit Court: SR, : J

I, the undersigned, note my appeal to the Circuit Court from the decision of the Juvenile and Domestic
Relations District Court denying my petition for the authorization of an abortion. I understand that my case will be
heard and decided by the Circuit Court no later than five (5) days after the filing of this appeal, and that my case will
remain confidential.

. 10
DATE APPELLANT
by 11

COUNSEL FOR APPELLANT

I have received a copy of this notice of appeal.

12 13

DATE APPELLANT

FORM DC-502(E) MASTER 07/12



Form DC-502(E) NOTICE OF APPEAL — Form DC-502(E)
JUDICIAL AUTHORIZATION OF ABORTION

Data Elements
1. Court case number.
2. Jurisdiction.
3. Petitioner’s name.
4. Jurisdiction of circuit court which will hear the case.
5. Street address of circuit court.
6. Telephone number of circuit court.
7. Date of juvenile court order.
8. Date and time of hearing in circuit court.
9. Date appeal noted.
10. Appellant’s signature, or name of appellant if noted by counsel.
11. Counsel’s signature, if applicable.
12. Date on which appellant received a copy of the completed form.

13. Appellant’s signature.

DISTRICT COURT MANUAL FORMS VOLUME
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DC-503 PETITION FOR APPROVAL OF STANDBY GUARDIAN Page: 1

Using This Form

1. Copies (Contact the court to determine if you should bring copies to the Clerk's Office or if copies will
be made upon filing.)

a. Original —to court

b. First Copy — to Petitioner

c. Other copies — should be provided to each person who is entitled to notice of the proceeding —
parents, if not petitioner, child, proposed standby guardian, proposed alternate standby guardian and

any others.

2. This form should be prepared by the Petitioner and acknowledged by the clerk, intake officer or a
notary public.

3. Data Elements #1-12 should always be completed. If approval of a proposed standby guardian is
requested, the petitioner should complete data elements #13-19. If approval of a designated standby
guardian is requested, data elements #20-25 should be completed.

3. If a designated standby guardian is requested, a copy of the written designation must be attached to the
petition.

DISTRICT COURT MANUAL FORMS VOLUME
DECEMBER 2007



DC-503 PETITION FOR APPROVAL OF STANDBY GUARDIAN Page: 2

PETITION FOR COURT APPROVAL OF Case No. R S
STANDBY GUARDIAN
Commonwealth of Virginia VA. CODE §§ 16.1-350, 16.1-352
...................................................................... 2 e Juvenile and Domestic Relations District Court
INTE ettt , a child under eighteen years of age
.............................................................. A e D
PETITIONER RELATIONSHIP OF PETITIONER TO CHILD
6
i e
N A
CHILD’S DATE OF BIRTH

PARENTS

8 9

NAME OF FATHER NAME OF MOTHER

e i

10 [ ] Father [ ] Mother is the qualified parent.

PROPOSED/DESIGNATED STANDBY GUARDIAN

NAME OF PROPOSED/DESIGNATED STANDBY GUARDIAN ALTERNATE PROPOSED STANDBY GUARDIAN
ADDRESS ADDRESS

be approved as the alternate.

2. The petitioner requests that the standby be given authority as a [ ] guardian of the person and/or
17 [ ] guardian of the property of the minor.

3. [ ] There is a significant risk that the qualified parent will imminently become physically or mentally
18 incapable of caring for the child or die as a result of a progressive chronic condition or illness. It is not
necessary for the Petitioner to produce medical records to establish this condition at the time of filing of
the petition.

4. The proposed triggering event is receipt by the standby guardian of a [ ] determination of incompetence or

certificate of death, whichever is earlier; OR [ ] written consent of the qualified parent and filing of the
19 consent with the Court upon the following conditions:

FORM DC-503 (MASTER, PAGE ONE OF TWO) 7/98
Data Elements, page one of two

DISTRICT COURT MANUAL FORMS VOLUME
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DC-503 PETITION FOR APPROVAL OF STANDBY GUARDIAN Page: 3

To be completed by the clerk
1. Court case number.

2. Court name.

3. Name of child for whom approval of standby guardian is requested.
4. Petitioner’s name and address.

5. Relationship of petitioner to child.

6. Child’s address.

7. Child’s date of birth.

8. Name and address of father.

9. Name and address of mother.

10. Check box to indicate which parent is the qualified parent under the definition in Virginia
Code § 16.1-349.

11. Name and address of proposed/designated standby guardian.

12. Name and address of alternate proposed standby guardian, if applicable.
13. Check if approval is requested for a proposed standby guardian.

14. Name of proposed standby guardian.

15. Name of child.

16. Name of alternate standby guardian, if applicable.

17. Check appropriate box(es).

18. Check this box to indicate that the petitioner is requesting this fact.

19. Check the box for the triggering event requested and indicate the conditions, if applicable.

DISTRICT COURT MANUAL FORMS VOLUME
DECEMBER 2007



DC-503 PETITION FOR APPROVAL OF STANDBY GUARDIAN Page: 4

[ ] APPROVAL OF A DESIGNATED STANDBY GUARDIAN
1 2
1. [ ] A copy of the written designation of ... S as standby guardian for
NAME OF STANDBY GUARDIAN
4 ....................................................... DY oo D
NAME OF CHILD NAME OF QUALIFIED PARENT

is attached.

2. The authority of the designated standby guardian has been triggered by
[ ] A determination of incompetence. A copy of the determination is attached.
6 [ ] The death of the qualified parent. A copy of the death certificate is attached.
[ ] A determination of debilitation and written consent by the qualified parent to commencement of the
authority of the standby guardian. A copy of the determination and the written consent is attached.

NAME OF PHYSICIAN

The qualified parent’s attending physician is:

NAME AND ADDRESS OF ATTENDING PHYSICIAN
Reasons why the child’s other parent is not assuming or should not assume the responsibilities of a standby

GUATAIATL T ..ok

10 There [ ]is [ ]is not any prior judicial history regarding custody of the child or any pending litigation

regarding custody of the child. If so, please provide details and case number, if KNOWN: ...

11 12

DATE PETITIONER

The Petitioner appeared this date before the undersigned and, upon being duly sworn, made oath that the facts
stated in the foregoing petition are true based on the Petitioner’s knowledge.

13 14

DATE [ ] CLERK [ ] INTAKE OFFICER
[ ] NOTARY PUBLIC (My COMMISSION EXPITES vv.vuvverrsrersrsneesrenssrsesmsnsnssnenssesnsenns )

FORM DC-503 (MASTER, PAGE TWO OF TWO) 7/98
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DC-503 PETITION FOR APPROVAL OF STANDBY GUARDIAN Page: 5

Data Elements, page two of two
1. Check box if approval of a designated standby guardian is requested.
2. Check this box and attach a copy of the designation.
3. Name of standby guardian.
4. Name of child.

5. Name of qualified parent.

a

Check appropriate box(es) for the triggering event.

~

If applicable, check box and provide date and name of physician.

8. Name and address of qualified parent’s attending physician.

9. Insert requested information.

10. Check appropriate box and provide information if applicable and known.
11. Date of signing of petition.

12. Petitioner’s signature.

To be completed by person acknowledging the signature of petitioner:
13. Date of acknowledgment.

14. Signature of person taking acknowledgment. Check the appropriate box below the signature line,
and if notarized, insert date of expiration of notary’s commission.

DISTRICT COURT MANUAL FORMS VOLUME
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Form DC-504 NOTICE OF PETITION FOR COURT Form DC-504
APPROVAL OF STANDBY GUARDIAN

Using This Form
1. Prepared by the clerk and signed by the judge or the clerk.
2. The original should be retained by the court and copies sent to each parent, child,
proposed standby guardian and alternate, if any, and any other proper or necessary

parties.

3. Copies of district court form DC-503, PETITION FOR APPROVAL OF STANDBY GUARDIAN,
and summonses for everyone other than the parents, should be attached.

DisTRICT COURT MANUAL FORMS VOLUME
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NOTICE OF PETITION FOR COURT
APPROVAL OF STANDBY GUARDIAN

Commonwealth of Virginia ~ VA. CODE § 16.1-350

.................................................................. 2 Juvenile and Domestic Relations District Court
INTE e, S e , a child under eighteen years of age
""""""""""""""""""""""" PETITgNER """"""""""""'é'é[)&'r'i'cﬁﬁiéﬁ'é'é%?é%i%i'c;iu'é'ré'%é'EHELB""""""""""""
"""""""""""""""""""""""" ADDRESS CHILDS6ADDRESS
7
"""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""" CHILD'SDATEOFBIRTH
PARENTS
8 9

ADDRESS ADDRESS
10 [ ]Father [ ] Mother is the qualified parent.
PROPOSED STANDBY GUARDIAN
11 12

ADDRESS ADDRESS
13[ ] Petitioner has reqUESEA thal ...............cccoooceveeeereesiiccereeeeseees oo be approved to serve as standby guardian
NAME OF PROPOSED/DESIGNATED STANDBY GUARDIAN
O e upon the occurrence of [ ] determination of incompetence or death

CHILD’S NAME
of the qualified parent; and/or [ ] written consent of the qualified parent and filing of the consent with the
Court; and/or [ ] determination of debilitation and written consent to commencement of authority of the
standby guardian.
OR
14 ] Petitioner/Designated Standby Guardian has requested that the court approve his/her designation as standby
guardian since, within the last thirty (30) days, [ ] a determination of incompetence of the qualified parents has
been made, [ ] the death of the qualified parent has occurred, or [ ] a determination of debilitation has been
made and the qualified parent consented to commencement of the authority of the standby guardian. Petitioner
has produced to the Court a copy of the written designation by the qualified parent.

[ 1 You may request a hearing within ten days of this notice.

[ 1 Ahearing Will e held 0N ...
DATE AND TIME
It is not necessary that you appear at the hearing. No change in custody or other legal rights are effected
by the appointment of a standby guardian.

16 17

DATE [ Jiupce [ JcLERK

FORM DC-504 MASTER 12/98



Form DC-504 NOTICE OF PETITION FOR COURT Form DC-504

APPROVAL OF STANDBY GUARDIAN

10.

11.

12.

13.

14.

15.

16.

17.

Data Elements
Court case number.
Name of court.
Name of child for whom approval of standby guardian is required.
Petitioner’s name and address.
Relationship of petitioner to child.
Child’s address.
Child’s date of birth.
Name and address of father.
Name and address of mother.
Check the appropriate box.
Name and address of proposed/designated standby guardian.
Name of alternate, if applicable.

Check this box if approval of proposed standby guardian is requested and provide name
of proposed standby guardian, name of child and check the requested triggering event.

Check this box if designated standby guardian is requesting approval and check the
applicable triggering event.

Check the appropriate box and if applicable, provide date and time of hearing.
Date and signing.

Signature of judge or clerk.

DisTRICT COURT MANUAL FORMS VOLUME

JuLY 1998



Form DC-505 ORDER APPROVING STANDBY GUARDIAN Form DC-505

Using This Form
1. This form is to be completed and signed by the judge.
2. Data Element Nos. 1-10 should always be completed. If approval of a proposed standby
guardian is requested, Data Element Nos. 11-14 should be completed. If approval of a
designated standby guardian is requested, Data Element Nos. 15-19 should be completed.

3. The original should be retained by the court and copies should be served on the standby
guardian and the alternate, if any.

DisTRICT COURT MANUAL FORMS VOLUME
JuLY 1998



ORDER APPROVING STANDBY GUARDIAN €58 NO. b

Commonwealth of Virginia VA. CODE 8§ 16.1-351, 16.1-352

.............................................................................. 2 Juvenile and Domestic Relations District Court
INTE e 3 ............................................................................................................... , a child under eighteen years of age
4 )
""""""""""""""""""""""""""" PETITIONER S U RELATIONSHIP OF PETITIONER TOCHILD
6
"""""""""""""""""""""""""""" ADDRESS T T el appRess
"""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""""" CHILDSDAT7EOFBIRTH
PARENTS
________________________________________________ NAMEOFSFATHER NAMEOSEMOTHER
....................................................... s L

107 ] Father [ ]Mother is the qualified parent.

APPROVAL OF PROPOSED STANDBY GUARDIAN
Having reviewed the evidence and considered the factors set out in Virginia Code § 20-124.3, the Court finds that:

1. The parent is a qualified parent, and
2. Appointment of a standby guardian is in the best interest of the child.

Therefore, it is hereby ordered that:

NAME OF CHILD

2.1 Jhe authority of the standby guardian is effective upon receipt of a [ ] determination of incompetence or certificate of death of
the qualified parent, whichever is earlier; OR [ ] written consent of the qualified parent and filing of the consent with the Court

UPON the TOITOWING CONAITIONS: .........ireveeeesiiieeeeeesssss e eeeeesssss e esessssss s8R

A copy of the certificate of death, determination of incompetence or consent of the qualified parent upon which the
standby guardian’s authority is based must be filed with the Court within thirty days following the qualified parent’s
death, determination of incompetence or consent. Failure to file within thirty days shall be grounds for the Court to
rescind the authority of the standby guardian.

3.1 The standby guardian shall have the powers and duties of a [ ] guardian of the person and/or [ ] guardian of the property of
he minor.

FORM DC-505 (MASTER, PAGE ONE OF TWO) 7/98



APPROVAL OF A DESIGNATED STANDBY GUARDIAN

Having reviewed the evidence, the Court finds that

Lo ! 15 .............................................................. was duly designated as standby guardian for
NAME OF STANDBY GUARDIAN
......................................................... O 2 o (S
NAME OF CHILD NAME OF QUALIFIED PARENT

pursuant to this section and the designation has not been revoked;
2. The standby guardian’s authority has commenced upon the occurrence of the following:
[ ] A determination of incompetence has been made.
1 [ 1 A determination of debilitation has been made and the qualified parent consented to commencement of the
authority of the standby guardian.
[ ] The qualified parent has died as evidenced by a death certificate.

3. The best interests of the child will be served by approval of the standby guardian.

4.19[ ] The petition was filed by an alternate standby guardian, and the designated standby guardian is unwilling or unable to
serve.

2O 21

DATE JUDGE

FORM DC-505 (MASTER, PAGE TWO OF TWO) 7/98



Form DC-505 ORDER APPROVING STANDBY GUARDIAN Form DC-505

Data Elements
1. Court case number.
2. Court name.
3. Name of child for whom approval of standby guardian is requested.
4. Petitioner’s name and address.
5. Relationship of petitioner to child.
6. Child’s address.
7. Child’s date of birth.
8. Name and address of father.
9. Name and address of mother.

10. Check box to indicate which parent is the qualified parent under the definition in Virginia
Code § 16.1-349.

11. Insert name and address of standby guardian.

12. Insert name of child.

13. Check appropriate box and provide conditions if applicable.
14. Check appropriate box.

15. Insert name of standby guardian.

16. Insert name of child.

17. Insert name of qualified parent.

18. Check appropriate box.

19. Check box if applicable.

20. Date of signing of order.

21. Signature of judge.

DisTRICT COURT MANUAL FORMS VOLUME
JuLY 1998



Form DC-506 Form DC-506
NOTICE OF REVOCATION/STATEMENT
OF REFUSAL — STANDBY GUARDIAN

Using This Revisable PDF Form

1. Thisformis prepared by the qualified parent or the standby guardian.

2. Theperson filing thisform isrequired to serve it on the other party. The court is not required
to take any action in response to the filing of thisform.

3. Dataelements No. 1-9 should always be completed. If the qualified parent is revoking the
standby guardian’ s authority, data elements No. 10-15 should be completed. If the standby
guardian is declining to serve, data elements No. 14-16 should be completed.



NOTICE OF REVOCATION/STATEMENT OF CaseNo.: @ ..............................
REFUSAL — STANDBY GUARDIAN
Commonwealth of Virginia VA. CODE § 16.1-354

@ ..................................................................................................................................... Juvenile and Domestic Relations District Court
@ ................................................................................................... , achild under eighteen years of age
................................... O

[ 1 Father [ ] Mother isthequalified parent.

APPROVED STANDBY GUARDIAN

s P
[ ICE OF REVOCATIQ
Iy e\ P hereby revoke the authority 0N /.o
NAME OF PARENT [AME OF STANDBY GUARDIAN
[ ] y guardian [ ] alternate standby guardian. A copy of this revocation has been delivered to
.............................................................................................................. whose authority is being revoked by this document.
ME OF STANDBY GUARDIAN/ALTERNATE STANDBY GUARDIAN
[ ] STATEMENT OF REFUSAL
[ @ .......................................................... , hereby decline to serve as a standby guardian for
NAME OF STANDBY GUARDIAN
................................................................................... The qualified parent and any alternate standby guardian have been
NAME OF CHILD

personally served with this statement of refusal.

@ DATE O SIGNATURE OF PARENT/STANDBY GUARDIAN

FORM DC-506 (MASTER) REVISED 7/98



Form DC-506 Form DC-506

10.

11.

12.

13.

14.

15.

16.

17.

18.

NOTICE OF REVOCATION/STATEMENT
OF REFUsAL — STANDBY GUARDIAN

Data Elements
Court case number.
Court name.
Name of child for whom approval of standby guardian is requested.
Child's address.
Name and address of father.
Name and address of mother.
Check appropriate box.
Name and address of standby guardian.
Name and address of alternate standby guardian, if applicable.
Check if notice of revocation by qualified parent.
Name of qualified parent.
Name of standby guardian and check appropriate box for title.
Name of standby guardian or alternate standby guardian.
Check if Statement of Refusal.
Name of standby guardian.
Name of child.
Date of signing.

Signature of parent or standby guardian.



Form DC-508 ACKNOWLEDGMENT OF NOTICE OF Form DC-508
NEXT HEARING DATE

Using This Form
1. Copies
a. Original —to the court.
b. Copies — to each person signing the acknowledgment.
2. Prepared by clerk, signed, initialed by parties and lawyers.
3. Attachments
a. Copy of order entered at court hearing at which this form is used.
4. Preparation details
a. This form was developed to be used in abuse and neglect, entrustment and foster
care placement cases to assist the courts in meeting statutory notice requirements
and is designed to provide notice of future hearing dates at the time parties are

before the court.

b. Provision of a copy of this notice at the hearing constitutes service of notice of the
future hearings listed.

DisTRICT COURT MANUAL FORMS VOLUME
JuLy 2002



ACKNOWLEDGMENT OF NOTICE OF

Case No: 1 ........................................................

NEXT HEARING DATE commonwealth of Virginia

INTEL s

........ 2 Juvenile and Domestic Relations District Court

.......................... B

CHILD

By my signature below, | acknowledge notice of the next hearing date and time specified below in the above-styled case. | also
acknowledge receipt of a copy of this ACKNOWLEDGMENT OF NOTICE OF NEXT HEARING DATE for the next court date and time
specified and of the court order on this date, if initialed by me below. | will inform the court if my address changes. The hearing will

be:

NEXT HEARING
DATE AND TIME

\ ..............................................................

DATE OF ACKNOWLEDGMENT: .......

FORM DC-508 (MASTER) REVISED 7/02

an adjudicatory hearing concerning a petition alleging child abuse or neglect pursuant to Virginia
Code § 16.1-252 or § 16.1-253.

a dispositional hearing resulting from a finding of abuse or neglect pursuant to Virginia Code
8 16.1-252 or § 16.1-253. If the child has been placed in foster care, the foster care service plan
for the child will be reviewed at this hearing.

a dispositional hearing concerning the child placed in foster care pursuant to an order entered in
accordance with Virginia Code § 16.1-278.2 (abused or neglected child without preliminary
removal; child at-risk of abuse or neglect), § 16.1-277.02 or § 16.1-278.3 (relief of custody),

8 16.1-278.4 (child in need of services), § 16.1-278.5 (child in need of supervision), § 16.1-278.6
(status offender), or § 16.1-278.8 (delinquent juvenile). The foster care service plan for the child
will be reviewed at this hearing.

a foster care review hearing pursuant to Virginia Code § 16.1-282.

a permanency planning hearing pursuant to Virginia Code § 16.1-282.1. At this hearing, the Court
will consider a permanent placement for the child who is the subject of these proceedings.

a semi-annual foster care review hearing pursuant to Virginia Code § 16.1-282.1 A2 concerning
the child placed in another planned permanent living arrangement.

an annual foster case review hearing pursuant to Virginia Code § 16.1-282.2.

a hearing to review progress in this case.

.................... 5 ORDER RECEIVED (INITIALS):

CURRENT ADDRESS SIGNATURE
A — T — T — [T e
S A e pom iy St aomas Swmine T [
CONSEL PR wioTIER, SumroTA o o GusTomn T Sl s Smione T [T
CoNSEL PR Eavin, St aomas Semione T [T
N BEALE O PUBLIC o PRIVATE GHiLb PRGNS Aaey ™ St aboess Smione T [
T —— T — e — [T e
T o T ds St aomas Sewmine T [
\ i St aomss Semione T [T



Form DC-508 ACKNOWLEDGMENT OF NOTICE OF Form DC-508
NEXT HEARING DATE

Data Elements
1. Insert court case number.
2. Insert name of court.
3. Insert name of child who is the subject of proceedings.
4. Insert applicable hearing dates and times.
5. Insert date of acknowledgments.
6. Insert names, addresses and signatures of persons involved in the proceeding.

7. Each person should check box if he or she received a copy of the order issued in
conjunction with the present hearing and initial beside the box.

DisTRICT COURT MANUAL FORMS VOLUME
JuLy 2002



Form DC-509 AFFIDAVIT/CERTIFICATION OF Page: 1
PARENTAL IDENTITY OR LOCATION

Using This Form
This form may be used by a Juvenile and Domestic Relations District Court when, in a delinquency,
status or traffic proceeding, the location or address of the juvenile’s parent or guardian is unknown. If the
affidavit and certification are made for the record, the court may proceed in such cases without fulfilling
the statutory requirement for issuing a summons for the parent or guardian. Virginia Code § 16.1-263(E).
1. Copies
a. Original — to court.

b. Copies as determined by local practice.

2. Affidavit prepared by juvenile probation officer or law enforcement officer, signed by intake officer,
clerk or notary. Certification signed by judge.

3. Attachments — none.
4. Preparation details

a. The juvenile probation officer or law enforcement officer completes the affidavit portion of the
form (data elements 5-11), checking either data elements 6 and 7 or data elements 8 or 9.

b. After the completion of the affidavit, the judge must certify that, in the absence of other evidence,
the court on the basis of the affidavit regarding the location contained on the form or an affidavit
supplied by the other parent regarding the identity of a parent will proceed to hear the delinquency,
status or traffic case without a summons being issued to the absent parent or guardian (data
elements 19-23).

The judge may rely on other evidence of a parent’s identity not being reasonably ascertainable,
when completing data elements 16-18.

DISTRICT COURT MANUAL FORMS VOLUME
DECEMBER 2007



13

16

19

Form DC-509 AFFIDAVIT/CERTIFICATION OF Page: 2
PARENTAL IDENTITY OR LOCATION

AFFIDAVIT/CERTIFICATION OF PARENTAL Case NO. o] 1 ..............................................
IDENTITY OR LOCATION

Commonwealth of Virginia VA. CODE § 16.1-263

..................................... 2 e Juvenile and Domestic Relations District Court
....................................................... G S v./Inre SO SO

AFFIDAVIT OF LOCATION

I swear or affirm that 5 ................................................................................................................... , a juvenile,
is charged with a delinquent act, crime, status offense or traffic infraction or is alleged to be in need of services
or of supervision, and that 7

[ ] the location of the juvenile’s [ ] mother [ ] father [ ] guardian is not reasonably ascertainable; OR
[ ] the location or mailing address of the juvenile’s [ ] mother [ ] father [ ] guardian, believed to be
outside the Commonwealth, is not reasonably ascertainable. 9

10

[ ]JUVENILE PROBATION OFFICER [ ] LAW ENFORCEMENT OFFICER

11

BADGE NO , AGENCY AND JURISDICTION

Commonwealth of Virginia, City/County of ................. 12 ........................................................................ :

Subscribed and sworn to before me this the

My Commission Expires: .. 1D 14
[ JINTAKE OFFICER [ ] NOTARY PUBLIC [ | CLERK/DEPUTY CLERK

CERTIFICATION OF PARENTAL IDENTITY OR LOCATION 17
[ ] Pursuant to Va. Code § 16.1-263(E)(i), I certify that the identity of the [ | mother [ ] father [ ] guardian

................................................................................................................................. , a juvenile, is not reasonably ascertainable.

[ ] Pursuant to Va. Code § 16.1-263(E)(ii), I certify that this case involves an allegation that,

................................................................................................... , a juvenile, has committed a delinquent act, crime, status offense
or traffic infraction or is alleged to be in need of services or of supervision, and

20[ ] the location of the juvenile’s [ ] mother [ ] father [ ] guardian is not reasonably ascertainable; OR
22[ ] the location or mailing address of the juvenile’s [ ] mother [ ] father [ ] guardian, believed to be
outside the Commonwealth, is not reasonably ascertainable.

24 25

DATE JUDGE

FORM DC-509 MASTER 12/98
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Form DC-509

AFFIDAVIT/CERTIFICATION OF

Page: 3

PARENTAL IDENTITY OR LOCATION

Data Elements

1. Court case number.

2. Jurisdiction.

3. Name of plaintiff or of prosecuting entity
(Commonwealth or locality).

4. Name of juvenile or defendant.

5. Name of juvenile.

6. Check box if applicable.

7. Indicate which parent is the subject of the
affidavit.

8. Check box if applicable.

9. Indicate which parent is the subject of the
affidavit.

10. Signature of affiant. Check appropriate box.

11. Badge number, agency and jurisdiction of law

enforcement officer.
12. Jurisdiction in which affidavit was taken.
13. Date of affidavit.

14. Signature of individual administering oath.
Check appropriate box.

15. Notary commission expiration date, if
applicable.

16. Check box if identity of parent is not
reasonably ascertainable.

17. Indicate which parent is the subject of the
certification.

18. Juvenile’s name.

19.

20.

21.

22.

23.

24.

25.

Check box if applicable and state name of
juvenile.

Check box if location of parent is not
reasonably ascertainable.

Indicate which parent is the subject of the
certification.

Check box if parent or guardian is believed to
be outside the Commonwealth.

Indicate which parent is the subject of the
certification.

Date of certification.

Judge’s signature.

DISTRICT COURT MANUAL

FORMS VOLUME
DECEMBER 2007



Form DC-510 SUMMONS Form DC-510
(JUVENILE AND DOMESTIC RELATIONS DISTRICT COURT)

Using This Form
1. Copies

a. Original - to sheriff to be executed, then to court.

b. Copies to each person listed in “Persons to be Served,” Data Element No. 11.
2. Prepared by clerk or judge, executed by serving officer.
3. Attachments

a. Form DC-511, JUVENILE PETITION.

b. Form DC-535, NOTICE OF TERMINATION OF RESIDUAL PARENTAL RIGHTS (in applicable
cases).

c. Form DC-610, PETITION FOR SUPPORT (CIVIL).
d. Form DC-611, PETITION FOR PROTECTIVE ORDER (ADULT).
e. Form DC-612, DESERTION/NON-SUPPORT PETITION (CRIMINAL).
f.  Other case-initiation documents for which no other service of process forms are provided.
g. Form DC-413, CERTIFICATE OF MAILING (if used).
4. Preparation details

a. If more than five sheets (original plus four copies) are being prepared, the last copy
should be examined for legibility. If not legible, determine how many copies are illegible
and make duplicate copies (front and back) from the original using a copier to replace the
illegible copies.

b. To expedite service of process, put multiple parties on the same summons only when all
such parties live in the same household or when the same serving officer will be used to
serve all parties listed on the summons. Otherwise, use a separate summons for each

party.

c. Notice of rights to representation by a lawyer is printed on the reverse side of this
summons. In addition, notice of the responsibility of parents or guardians to pay the cost
of a guardian ad litem for a child is printed on the reverse. Notice of potential liability
for child support regarding certain removal actions is also printed on the reverse.

d. If service of process is obtained by posted service, a party who mails a copy to the other
parties being served mail execute the certificate of mailing on the back or may file form
DC-413, CERTIFICATE OF MAILING.

DisTRICT COURT MANUAL FORMS VOLUME
JuLy 2009



14

15

17

SUMMONS
COMMONWEALTH OF VIRGINIA

Case No. .....cccoone. 1 ...............................................................

HEARING DATE 5

HEARING TIME 6

TO ANY AUTHORIZED OFFICER: | COMMAND YOU to summon the parties as designated below.

TO THE PERSON SUMMONED: | COMMAND YOU to appear before this Court at the date, place and time specified in this
Summons to respond to the allegations in the attached documents in accordance with the provisions of the Juvenile and Domestic
Relations District Court Law. Failure to appear at Court may subject you to contempt of court proceedings.

NOTE: READ THE NOTICE ABOUT RIGHT TO REPRESENTATION BY A LAWYER ON THE BACK OF THIS SUMMONS.

DOCUMENT(S) ATTACHED.
7 [ 1PETITION

[ ] Notice of Termination of Residual Parental Rights
(District Court Form DC-535)
8 [ ] Notice of change in date and/or time of hearing

[ ] Notice to Respondent in Enforcement Proceeding
Under Virginia Code § 20-146.29 of the Uniform
Child Custody Jurisdiction and Enforcement Act

O [ ] Notice to juvenile to show cause why the juvenile’s driver’s license should not be suspended under Virginia Code § 46.2-334.001.

1 I L O

DATE ISSUED

12

[ 1CLERK

[ 1JUDGE

DISABILITY ACCOMMODATIONS for loss of hearing, vision, mobility, etc., contact the court ahead of time.

RETURNS: Each person was served according to law, as indicated below, unless not found.

NAME ..o 13 ....................................................
ADDRESS ........ociiii
B
[ ] PERSONAL SERVICE NO. i,

[ ] Being unable to make personal service, a copy
was delivered in the following manner:

[ ] Delivered to family member (not temporary
sojourner or guest) age 16 or older at usual place
of abode of party named above after giving
information of its purport. List name, age of
recipient, and relation of recipient to party named
above.

........................................ 16

[ ] Posted on front door or such other door as
appears to be the main entrance of usual place of
abode, address listed above. (Other authorized
recipient not found.)

NAME ..o
ADDRESS .......coiiiiiii s
— T
[ ] PERSONAL SERVICE NO. i

[ ] PERSONAL SERVICE | No.

[ ] Being unable to make personal service, a copy
was delivered in the following manner:

[ ] Delivered to family member (not temporary
sojourner or guest) age 16 or older at usual place
of abode of party named above after giving
information of its purport. List name, age of
recipient, and relation of recipient to party named
above.

[ ] Being unable to make personal service, a copy
was delivered in the following manner:

[ ] Delivered to family member (not temporary
sojourner or guest) age 16 or older at usual place
of abode of party named above after giving
information of its purport. List name, age of
recipient, and relation of recipient to party named
above.

[ ] Posted on front door or such other door as
appears to be the main entrance of usual place of
abode, address listed above. (Other authorized
recipient not found.)

[ ] Posted on front door or such other door as
appears to be the main entrance of usual place of
abode, address listed above. (Other authorized
recipient not found.)

[ 1 Not found

[ 1 Not found

[ 1 Not found

FORM DC-510 (MASTER, PAGE ONE OF TWO) 07/09

SERVING OFF%E% SERVING OFFICER SERVING OFFICER
............ 19 for 20 SSSURURSRRRRURRRRIP o] ¢ e for
DATE DATE DATE
SUMMONS CASE NO. ..ot




Form DC-510 SUMMONS Form DC-510

(JUVENILE AND DOMESTIC RELATIONS DISTRICT COURT)

Data Elements, page one
Court case number.
Court name.

Street address and telephone number of court.

4. Court name. In juvenile cases, insert “Commonwealth of Virginia” in first blank and the
child’s name in the second blank on the same line.

5. Date of hearing.

6. Time of hearing.

7. Check the appropriate box(es) if form DC-535, PETITION, NOTICE OF TERMINATION OF
RESIDUAL PARENTAL RIGHTS, or NOTICE TO RESPONDENT is attached.

8. Check box if SUMMONS is used as notice to parties of a continuance.

9. Check box if SUMMONS is used as notice to juvenile of possible license suspension under Va.
Code § 46.2-334.001.

10. Check and insert description of other documents attached to summons which are not included
in Data Element No. 7.

11. Date of issuance.

12. Signature of judge or clerk. Check appropriate box.

13. Name and address (and telephone number if known) of party to be served (to be inserted by
clerk or judge).

14. Serving officer to check this box if personal service obtained.

15. Serving officer to check the appropriate box to designate type of substitute service.

16. If served by leaving a copy with a family member age 16 or older, check appropriate box and
insert required information.

17. Serving officer to check this box if unable to serve process.

18. Signature of serving officer.

19. Date of signature.

20. Name of sheriff if served by deputy sheriff.

DisTRICT COURT MANUAL FORMS VOLUME

JuLy 2009



Va. Code § 16.1-266
RIGHT TO REPRESENTATION BY A LAWYER

A lawyer may be appointed only in those cases described below.

NOTE: In determining whether a person is entitled to a court-appointed lawyer or if a parent is financially able to pay for
a lawyer, such adult and, if applicable, the parents of a juvenile shall complete a financial statement form and sign a
statement of indigency.

The Court shall appoint a lawyer as guardian ad litem to represent any child alleged to be abused or neglected, or
for a child who is the subject of an entrustment agreement or of a petition seeking termination of residual parental rights
or consent to a parental placement adoption, or who is before the Court when the parent desires for good cause to be
relieved of care and custody.

Prior to a detention hearing, the Court shall appoint a lawyer to represent the child unless a lawyer has been
retained and appears on the behalf of the child, and the child’s indigence shall be presumed for the purposes of this
appointment only. Prior to any subsequent hearing by the Court of any case involving a child alleged to be in need of
services or supervision or alleged to be delinquent, such child has a right to be represented by a lawyer of the child’s own
choice, or, if the Court determines that the child is indigent within the contemplation of the law and his or her parents,
guardian, legal custodian, or other person standing in loco parentis does not retain a lawyer for the child, the Court shall
appoint a lawyer to represent the child unless an appropriate waiver of counsel has been accepted by the Court. A child
who is alleged to have committed an offense that would be a felony if committed by an adult may not waive the right to
counsel prior to consulting an attorney and the court determining that the waiver of the right to counsel is free and
voluntary.

If the Court appoints a lawyer to represent the child, and finds that the parents are financially able to pay for the
lawyer and refuse to do so, the Court shall assess the costs of legal services against the parents. The child in some cases
may waive his right to be represented by a lawyer, if the Court finds that the child and parents, guardian, legal custodian,
or other person standing in loco parentis, consent in writing and the interests of such individuals are not adverse.

Prior to a hearing by the Court of any case involving an adult who is charged with abuse or neglect of a child or at
which a parent could be subjected to the loss of residual parental rights, and prior to the adjudicatory hearing of a petition
in which a child is alleged to be abused or neglected or at risk of abuse or neglect, the child’s parent or guardian or the
adult has a right to representation by a lawyer of his own choice, and if such parent, guardian or adult is indigent, the
Court shall appoint a lawyer to represent him, and such parent, guardian or other adult may waive the right to
representation by a lawyer. In addition, the Court shall consider appointing a lawyer to represent the parent or guardian of
a child who is the subject of a foster care plan, foster care review or permanency planning hearing.

In all other cases, the Court in its discretion may appoint a lawyer or guardian ad litem to represent the interest of
the child or the parent or guardian. However, if a child’s custody is in dispute and the parents or other parties seeking
custody are represented by lawyers, no lawyer will be appointed to represent the child unless the judge finds that the
child’s interests are not otherwise adequately represented.

NOTICE REGARDING GUARDIANS AD LITEM: If you are a parent of a child for whom a guardian ad litem is
appointed in a proceeding or a party with a legitimate interest in such child, you will be required to reimburse the
Commonwealth for the cost of the guardian ad litem. The amount you are required to pay may not exceed the amount
awarded to the guardian ad litem by the court and it may be reduced or eliminated if the court determines that you are
unable to pay.

NOTICE REGARDING REMOVAL HEARINGS ONLY: If you are a parent, guardian, legal custodian or other
person standing in loco parentis to a child and if the child is the subject of a removal proceeding at which the court will
consider whether to remove the child from his/her home and the court determines that the child should be removed from
his/her home, the court will consider whether you should be required to pay child support for this child.

NOTICE REGARDING JUVENILE COMMITMENT: If you are a parent or other person legally obligated to care for
and support a juvenile who is the subject of a delinquency proceeding, you may be required to pay a reasonable sum for
the support of the juvenile if the juvenile is committed to the Department of Juvenile Justice or to a secure local facility.

| certify that | mailed a copy of this document to the parties named on the front at the address shown on the front on:

................................... S 2

FORM DC-510 (MASTER, PAGE TWO OF TWO) 10/06



Form DC-510 SUMMONS Form DC-510
(JUVENILE AND DOMESTIC RELATIONS DISTRICT COURT)

Date Elements, page two
1. Date that item was sent and certification made.

2. Signature of person making certification.

DisTRICT COURT MANUAL FORMS VOLUME
JuLy 2009



Form DC-511 PETITION Form DC-511

Using This Form

1. Copies

a. Original - to court.
b. Copies to each person designated on the original copy to receive process.

c. Other copies as determined by local practice.

2. Prepared by petitioner and intake officer.

3. Attachments

a.

m.

Form DC-325, REQUEST FOR WITNESS SUBPOENA — if prepared at time of issuance of
petition.

Form DC-510, SUMMONS

Form DC-513, ADVISEMENT AND REQUEST FOR APPOINTMENT OF COUNSEL — at first
appearance in court (if form DC-515 not used).

Form DC-515, WAIVER OF RIGHT TO BE REPRESENTED BY A LAWYER (JUVENILE) — at first
appearance in court (if form DC-513 is not used).

Form DC-517, WAIVER OF JURISDICTION — if used in a court proceeding.
Form DC-519, NOTICE OF TRANSFER HEARING (if used) when transfer hearing is scheduled.

Form DC-526, EMERGENCY REMOVAL ORDER - if used (attach to all copies of petition if
order issued when petition is prepared).

Form DC-527, PRELIMINARY PROTECTIVE ORDER - if used (attach to all copies of petition if
order issued when petition is prepared).

Form DC-528, PRELIMINARY REMOVAL ORDER - if used (attach to all copies of petition if
order issued when petition is prepared).

Form DC-529, DETENTION ORDER — if used (attach to all copies of petition if order issued
when petition is prepared).

Form DC-535, NOTICE OF TERMINATION OF RESIDUAL PARENTAL RIGHTS — if used (attach
to all copies of petition in these proceedings).

Form DC-620, AFFIDAVIT (UNIFORM CHILD CUSTODY JURISDICTION ACT) — if used (attach
to all copies of petition in these proceedings).

Form DC-641, PARENTAGE SUPPLEMENT TO PETITION, if parentage is an issue.

4. Preparation details

a. If more than five sheets (original plus four copies) are being prepared, the last copy
should be examined to be sure that it is legible. If not legible, determine how many
copies are illegible and make duplicate copies from the original using a copier to replace
the illegible copies.

b. Data Element Nos. 15-17 (regarding placement in detention or shelter care) should be
updated on the original if the child is taken into custody after the petition has been issued.

DisTRICT COURT MANUAL FORMS VOLUME

JANUARY 2009



PETITION Case NO. ..o e
Commonwealth of Virginia VA. CODE §§ 16.1-262; 16.1-263 5
""""""""""""""""""""" DATEOFHEARING
.................................................................................... 3 Juvenile and Domestic Relations District Court
In re a Child under eighteen years of age
CHILD'S NAME SSN: DATE OF BIRTH AGE SEX RACE
1 4 2. 5 3.6 MRY 8
CHILD’S ADDRESS TELEPHONE NO.
4 9
FATHER’S NAME SSN DATE OF BIRTH TELEPHONE NO.
5, 10
FATHER’S ADDRESS
6. 11
MOTHER’S NAME SSN DATE OF BIRTH TELEPHONE NO.
7. 12
MOTHER’S ADDRESS
8. 13
GUARDIAN/LEGAL CUSTODIAN OR PERSON IN LOCO PARENTIS NAME AND ADDRESS 14 TELEPHONE NO
9.
GUARDIAN’S /LEGAL CUSTODIAN OR PERSON IN LOCO PARENTIS RELATIONSHIP TO CHILD
10. 15
OTHER(S) NAME AND ADDRESS TELEPHONE NO.
11. 16
12. Child held in CUSTODY [ JYes [ ] No 17

13. Place of Detention or Shelter Care

14. Date and Time Taken into Custody
19

13. Date and Time Placed in Detention or Shelter Care

20

15. The above information is not known to the petitioner: No(s).

21

%

I, the undersigned petitioner, state under oath to the best of my knowledge, that the above-named child is within the purview of the Juvenile and
Domestic Relations District Court Law in that, within this city/county, the child:

(FOR ADMINISTRATIVE USE ONLY IN DELINQUENCY CASES) Virginia Crime COUE: .....ccccovmrrrrrrrirerreirreisneissisnsssessssssssssssssssssssssssssesssssssesssnseens
WHEREFORE, the Petitioner requests that the child and the persons having his or her custody and control be summoned to appear before this Court,
and that this Court enter such orders and judgments as the Court deems fit and proper in accordance with the law and which will serve the purpose
and intent of the Juvenile and Domestic Relations District Court Law.

................................ 23 Y. 25
DATE PETITIONER’S NAME (PRINT OR TYPE) PETITIONER’S SIGNATURE
........................................................................................................................... 28 e
PETITIONER’S ADDRESS AND TELEPHONE NUMBER (COURT COPY ONLY)
Sworn/affirmed and signed before me on ..., 27 ...........................................................................................................................

Title 28 ....................................................... Signature: 29

Filed by: 30 31

[ ]INTAKE OFFICER [ 1 ATTORNEY DATE

FOR NOTARY PUBLIC’S USE ONLY:

StALE OF .o [ TCity [ 1COUNLY OF oot

Acknowledged, subscribed and sworn to before me this ..., AAY OF <o b 20

"""""""""" NOTARY REGISTRATION NUMBER NOTARY PUBLIC

(My COMMISSION EXPITES: ..vvevveereeieeieeie e )
-

FORM DC-511 (MASTER, PAGE ONE OF TWO) 01/09



Form DC-511 PETITION Form DC-511
Data Elements
1. Court file number. 19. If placed in detention, give the date and
5 Date of heari time that the child was taken into official
. Date of hearing. custody.
3. Name of Court. 20. If placed in detention, give the date and
4. Name and Social Security number of time that the child was placed in a

child who is the subject of this petition.
Date of birth of child.

o

6. Age of child in years. If less than one
year old, state age of child in months or
days and state if age is in months or
years.

7. Sex of child. Circle "M" or "F".
8. Race of child.

9. Street address and telephone number of
child.

10. Father's name, Social Security number,
date of birth, and telephone number.

11. Father's street address.

12. Mother's name, Social Security number,
date of birth, and telephone number.

13. Mother's street address.

14. Name, street address and telephone
number of guardian, legal custodian or
other person standing in loco parentis to
the child.

15. Guardian's, legal custodian's or person in
loco parentis relationship to child.

16. Name, street address and telephone
number of other person involved in the
subject matter of the petition.

17. Check the appropriate box to show
whether or not the child is in official
custody at the time of the issuance of the
petition.

18. If placed in detention, give the name of
the detention or shelter care facility.

detention or shelter care facility.

21. Insert item numbers of information
petitioner could not provide.

NOTE: Do not place more than one charge
Or case on one petition. Separate petitions
should be filed per charge or matter, i.e.
petition for custody and separate petition for
visitation.

22. Description of charge or matter before
the court, i.e. custody determination or
visitation determination, including
citations to statutes or ordinances.

23. Date of signature of petitioner.
24. Print or type petitioner’s name.
25. Signature of petitioner.

26. Petitioner’s street address and telephone
number (on court copy ONLY).

27. Date of acknowledgment.
28. Title of person taking acknowledgement.

29. Signature of person taking
acknowledgment.

30. Name of person filing the petition.
Check appropriate title box.

31. Date petition filed.

32. If acknowledgement taken by notary
public, provide notary’s location, date of
acknowledgement, expiration date of
commission, notary’s registration
number and notary’s signature.

DisTRICT COURT MANUAL

FORMS VOLUME
JANUARY 2009




NOTICE OF RIGHTS TO DESTRUCTION OF JUVENILE AND

DOMESTIC RELATIONS DISTRICT COURT RECORDS
(Va. Code § 16.1-306)

B Records relating to a proceeding where a juvenile is found guilty of a delinquent act which would be a
felony if committed by an adult will not be destroyed.

B Records related to other proceedings concerning a juvenile will be destroyed automatically when:
such juvenile is nineteen (19) years old or older and
five years have passed since the date of the last hearing in the case. However, if the juvenile was found

guilty of an offense reportable to the Virginia Department of Motor Vehicles, the records shall not be
destroyed until the juvenile is twenty-nine (29) years old.

B You may request the earlier destruction of the court records in this case ONLY IF:
1. You were the subject of a delinquency or juvenile traffic proceeding, and
2. You were found innocent of the charge or the charge was otherwise dismissed, and

3. You file a motion with this court requesting destruction of the records connected with such charge
with notice being given to the Commonwealth’s Attorney.

Unless good cause is shown why the records should not be destroyed, this court shall grant the motion.

FORM DC-511 (MASTER, PAGE TWO OF TWO) 12/01



Form DC-512 NOTICE OF HEARING Form DC-512

Using This Form
1. Copies
a. Original - to court.

b. First copy — to recipient. May provide additional copies if more than one
recipient.

2. Prepared by clerk.
3. Attachments — none.
4. Preparation details

a. This form is designed to be used primarily when notice is to be hand-delivered to
the person while he or she is in court. If not hand-delivered in court, this form
may be mailed.

b. Some employers make it very difficult for employees to leave work to go to court
unless the employee is served with a subpoena or other court process. To
overcome this problem, it is suggested that this form be prepared in the courtroom
when a case is continued and a copy handed to each participant before he leaves
the courthouse. In addition to avoiding filing problems with returns of service of
process, this procedure gives the individual notice (thereby reducing the
possibility of absence due to forgetfulness). However, if the court wishes for the
participant to enter into a recognizance, district court form DC-329,
RECOGNIZANCE, should be used.

c. The form is designed so that, if mailed, it can be folded and placed in a window
envelope revealing the addressee, thereby circumventing time-consuming labeling
of each envelope.

DisTRICT COURT MANUAL FORMS VOLUME
JANUARY 2009



NOTICE OF HEARING VA. CODE §8§ 16.1-252(a), 16.1-263,

16.1-282, 16.1-283, 20-60.6 3

CASE NO.

1 COMMONWEALTH OF VIRGINIA

"""""""""""""""""""""""""""""""""""""""""""""""""""""""" NOTICE
TAKE NOTICE THAT A HEARING INVOLVING THIS CASE
WILL BE HELD AT THE ADDRESS NOTED AT LEFT ON

DATE ISSUED [ JCLERK [ ]DEPUTY CLERK

O [ ] Check here if sent by mail.

- 7

10

L ]

SERVICE OF PROCESS ON PERSON TO RECEIVE NOTICE

11| [ ] PERSONAL SERVICE

TO:

[ 1 Being unable to make personal service, a copy was

12 delivered in the following manner: 12 CASES TO ENFORCE CHILD SUPPORT ONLY:
[ 1 Delivered to family member (not temporary sojourner or
guest) age 16 or older at usual place of abode of party [ ] DEIIVEIET T0 ...ooooiveeeei s the
named above after giving information of its purport. List . . .
name, age of recipient, and relation of recipient to party [ ]residential [ ] business address of record.
named above.

[ 1 Posted on front door or such other door as appears to be
the main entrance of usual place of abode, address listed
above. (Other authorized recipient not found.)

14 [ 1 Notfound 16
SERVING OFFICER
.............. 15 for 17
DATE

FORM DC-512 REVISED 10/08




Form DC-512 NOTICE OF HEARING Form DC-512

Data Elements
1. Court name and address.
2. Style of case.
3. Court case number.
4. Date of hearing.
5. Time of hearing.
6. Purpose of hearing.
7. Date of issuance.
8. Signature of issuing clerk or deputy clerk.
9. Check if mailed rather than served. See “Using This Form,” 4(c).
10. Person(s) to whom this notice is going. If served outside of court, include street address.
11. Check this box if served in-person on the individual identified in Data Element No. 10.
12. If not served in-person, check the appropriate box to designate type of substitute service.

13. If served by leaving the notice with a family member over age 16, insert required
information.

14. Check this box if unable to serve notice.
15. Date of service of process.
16. Signature of serving officer.

17. Jurisdiction or agency. Name of sheriff if served by deputy sheriff.

DisTRICT COURT MANUAL FORMS VOLUME
JANUARY 2009



Form DC-513 ADVISEMENT AND REQUEST Page: 1
APPOINTMENT OF COUNSEL

Using This Form
1. Copies
a. Original--to court.
b. First copy--to the juvenile.
c. Second copy--to court-appointed lawyer if one is appointed.
2. Request portion prepared by clerk or judge; order portion signed by judge.
3. Attachments
a. Form DC-511, JUVENILE PETITION
4. Preparation details
a. Data Element No. 16 is located so that this form, when completed can be folded and
inserted into a window envelope, for mailing to the attorney (if he is not in court to
receive a copy of the order of appointment). Because windows on all window envelopes

are not the same size, the clerk should experiment with a few samples to determine the
best way to use this form with the window envelope in stock.

DISTRICT COURT MANUAL FORMS VOLUME
DECEMBER 2007



Form DC-513 ADVISEMENT AND REQUEST FOR APPOINTMENT OF COUNSEL Page: 2

ADVISEMENT AND REQUEST FOR APPOINTMENT OF COUNSEL Case No. 1
Commonwealth of Virginia Va. Code §§ 16.1-266; 16.1-267; 19.2-159; 19.2-160
2 Juvenile and Domestic Relations District Court

3

NAME OF JUVENILE

In re:

TO THE JUVENILE:

You have the right to be represented by an attorney. You or your parent, guardian, or legal custodian may retain an attorney at your
own expense ot, if it is determined by the Court that you are unable to afford an attorney and your parent, guardian or legal custodian
does not retain an attorney for you, then the Court will appoint an attorney to represent you. However, you will be presumed to be
financially unable to pay for an attorney for a detention hearing, and the court will appoint an attorney to represent you prior to a
detention hearing unless an attorney has been retained and appears on your behalf.

You may also waive your right to an attorney unless the interest of you and your parent, guardian or legal custodian are adverse;
however, if you are alleged to have committed an offense that would be a felony if committed by an adult, you may waive the right to
counsel only after consulting with an attorney and the court determines that your waiver is free and voluntary.

TO THE PARENT(S), GUARDIAN OR LEGAL CUSTODIAN:

The above-named juvenile has the right to be represented by an attorney. If the juvenile requests an attorney, then you may either
(1) retain an attorney at your own expense; or (2) request the Court to appoint an attorney. If you request a court-appointed attorney,
then you will be required to complete a financial statement to determine whether or not you are financially able to pay for the attorney.

If the Court determines after reviewing your financial statement that you are financially unable to obtain your own attorney, then an
attorney will be appointed and you will not be liable for the cost. However, if the Court decides, after reviewing your financial
statements, that you are financially able to pay for the attorney in whole or in part and you refuse to do so, then the Court will assess
you for the cost of the court-appointed attorney in whole or in part.

REQUEST FOR APPOINTMENT OF AN ATTORNEY
I have been informed this day of my right to representation by an attorney in all hearings held by the judge of this Court to consider
the case involving me. I certify that I am without means to employ an attorney and request the judge to appoint an attorney to represent

me.
4 S
DATE JUVENILE'S SIGNATURE
I certify that I am financially unable to employ an attorney and request the Court to appoint an attorney for the above-named
juvenile. My financial statement accompanies this request. I understand that if the judge appoints an attorney and finds that I have the
financial ability to pay for an attorney, then the Court will require that I pay the cost of the attorney as required by law.

DATE PARENT OR GUARDIAN’S SIGNATURE PARENT OR GUARDIAN’S SIGNATURE

ORDER
Having examined the financial statement of the parent(s), guardian or legal custodian, as appropriate, and any other relevant evidence,
the Court finds as follows:
The juvenile is presumed to be financially unable to pay for an attorney and is entitled to a court-appointed attorney for a detention hearing.
The parent(s), guardian or legal custodian is financially able to employ an attorney at their own expense and they shall do so.
The parent(s), guardian or legal custodian is financially indigent within the guideline formula set forth in the law and the juvenile is
entitled to a court-appointed attorney, without assessment of costs.
The juvenile is entitled to a court-appointed attorney and the Court finds that the parent(s), guardian or legal custodian are financially able
to pay for the attorney but refuse to do so.
The interests of the juvenile and the parent(s), guardian or legal custodian are adverse and the juvenile, therefore, requires representation by an
attorney.
In the discretion of the Court, appointment of an attorney is required to represent the interests of the juvenile.
The juvenile is alleged to have committed a delinquent act that would be a felony if committed by an adult and wishes to waive the right to
counsel; therefore, appointment of an attorney is required to consult with the juvenile.

oo o o gogo

Therefore, the Court appoints the attorney indicated below [ for a detention hearing only [ to represent the juvenile at all hearings or other
proceedings in this Court and in any other Court to which this case may be appealed or transferred until said attorney is relieved or replaced by
another attorney.

11 The above-named guardian or legal custodian [ is [ is not hereby assessed for the cost of the appointed attorney in the amount authorized by
law.
[ The clerk shall send a copy of this Order to the Indigent Defense Commission as notice that the attorney indicated below is not on the list
maintained by the Commission, but has otherwise demonstrated to the Court an appropriate level of training and experience.

Name and 13
Afddress NEXT HEARING DATE AND TIME
o
Court- l 6 14
Appointed
Attorney DATE
15

JUDGE
FORM DC-513 REVISED 5/07
DISTRICT COURT FORMS FORMS VOLUME
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Form DC-513 ADVISEMENT AND REQUEST Page: 3
APPOINTMENT OF COUNSEL

Data Elements
1. Court case number.

2. Court jurisdiction.

3. Case name (subject of petition).

4. Date on which request was signed.

5. Signature of juvenile.

6. Date on which parents or guardian signed this form.
7. Signature(s) of parent(s) or guardian.

8. Signature(s) of parent(s) or guardian.

9. Check the appropriate boxes and, if applicable,

describe special circumstances. NOTE: The court-appointed attorney fees
cannot be assessed against any juvenile.

10. Check appropriate box.
11. Check appropriate box.

12. Check box if appointed attorney is not on list maintained by the Indigent Defense
Commission (IDC).

13. Date and time of next hearing.
14. Date of entry of order.
15. Signature of judge.

16. Name and address of court-appointed lawyer, if appropriate.

DISTRICT COURT MANUAL FORMS VOLUME
DECEMBER 2007



Form DC-514 ORDER FOR APPOINTMENT OF Form DC-514

GUARDIAN 4D LITEM

1. Copies
a.

b.

Using This Form

Original — to court.

First, second and third copy — to attorney appointed as guardian ad litem.

2. Prepared by clerk; signed by judge.

3. Attachments — none.

4. Preparation details

a.

This form was created to address the special responsibilities of guardians ad litem
in the juvenile courts, appointed pursuant to Virginia Code § 16.1-266. General
District Courts appointing guardians ad litem pursuant to § 8.01-9 should use
form DC-401, APPOINTMENT OF GUARDIAN 4D LITEM.

This form has been created as a four-part set with carbon paper to produce three
copies. One copy is for the guardian ad litem’s files and is marked “Attorney” at
the bottom. The other two copies are to be presented to custodians of records or
others to be interviewed by the guardian ad litem. The carbon paper has been
formatted so that the indication of the case type will not be reflected on these two
copies.

The last page of this snap-apart form is a copy of district court form DC-533,
ASSESSMENT/PAYMENT ORDER to be used to assess the cost of the guardian ad
litem against the parent(s) if they are able to pay. See Using This Form for the
DC-533 for instructions on how to complete this form.

The Standards to Govern the Performance of Guardians Ad Litem for Children
are contained on the reverse of this form.

DISTRICT COURT MANUAL FORMS VOLUME
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ORDER FOR APPOINTMENT Case NO. ..o L

OF GUARDIAN 4D LITEM
Commonwealth of Virginia ~ VA. CODE § 16.1-266

[ ] Circuit Court

2 .................................................................... [ ] Juvenile and Domestic Relations District Court
CITY OR COUNTY
TR TFC: oo 3 ......................................................................................
JUVENILE
........................................................................................................................... V.
PETITIONER RESPONDENT

This proceeding involves a Petition/Motion regarding:

[ ] custody [ ] child abuse or neglect [ ] delinquency
[ ] visitation [ ] termination of parental rights [ ] child in need of services
6 [ ] child support [ ] entrustment [ ] child in need of supervision
[ ] paternity [ ] family abuse protective order [ ] relief of custody by parent
[ ] consent to adoption [ ] OTRET: oo

and the Court finds that:
[ ] the juvenile named above is entitled to the appointment of a guardian ad litem pursuant to § 16.1-266 of the Code of
7 Virginia, and the best interests of the child are not adequately protected by the parties or the appointment of a

guardian ad litem is otherwise required by law.

OR
[ ]the[ ] Petitioner [ ] Respondent [ ] Defendant named above is a person under a disability and is unable to protect
8

his/her interests in this proceeding and is entitled to the appointment of a guardian ad litem pursuant to § 16.1-266 of

the Code of Virginia because of the following disability:

[ ] incarceration [ ] intellectual disability

[ ] mental illness [ ] minor [ ] OtRNET: oo

The Court Orders that:

...................................................................... 10 is hereby appointed as guardian ad litem to protect
NAME OF ATTORNEY

and represent the interests of ... 11 ........................................................ in connection with all proceedings

involved in this matter.

The date and time for the next hearing is: 12 ......................................................................................................

The Court further orders that the guardian ad litem perform the duties and have access to the parties and documents
specified on the reverse and incorporated by reference into this order.

So Ordered.
13 14

DATE JUDGE

FORM DC-514 FRONT 07/12



Form DC-514 ORDER FOR APPOINTMENT OF Form DC-514
GUARDIAN 4D LITEM

Data Elements, front
1. Court case number.
2. Jurisdiction.
3. Name of juvenile.
4. Name of petitioner.
5. Name of respondent, if applicable.
6. Check box for type of case.
7. Check if guardian ad litem appointed for a juvenile.
8. Check if guardian appointed for adult. Indicate person’s status.
9. Check the box designating the type of disability and insert the details of the disability.
10. Name of attorney appointed as guardian ad litem.
11. Name of person for whom guardian ad litem is appointed.
12. Date and time of next court hearing in the case.
13. Date of entry of order.

14. Signature of judge entering order.

DISTRICT COURT MANUAL FORMS VOLUME
JULY 2012



In conforming to the following standards of performance, guardians ad litem shall comply with Rule 8:6 of the Rules of
the Supreme Court of Virginia and shall be further informed of their duties and responsibilities by the commentary of the
Standards to Govern the Performance of Guardians Ad litem for Children as adopted by the Judicial Council of Virginia
effective September 1, 2003.

In fulfilling the duties of a guardian ad litem as appointed pursuant to this Order, an attorney shall:

A. Meet face to face and interview the child.

B. Conduct an independent investigation in order to ascertain the facts of the case.

C. Adpvise the child, in terms the child can understand, of the nature of all proceedings, the child's rights, the
role and responsibilities of the guardian ad litem, the court process and the possible consequences of the
legal action.

D. Participate, as appropriate, in pre-trial conferences, mediation and negotiations.

E. Ensure the child's attendance at all proceedings where the child's attendance is appropriate and/or mandated.

F. Appear in Court on the dates and times scheduled for hearings prepared to fully and vigorously represent
the child's interests.

G. Prepare the child to testify, when necessary and appropriate, in accord with the child's interest and welfare.

H. Provide the court sufficient information including specific recommendations for court action based on the
findings of the interviews and independent investigation.

I.  Communicate, coordinate and maintain a professional working relationship, in so far as possible, with all
parties without sacrificing independence.

J. File appropriate petitions, motions, pleadings, briefs and appeals on behalf of the child and ensure that the
child is represented by a guardian ad litem in any appeal involving the case.

K. Advise the child, in terms the child can understand, of the court's decision and its consequences for the
child and others in the child's life.

Decision-making power resides with the court.

Failure to perform these duties may result in the appointing court's refusal to authorize payment of the
fees requested by the guardian ad litem or a reduction of the payment requested, removal from the assigned case
or removal from the court's Guardian Ad Litem Appointment List.

The guardian ad litem is authorized to appear at the Family Assessment and Planning Team and at panel review
hearings conducted by the local department of social services pursuant to Virginia Code § 63.2-907.

The guardian ad litem appointed to represent the child shall have access to the following persons and documents
without further Order of the Court:

A. The child.
B. Parties to the proceeding.

C. Court Appointed Special Advocate (CASA), local department of social services and court services
unit worker in the case, and school personnel involved with the child.

Upon presentation by the guardian ad litem of this order, the guardian ad litem shall have access to any
records relating to the child held by any state or local agency, department, authority or institution and any
school, hospital, physician or other health or mental health provider who shall permit the guardian ad litem to
inspect and copy such records without the consent of the child or his parents. Upon the request of a guardian ad
litem made at least seventy-two hours in advance, a mental health provider shall make himself available to
conduct a review and interpretation of the child's treatment records which are specifically related to the
investigation. Such a request may be made in lieu of or in addition to inspection and copying of the records.

FORM DC-514 REVERSE 9/03



Form DC-515 WAIVER OF RIGHT TO BE REPRESENTED Page: 1
BY A LAWYER (JUVENILE)

Using This Form

1. Copies
a. Original--to court.

b. First copy--to the juvenile.

2. Upper waiver portion of form prepared by clerk or judge and signed by juvenile and his or
her parent(s); the statement of consultation in felony cases is signed by the attorney consulted
by the juvenile and his or her parents; order and certificate portion completed and signed by
judge.

3. Attachments
Form DC-511, JUVENILE PETITION

4. Preparation details

a. This form provides a vehicle for documentary consultation with an attorney about the
consequences of waiver of a lawyer in felony cases.

b. This form also provides a vehicle for documenting consultation with an attorney about
the consequences of waiver of a lawyer in felony cases.

DISTRICT COURT MANUAL FORMS VOLUME
DECEMBER 2007



Form DC-515 WAIVER OF RIGHT TO BE REPRESENTED Page: 2
BY A LAWYER (JUVENILE)

WAIVER OF RIGHT TO BE REPRESENTED

BY A LAWYER (JUVENILE) 1

Commonwealth of Virginia Va. Code § 16.1-266 CASE INO. ..o sttt
2 .................................................................................................... Juvenile and Domestic Relations District Court
INFE: e 3 ........................................................................................................................................................................................

We have been advised by a judge, clerk or probation officer of this court of the nature of the charges in the cases pending against the
juvenile and the potential disposition of the charges, which includes (if applicable) imprisonment in the penitentiary or confinement in jail
or in a facility for juveniles. We understand the nature of these charges and the potential disposition of them if the juvenile is found to be
delinquent, in need of supervision, or in need of services.

[ ] The juvenile is alleged to have committed an offense that would be a felony if committed by an adult, and we understand that the
juvenile may waive the right to counsel only after consulting with an attorney and the court determines that the waiver of the right to
counsel is free and voluntary.

We have been further advised by a judge or clerk or probation officer of this court that the juvenile has the following rights to be
represented by a lawyer in these cases:

a. The juvenile has a right to be represented by a lawyer.

b. If we choose to hire a lawyer to represent the juvenile, we will be given a reasonable opportunity to hire, at our expense, a
lawyer selected by us. The judge will decide what is a reasonable opportunity to hire a lawyer. If we have not hired a lawyer
after such reasonable opportunity, the judge may try the case even though the juvenile does not have a lawyer to represent him.

c. Ifwe ask the judge for a lawyer to represent the juvenile and the judge decides, after reviewing our sworn financial
statement(s), that we cannot afford a lawyer, the judge will select and appoint a lawyer to represent the juvenile. However, if
the juvenile or the parents are financially able to pay, the juvenile or the parents may be required to pay the lawyer’s fee as set
by the judge within statutory limits.

We understand these rights to be represented by a lawyer. We also understand that the juvenile may waive (give up) his rights to
be represented by a lawyer if the juvenile and the juvenile’s parent(s), guardian(s), legal custodian or other person standing in loco
parentis consent in writing to waiver of the right to be represented by a lawyer and the interests of the juvenile and of the juvenile’s
parent(s), guardian(s), legal custodian or other person standing in loco parentis are not adverse.

Understanding the juvenile’s rights to be represented by a lawyer as described above and further understanding the nature of the
case and the possible results if the juvenile is found to be delinquent, in need of service, or in need of supervision, we waive all of the
juvenile’s rights to be represented by a lawyer in these cases, with the further understanding that the cases will be tried without a lawyer
either being hired by us or being appointed by the judge for the juvenile. We waive these rights of our own choice, knowingly and
voluntarily, of our own free will, without any threats, promises, force or coercion.

5 6 6

JUVENILE PARENT OR GUARDIAN PARENT OR GUARDIAN

[ 11have consulted with the child and parent(s) or guardian(s) on waiving the right to counsel.

ORDER
Upon oral examination, the undersigned judge of this Court finds that the juvenile and the juvenile’s parent(s), guardian(s), legal
custodian or other person standing in loco parentis having been advised of the rights and matters stated above and having understood these
rights and matters, thereafter have knowingly, voluntarily and intelligently waived the juvenile’s rights to be represented by a lawyer
[ ] after consulting with an attorney for a juvenile who is alleged to have committed an offense that would be a felony if committed by an
adult. The undersigned judge further finds that the interest of the juvenile and of the juvenile’s parent(s) guardian(s), legal custodian or
other person standing in loco parentis are not adverse.

8 9

DATE JUDGE

ATTORNEY

CERTIFICATE OF REFUSAL
I certify that on this date, I informed the above-named juvenile of his right to be represented by a lawyer; that if because of indigency,
he cannot afford to hire a lawyer, one will be appointed by the Court; and that his refusal to sign either a request for appointment of a lawyer or a
waiver of representation by a lawyer CONSTITUTES A WAIVER OF HIS RIGHT TO REPRESENTATION BY A LAWYER.
The above-named juvenile refused to sign either a request for appointment of a lawyer or a waiver of representation by a lawyer and
did not have a privately retained lawyer. The Court shall forthwith proceed to hear and determine the case, and the above-named juvenile is
deemed to have waived representation by a lawyer.

10 11

DATE JUDGE

FORM DC-515 REVISED 5/07
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Form DC-515 WAIVER OF RIGHT TO BE REPRESENTED Page: 3

BY A LAWYER (JUVENILE)

8.

9.

Data Elements
Court case number.
Court jurisdiction.
Case name (subject of petition).
Check this box if the juvenile is alleged to have committed a felony offense.
Signature of juvenile.
Signature(s) of parent(s) or guardian.
If the juvenile is alleged to have committed a felony offense, the attorney who was consulted
about the consequences of waiving the right to a lawyer must check the box and sign in the
space provided.

Date of entry of order.

Signature of judge.

10. Date of judge’s signature certifying refusal.

11. Signature of judge.

DISTRICT COURT MANUAL FORMS VOLUME

DECEMBER 2007



Form DC-517 WAIVER OF JURISDICTION Page: 1

Using This Form
1. Copies — (Contact the court to determine if you should bring copies to the Clerk's Office or
if copies will be made upon filing.)
a. Original--to court file.
b. First copy--to juvenile's attorney (if counsel is employed; otherwise, to juvenile).

2. May be prepared by clerk, or by juvenile or by juvenile's attorney, signed by juvenile and
juvenile's attorney.

3. Attachments
a. Form DC-519, NOTICE OF TRANSFER HEARING
b. Form DC-511, JUVENILE PETITION/SUMMONS

c. Form DC-578, TRANSFER/RETENTION ORDER

DisTRICT COURT MANUAL FORMS VOLUME
DECEMBER 2007



Form DC-517 WAIVER OF JURISDICTION Page: 2

WAIVER OF JURISDICTION Case NO. ................ 1o
Commonwealth of Virginia Va. Code 8§ 16.1-269.1(A), -270

I am 14 years of age or older and have been charged with the following offenses which if committed
by an adult, would be felonies and could be punishable by confinement in a state correctional facility:

A hearing adjudicating my case has not yet been held.

I understand that, pursuant to 8 16.1-269.1(A), | have a right to a hearing to determine whether or
not my case should be transferred to the Circuit Court for consideration by the Grand Jury of a criminal
indictment or whether it should be adjudicated in this Court.

I have discussed my right to a transfer hearing with

..................................... Q... my lawyer. With his consent, | hereby voluntarily

NAME OF LAWYER

waive my rights to such a hearing and waive this Court’s jurisdiction over my case.

I request that this court transfer my case to the Circuit Court of

..................................... B, oo ThETE tO be dealt with in the same manner as if it had
NAME OF CITY/COUNTY

been transferred pursuant to Va. Code 88 16.1-269.1 to —269.6.

...................... Lo 8

DATE JUVENILE’S SIGNATURE

I, the above-named lawyer, have discussed this waiver with my client and hereby agree and
consent to his waiver.

9

LAWYER’S SIGNATURE

FORM DC-517 (MASTER) REVISED 10/07

DisTRICT COURT MANUAL FORMS VOLUME
DECEMBER 2007



Form DC-517 WAIVER OF JURISDICTION Page: 3

Data Elements
1. Court case number.
2. Court name.
3. Case name (name of subject of petition).
4. Description of offenses allegedly committed by juvenile.
5. Lawyer representing the juvenile.
6. Name of circuit court to which this case would be transferred.
7. Date of signing of waiver.
8. Signature of juvenile defendant.

9. Signature of attorney for defendant.

DisTRICT COURT MANUAL FORMS VOLUME
DECEMBER 2007



Form DC-518 TRANSFER/RETENTION ORDER Form DC-518

Using This Form

1. Copies

a. Original — for court case file.

b. Copies as determined by local practice.
2. Prepared by clerk; signed by judge. Can be prepared by judge on the bench.
3. Attachments

a. Form DC-519, NOTICE OF TRANSFER HEARING.

b. Form DC-510, JUVENILE SUMMONS.

c. Form DC-517, WAIVER OF JURISDICTION.

4. Preparation details — This form is designed for ease of preparation in the courtroom while
stating the statutory provisions in detail if transfer is ordered.

DISTRICT COURT MANUAL FORMS VOLUME
JULY 2012



TRANSFER/RETENTION ORDER

COMMONWEALTH OF VIRGINIA VA. CODE ANN. § 16.1-269.1 (A) CASE NO.: ... 1 ..................................
......................................................................... 2 eeesestststettsssssseenenne. JUVENle and Domestic Relations District Court
I T8 s 3 ....................................................................................................................................................
Present: [ ] Juvenile [ ] MONr ......cocoooosoeecesceceeeseoeeeeeen N LS

[ ] Attorney for Juvenile [ ] Commonwealth’s AHOMEY ........ccccccoovceeevcceeesseeesee [ JOther..

The above-named juvenile is within the jurisdiction of this Court by reasons of a verified petition filed against the juvenile in this cause,
alleging the commission of an offense, namely:

Which if committed by an adult would be a felony, punishable by confinement in a state correctional facility.
6 [ ] Pursuant to Virginia Code § 16.1-270, the above-named juvenile, with consent of counsel, waived in writing the jurisdiction of the
Juvenile and Domestic Relations District Court. (Executed Waiver of Jurisdiction attached.)
7 [ 1 In compliance with the Code of Virginia and on motion of the Commonwealth’s Attorney, a transfer hearing was conducted
following proper notice pursuant to Va. Code §8 16.1-263 and 16.1-264 having been given to the juvenile, the juvenile’s
parents, guardian, legal custodian or other person standing in loco parentis or attorney.
8 [ ] Prior to this transfer hearing, a written study report to the court was prepared by the probation services or other qualified agency

designated by the Court as required by the Code of Virginia; this report and study together with any other data and reports concerning
the juvenile which were available to the Court were also made available to counsel for the juvenile.

O [ ] The Commonwealth withdraws the motion to transfer.

] The Court finds from the evidence presented that there is probable cause to believe the juvenile committed the
[ ] delinquent act(s) alleged.
[ ] following lesser-included delinquent acts

10

11[ 1 The Court finds that the evidence is insufficient to establish probable cause to believe that the juvenile committed the alleged
delinquent act, and therefore the case is dismissed.

From the evidence and upon consideration of the study and report (which was not considered until the finding concerning probable cause
was made), the Court finds:

[ ] That the juvenile was fourteen or more years of age at the time of the alleged commission of the offense; the juvenile is competent to
12 stand trial; and the juvenile is not a proper person to remain in the juvenile court.

[ ] the statutory factors in § 16.1-269.1 (A)(4) have been considered. (See reverse)
13[ 1 That the requirements for transfer have not been satisfied.

fThe Court
ereby jurisdiction of the charge against the juvenile.
Hereby RETAINS jurisdiction of the ch inst the j il
14-< [ ] TRANSFERS and so certifies the juvenile for proper criminal proceedings to the Circuit Court of

........................................................................................................................... Virginia, which court of record has jurisdiction of this offense and
that the juvenile was notified of his right to appeal this decision.

The Court further orders that the juvenile be:
[ ] Remanded to jail [ ]
[ ] Detained in the

15< NAME OF DETENTION FACILITY
[ ] Released into the care and custody of the juvenile’s parent(s), guardian, or person standing in loco parentis.
[ ] Bail is set in the amount 0f $..............ccvvvrvveercceessecssers [ ] Continued bail in the aMount of $...............oocccmvcveeeeeeseeeeeeeeson
\
......................................................... 16 17
DATE JUDGE

FORM DC-518 (MASTER, PAGE ONE OF TWO) 12/03



Form DC-518 TRANSFER/RETENTION ORDER Form DC-518

Data Elements, page one
1. Court case number.
2. Court name.
3. Juvenile’s name.
4. Check appropriate boxes indicating those present at the hearing and insert names.
5. Description of offense(s).
6. Check box if juvenile waived jurisdiction of juvenile and domestic relations district court.
7. Check box if transfer hearing held.
8. Check box if report prepared.
9. Check box if the motion to transfer withdrawn.

10. If probable cause is found, check the appropriate box and, if applicable, insert a
description of the lesser-included offense.

11. If probable cause is not found, check this box.
12. If probable cause was found (Data Element No. 10) and if the court finds that the
requirements for transfer have been met, check the first box and either the second or third

box to show the court's findings that the transfer requirements were met.

13. If probable cause was found (Data Element No. 10) but the court found that the
requirements for transfer have not been met, check this box.

14. Check the appropriate box; if transferred, add the name of the court to which the case is
transferred.

15. Check the appropriate interim disposition box and fill in the appropriate blanks.
16. Date of entry of order.

17. Signature of judge.

DISTRICT COURT MANUAL FORMS VOLUME
JULY 2012



In determining whether a juvenile is a proper person to remain within the jurisdiction of the juvenile court, the court shall
consider, but not be limited to, the following factors:

a. The juvenile’s age;

b. The seriousness and number of alleged offenses, including (i) whether the alleged offense was committed in an aggressive,
violent, premeditated or willful manner; (ii) whether the alleged offense was against persons or property, with greater weight being given
to offenses against persons, especially if death or bodily injury resulted; (iii) whether the maximum punishment for such an offense is
greater than twenty years confinement if committed by an adult; (iv) whether the alleged offense involved the use of a firearm or other
dangerous weapon by brandishing, threatening, displaying or otherwise employing such weapon; and (v) the nature of the juvenile’s
participation in the alleged offense;

¢. Whether the juvenile can be retained in the juvenile justice system long enough for effective treatment and rehabilitation;

d. The appropriateness and availability of the services and dispositional alternatives in both the criminal justice and juvenile
justice systems for dealing with the juvenile’s problems;

e. The record and previous history of the juvenile in this or other jurisdictions, including (i) the number and nature of previous
contacts with juvenile or circuit courts, (ii) the number and nature of prior periods of probation, (iii) the number and nature of prior
commitments to learning centers, (iv) the number and nature of previous residential and community-based treatments, (v) whether
previous adjudications and commitments were for delinquent acts that involved the infliction of serious bodily injury, and (vi) whether the
alleged offense is part of a repetitive pattern of similar adjudicated offenses;

f. Whether the juvenile has previously absconded from the legal custody of a juvenile correctional entity in this or any other
jurisdiction;

g. The extent, if any, of the juvenile’s degree of intellectual disability or mental illness;

h. The juvenile’s school record and education;

i. The juvenile’s mental and emotional maturity; and

j. The juvenile’s physical condition and physical maturity.

LR LETe Y0 A F 0] o [=To 1Y (o] o OO

FORM DC-518 (MASTER, PAGE TWO OF TWO) 07/12



Form DC-518 TRANSFER/RETENTION ORDER Form DC-518

Data Elements, page two
1. Insert the reasons for the decision.
2. Date order issued.

3. Judge's signature.

DISTRICT COURT MANUAL FORMS VOLUME
JULY 2012



Form DC-519 NOTICE OF TRANSFER HEARING Form DC-519

Using This Form
1. Copies
a. Original - to court.
b. Additional copies to each person required to receive notice.
2. Prepared by clerk.
3. Attachments
District court form DC-511, JUVENILE PETITION/SUMMONS — a copy of this form is
attached to each copy of the NOTICE OF TRANSFER HEARING, if issued at the same
time.
4. Preparation details
The return on the back of this Notice does not have to be executed if this Notice is
prepared and attached to all copies of the JUVENILE PETITION/SUMMONS, district court

form DC-511, prior to the service of the Petition. Otherwise, this Notice shall be
served in the same manner as the Petition.

DisTRICT COURT MANUAL FORMS VOLUME
JuLy 1997



1

NOTICE OF TRANSFER HEARING CaSE NO. e e
COMMONWEALTH OF VIRGINIA VA. CODE ANN. §8 16.1-263, 16.1-264, 16.1-269.1(A)
2 Juvenile and Domestic Relations District Court

CITY OR COUNTY

Commonwealth v. 3 .......................................................................................................................................................................................

TO: (Juvenile and parent, guardian, legal custodian or other person standing in loco parentis; or attorney)

to determine whether the charges described below in this Notice or in the attached Petition against the juvenile named above shall be
transferred to the Circuit Court for criminal proceedings or shall be retained for further proceedings by this Court.

This court has ordered the preparation of a study and report by the probation services, or other qualified agency designated by the
Court. This written report will be submitted to the Court prior to the date set for the transfer hearing and made available to the lawyer
for the juvenile and the attorney for the Commonwealth at the transfer hearing.

DATE CLERK

FORM DC-519 (MASTER, PAGE ONE OF TWO) 5/96



Form DC-519 NOTICE OF TRANSFER HEARING Form DC-519

Data Elements, page one
1. Court case number.
2. Court name.
3. Name of juvenile.
4. Name of person(s) who are to receive this Notice.
5. Date of hearing.
6. Time of hearing.

7. If form DC-511, JUVENILE PETITION/SUMMONS, is attached, check appropriate box.
Otherwise, list charges which are the subject of a transfer hearing.

8. Date of issuance of Notice.

9. Signature of clerk issuing this Notice.

DisTRICT COURT MANUAL FORMS VOLUME
JuLy 1997



EXECUTED by delivering a true copy of this notice to the
person named below this day.

EXECUTED by delivering a true copy of this notice to the
person named below this day.

............................. R

3 SERVING
............................................................. OFFICER
BADGE NO., AGENCY AND JURISDICTION
for 5

SHERIFF
............................. R
SERVING

............................................................. OFFICER

BADGE NO., AGENCY AND JURISDICTION

for

SHERIFF

FORM DC-519 (MASTER, PAGE TWO OF TWO) 1/81



Form DC-519 NOTICE OF TRANSFER HEARING Form DC-519

Data Elements, page two
1. Name of person(s) served (to be completed by serving officer).
2. Date of service of process.
3. Signature of serving officer.
4. Badge number, agency, and name of jurisdiction employing serving officer.

5. If served by a deputy sheriff, print or type name of sheriff.

DisTRICT COURT MANUAL FORMS VOLUME
JuLy 1997



DC-520 ‘ DC-520
CERTIFICATION OF ]UVENILE FELONY CHARGE

Using This Form
1. Copies
a. Original with court case file
b. Copies as determined by local practice.
2. Prepared by clerk or judge; signed by judge. Can be prepared by judge on the bench.
3. Attachments

a. Form DC-511, JUVENILE PETITION or warrant charging an offense which is to be
considered pursuant to Virginia Code § 16.1-269.1(B) or (C), and any ancillary charges.

b. Notice of intent from attorney for the Commonwealth (not a court form) if proceeding
pursuant to Virginia Code § 16.1-269.1(C).

c. Form DC-510, JUVENILE SUMMONS
4, Preparation details

a. This form is designed for use in the situations described in Virginia Code §16.1-269.1(B)
and (C) where the juvenile and domestic relations district court conducts a preliminary
hearing to determine whether the charge should be certified to the grand jury of the
circuit court of the jurisdiction.

b. “Ancillary charge” is defined in Virginia Code § 16.1-228 as “. . . any delinquent act
committed by a juvenile as a part of the same act or transaction as, or which constitutes a
part of a common scheme or plan with a delinquent act which would be a felony if
committed by an adult.” Ancillary charges to those set out in Virginia Code § 16.1-
269.1(B) and (C) are also certified to the circuit court at the same time as the felony which
triggers certification.

c. Data element No. 9: If the charge is reduced and the juvenile court retains jurisdiction,
another hearing may be scheduled to dispose of the charge.

d. Data element No. 10: If the Commonwealth’s Attorney withdraws notice of intent for
certification, with the court’s permission, he or she may seek transfer pursuant to
Virginia Code § 16.1-269.1(A). Form DC-519, NOTICE OF TRANSFER HEARING would then
be used.

Twentieth Edition, Revised July 1996



CERTIFICATION OF JUVENILE FELONY CHARGE CASENO(S).: ........ 1

VA. CODE ANN, § 16.1-269.1 B and C

.................

.................

................................ 2 Juvenile and Domestic Relations District Court
Inre:...... 3 .........................................................................................
Present: [ Juvenile (] Mother........ccooovnn. .. L] Father......oooveeeeiiil.
O ] Attorney for the juvenile ................ (] Commonwealth’s Attomney ..............

The above-named juvenile is within the jurisdiction of this Court by reason of a verified petition or warrant filed against the juvenile,
5 | , 5
alleging the commission of an offense [_] as enumerated in Va. Code § 16.1-269.1(B) OR (] as enumerated Va. Code § 16.1-

269.1(C), namely:

.....................................................................................................

.....................................................................................................

7] 1 proceeding pursuant to § 16.1-269.1(C), notice of intent has been given by the Commonwealth’s Attorney at least seven days
prior to the preliminary hearing.

8 The Court finds from the evidence presented that the said juvenile was fourteen (14) years of age or older at the time of the alleged
offense and that there is probable cause to believe that the juvenile committed the offense alleged in the petition or warrant. The said

charge and the following ancillary charge(s): ....................... 8 ..........................................

....................................... are ORDERED certified to the grand jury of the Circuit Court of this jurisdiction.

...................

.....................................................................................................

10 The Commonwealth’s Attorney has elected to withdraw the notice of intent prior to certification, and may proceed pursuant to
§ 16.1-269.1(A).

11] The Court finds that the evidence is insufficient to establish probable cause to believe that the juvenile committed the alleged
offense(s) and therefore the case is dismissed.

12 ] Anolie prosequi is ordered on the motion of the Commonwealth’s Attorney.
12 ] The Court finds that the juvenile was not fourteen (14) years of age or older at the time of the alleged offense(s).

The Court further ORDERS that the juvenile be:

[_J Remandedtojail.  [J............ccoviiii..,
[ Released into the care and custody of the juvenile’s parent(s), guardian, or person standing in loco parentis.

13 '
[T Bail is set in the amount of S (] Continued on bail in the amountof $ .................
(] Detainedinthe ...........covveeeoo.... P R A detention facility.
e M 15

DATE JUDGE
FORM DC-520 7/96 (MASTER) '



DC-520

10.
11.
12.

13.

14.

15.

: » DC-520
CERTIFICATION OF JUVENILE FELONY CHARGE

Data Elements
Court case number(s).
Court jurisdiction.
Style of case - name of juvenile accused.
Check appropriate boxes and indicate names of those present.
Check appropriate box indicating basis for proceeding.

Describe charge or charges - i.e., “malicious wounding in violation of Virginia Code § 18.2-
51.”

Check if notice required by Virginia Code § 16.1-289.1(C) has been given.

Check if, upon hearing the evidence, probable cause is found to believe that the juvenile
committed the alleged felony. Add a description of any ancillary charges as defined in
Virginia Code § 16.1-228.

Check if probable cause is not found on the alleged offense but probable cause exists that the
juvenile committed a lesser-included offense(s). Enter a description of the lesser-included
offense(s).

_Check if appropriate, upon Commonwealth’s Attorney’s withdrawal of notice.

Check if probable cause is not found and case is dismissed.
Check if appropriate.

Check boxes appropriate to actions of the court, including remand to custody, release or bail
amount. Enter information as to bail amount, name of detention facility or other order.

Date order signed by judge.

Judge’s signature.

Twentieth Edition, Revised July 1996



Form DC-521 WAIVER OF PRELIMINARY HEARING Page: 1
AND CERTIFICATION

Using This Form

This form has been created for use when a juvenile is charged with a felony where the
juvenile court has jurisdiction to conduct a preliminary hearing pursuant to Virginia
Code § 16.1-269.1(B) or (C). The juvenile may waive his right to a preliminary hearing and
request that the juvenile court certify the felony charge, and any ancillary charges, to the circuit
court of the jurisdiction.

1. Copies — (Contact the court to determine if you should bring copies to the Clerk's Office or
if copies will be made upon filing.)

a. Original — to court.
b. First copy — to defendant (juvenile).
2. Prepared by defendant (juvenile) and counsel; signed by judge.
3. Attachments — form DC-511 JUVENILE PETITION for charges involved in the waiver.

4. Preparation Details — none.

DISTRICT COURT MANUAL FORMS VOLUME
DECEMBER 2007



Form DC-521 WAIVER OF PRELIMINARY HEARING Page: 2
AND CERTIFICATION

WAIVER OF PRELIMINARY HEARING Case NO. oo, | I
AND CERTIFICATION
Commonwealth of Virginia VA. CODE § 16.1-269.1(B) & (C)
....................................................... 2 Juvenile and Domestic Relations District Court
Inre:

3

I am fourteen years of age or older and have been charged with the following offenses which if committed by an
adult, would be felonies and could be punishable by confinement in a state correctional facility:

I understand that I have the right to a preliminary hearing before the Court named above to determine whether
there is probable cause to believe that I committed a felony AND having the consequences of my waiver explained
to me by the Judge of this Court, I nevertheless WAIVE MY RIGHT TO A PRELIMINARY HEARING on the

felony offenses named above.

................................. 5. 6
DATE JUVENILE’S SIGNATURE
7

ATTORNEY FOR THE JUVENILE

ORDER

8 [ ] The above-named felony offenses

9 [ ] and the following aNCIllAry CRATEES: .......ooococcooooeceeeeeseeeeeseoeeeee oo

are ORDERED certified to the grand jury of the Circuit Court of this jurisdiction.

The Court further ORDERS that the juvenile be:

10 [ ] Remanded to jail. [ T e

[ ] Released into the care and custody of the juvenile’s parent(s), guardian or person standing in loco parentis.

[ ] Bail is set in the amount of $ .............ccccccrrrrccee [ ] Continued on bail in the amount of $ ...................oovrvcccceee
[ ] DEtAINEA I the ...ooooooooeoeeeeee e detention facility.
SRR ¥ S 12
DATE JUDGE

FORM DC-521 MASTER 4/97
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Form DC-521 WAIVER OF PRELIMINARY HEARING Page: 3
AND CERTIFICATION

Data Elements
1. Court case number.
2. Jurisdiction.
3. Juvenile's name.
4. Description of the charge(s) involved, including Virginia Code section.
5. Date of waiver.
6. Signature of juvenile.
7. Signature of counsel for the juvenile.
8. Check box if certifying charge(s) named in Data Element 4.

9. Check box if certifying ancillary charges in addition to charge(s) in Data Element 4.
Describe the ancillary charges, including Virginia Code section.

10. Check appropriate boxes showing juvenile's status after certification. Describe amount of bail
or place of detention if applicable.

11. Date order of certification entered.

12. Judge's signature.

DISTRICT COURT MANUAL FORMS VOLUME
DECEMBER 2007



Form DC-522 ORDER FOR EVALUATION TO DETERMINE Form DC-522
COMPETENCY TO STAND TRIAL — JUVENILE

Using This Form

1. Copies

o

Original — to court.

o

First copy — to evaluator(s) or hospital.

o

Second copy - to juvenile’s lawyer.

o

Third copy — to Commonwealth’s Attorney.
2. Prepared by clerk, signed by judge.

3. Attachments — form DC-354, CUSTODIAL TRANSPORTATION ORDER (only if inpatient
treatment ordered).

4. Preparation details

Inpatient evaluation should be ordered only if the juvenile is already hospitalized or a
previous competency evaluation indicates that it is necessary.

DisTRICT COURT MANUAL FORMS MANUAL
JuLy 2009



ORDER FOR EVALUATION Case NO. ..o e
TO DETERMINE COMPETENCY TO

STAND TRIAL - JUVENILE
Commonwealth of Virginia VA. CODE § 16.1-356

COURT ADDRESS

I T et e , a juvenile

It appearing to the Court, on motion of [ ommonwealth’s attorney [ | juvenile’s attor\rreyf ] the Court and upon hearing

evidence or representations of counsel, that there is probable cause to believe that the juvenile lacks substantial capacity to understand
the proceedings against him or her or to assist in his or her own defense, the Court therefore appoints the evaluator(s) listed below,
who is qualified by training and experience in the forensic evaluation of juveniles, to evaluate the juvenile and to submit a report,

and to submit a report, on or before ... 5 ........................................ , to this Court, the Commonwealth’s Attorney and
DATE AND TIME

the juvenile’s attorney, concerning:

(1) the juvenile’s capacity to understand the proceedings against him or her;

(2) his or her ability to assist his or her attorney; and

(3) his or her need for services in the event that he or she is found to be incompetent including a description of the suggested
necessary services and least restrictive setting to assist the juvenile in restoration to competency.

No statements of the juvenile relating to the alleged offense shall be included in the report.

DESIGNATION OF EVALUATOR(S)
6 [ ] The Court finds that the evaluation must be conducted on an outpatient basis at a community services board or behavioral health
authority, juvenile detention home or juvenile justice facility.
The Court therefore ORDERS the following evaluator(s) to conduct the evaluation:

8 [ ] The Court finds that the evaluation must be conducted on an inpatient basis because:

[ ] the juvenile is currently hospitalized in a psychiatric hospital.
The court therefore ORDERS that qualified staff, trained and experienced in the forensic evaluation of juveniles, in that
psychiatric hospital conduct the evaluation.

[ ] the results of the outpatient competency evaluation (copy attached) indicate that hospitalization for evaluation of competency
is necessary.

The Court therefore ORDERS that qualified staff, trained and experienced in the forensic evaluation of juveniles, at a
hospital to be designated by the Commissioner of the Department of Behavioral Health and Developmental Services or his or
her designee conduct the evaluation. The Commissioner shall arrange for admission to such hospital only after the required
information is received from the attorneys. Hospitalization for evaluation shall not extend beyond 10 days from the date of
admission.

The Court further orders the Commonwealth’s Attorney and the attorney for the juvenile to forward information relevant to the
evaluation, as required by statute (see reverse) and orders the moving party to provide a summary of the reasons for the

evaluation request, to the evaluator(s) by .........cocevcoverervvene, D ) A m.

DATE TIME JUDGE

FORM DC-522 (MASTER, PAGE ONE OF TWO) 07/09



Form DC-522 ORDER FOR EVALUATION TO DETERMINE Form DC-522
COMPETENCY TO STAND TRIAL — JUVENILE

Data Elements
1. Court case number.
2. Court name and address.
3. Name of juvenile.
4. Check the appropriate box to indicate on whose motion the order is being entered.
5. Date and time that evaluation reports must be received by court.
6. Check this box if the evaluation is to be performed on an outpatient basis.
7. Insert name of the outpatient evaluator(s).

8. Check this box if the evaluation is to be performed on an inpatient basis, then check the
appropriate reason for ordering an evaluation on an inpatient basis.

9. Insert date and time by which the Commonwealth’s Attorney and the juvenile’s attorney
must forward information to the evaluator. This date and time should be no more than 96
hours after the order is issued. If the 96 hours ends on a weekend or holiday, the time
shall be extended to the next business day.

10. Date and time of entry of order.

11. Signature of judge.

DisTRICT COURT MANUAL FORMS MANUAL
JuLy 2009



ADDITIONAL INSTRUCTIONS TO EVALUATOR(S) AND ATTORNEYS

Providing Background Information

Prior to an evaluation of competency to stand trial, the Commonwealth’s Attorney shall provide the
evaluator(s):

a.
b.

C.
d.

a copy of the warrant or petition

the names and address of the Commonwealth’s Attorney, the juvenile’s attorney, and the judge
ordering the evaluation

Information about the alleged offense

any other relevant information

The attorney for the juvenile shall provide to the evaluator only those psychiatric records of the juvenile and
other information that are deemed relevant to the evaluation of competency.

Use of Information Obtained During Evaluation

No statement or disclosure by the juvenile relating to the alleged offense made during the

competency evaluation may be used against a juvenile at the adjudication or disposition as evidence or as a
basis for such evidence. Virginia Code 88§ 16.1-356, 16.1-360.

FORM DC-522 (MASTER, PAGE TWO OF TWO) 7/99



Form DC-523 ORDER FOR PROVISION OF RESTORATION Form DC-523

SERVICES TO INCOMPETENT JUVENILE

Using This Form

1. This form is used to order provision of service to a juvenile who has been found
incompetent following evaluation.

2. Copies
a.

b.

Original — to court.
First copy — to the Department of Behavioral Health and Developmental Services.
Second copy — to Commonwealth’s Attorney.

Third copy — juvenile’s attorney.

DisTRICT COURT MANUAL FORMS VOLUME

JuLy 2009



ORDER FOR PROVISION OF RESTORATION Case NO. ...occcruveren e

SERVICES TO INCOMPETENT JUVENILE
Commonwealth of Virginia VA. CODE §§ 16.1-357; 16.1-358

............................................................... 2o, JUVENIile @and Domestic Relations District Court

The Court having found, pursuant to Virginia Code 8§ 16.1-356(F), that the juvenile is incompetent to stand trial,
and having found further, based on the attached report or other evidence, that the juvenile can be provided
services to restore his or her competency in

[ 1 anon-secure community setting
[ ] asecure facility as defined in Virginia Code § 16.1-228

the Court therefore ORDERS that the Commissioner of Behavioral Health and Developmental Services or his
or her designee shall arrange for the provision of restoration services to the juvenile in an effort to restore him
or her to competency.

If, at any time after the provision of restoration services commences, the agent providing restoration believes
the juvenile’s competency is restored, the agent shall immediately send a report to the court concerning (1) the
juvenile’s capacity to understand the proceedings against him or her and (2) his or her ability to assist his or her
attorney.

If, at any time after the provision of restoration services commences, the agent providing restoration concludes
that the juvenile is likely to remain incompetent for the foreseeable future, the agent shall send a report to the
court so stating and indicating whether, in the agent’s opinion, the juvenile should be (1) released; (2) provided
other services by the court; (3) committed in accordance with the applicable provisions of Article 16 (8 16.1-
335 et seq.) of Chapter 11 of Title 16.1, or, if the juvenile has reached the age of eighteen (18) at the time of the
competency determination, pursuant to Article 5 (8 37.2-814 et seq.) of Chapter 8 of Title 37.2; or (4) certified
pursuant to § 37.2-806 of the Code of Virginia.

If the juvenile has not been restored to competency by three (3) months from the date of the commencement of
the provision of restoration services, the agent providing restoration shall send a report to the court so stating
and indicating whether, in the agent’s opinion, the juvenile remains restorable to competency or whether the
juvenile should be (1) released; (2) provided other services by the court; (3) committed pursuant to Article 16 (8
16.1-335 et seq.) of Chapter 11 of Title 16.1, or, if the juvenile has reached the age of eighteen (18) at the time
of the competency determination, pursuant to Article 5 (8 37.2-814 et seq.) of Chapter 8 of Title 37.2; or (4)
certified pursuant to § 37.2-806 of the Code of Virginia.

A review hearing is set for .- N :
DATE AND TIME
........................... B 7
DATE JUDGE

NOTICE: No statement or disclosure by the juvenile relating to the alleged offense made during the provision
of services to restore competency may be used against the juvenile at the adjudication or disposition as evidence
or as a basis for such evidence. Va. Code § 16.1-360.

FORM DC-523 MASTER 07/09



Form DC-523 ORDER FOR PROVISION OF RESTORATION Form DC-523
SERVICES TO INCOMPETENT JUVENILE

Data Elements
1. Court case number.
2. Court name and address.
3. Name of juvenile.

4. Check appropriate box as to whether the juvenile will be provided services in a non-
secure or secure setting.

5. Date and time of review hearing.
6. Date of entry order.

7. Signature of judge.

DisTRICT COURT MANUAL FORMS VOLUME
JuLy 2009



Form DC-524 NOTICE OF RIGHT TO Form DC-524
CONSIDERATION OF DIVERSION

Using This Form

1. Copies

a. Original —to court.

b. First copy — to juvenile.

c. Second copy - to law enforcement officer.
2. Attachments

a. Summons
3. Preparation details

a. This form is required to be served on the juvenile at the time that a summons
charging a violation of VVa. Code § 18.2-250.1 is served on the juvenile.

b. Data Element Nos. 1 through 9 prepared and signed by the law enforcement
officer. Data Element Nos. 10 through 17 prepared and signed by the juvenile
and the juvenile’s parent/legal guardian, attorney or guardian ad litem if the
juvenile elects to have the charge referred to the Court Services Unit for
consideration of informal proceedings pursuant to Va. Code § 16.1-260(B).

DISTRICT COURT MANUAL FORMS VOLUME
JANUARY 2012



NOTICE OF RIGHT TO CaSE NO. oo

CONSIDERATION OF DIVERSION
Commonwealth of Virginia Va. Code § 16.1-260(B), (H)(3)

....................................................... 2 e Juvenile and Domestic Relations District Court
T - S
ADDRESS OF COURT
In re: 4 ...........................................................................................................................
................................................. D e . B
OFFENSE DATE TRIAL DATE

The juvenile named above, having been charged with a violation of Virginia Code § 18.2-250.1, is
entitled to have the charge referred to the Court Services Unit of the juvenile and domestic relations district court
having jurisdiction over this charge for consideration of informal proceedings pursuant to subsection B of § 16.1-
260. This right must be exercised by written notification to the clerk of the juvenile and domestic relations
district court not later than ten (10) days prior to the date set for trial.

I affirm that I served this Notice in person on the juvenile named above, along with the summons
charging the offense noted above.

.......................... [ A— 8 e D

DATE SERVING OFFICER LAW ENFORCEMENT AGENCY

NOTIFICATION FOR REFERRAL
OF CHARGE TO COURT SERVICES UNIT

Having been advised of the right to have the Court Services Unit of this court consider the above charge
for informal proceedings pursuant to subsection B of § 16.1-260, the clerk of this court is so notified that the
juvenile elects to have this charge referred to the Court Services Unit.

........................ 10 A 12

DATE NAME OF JUVENILE SIGNATURE

........................ N 5 S 16
DATE NAME OF [ ] PARENT/LEGAL GUARDIAN SIGNATURE
[ ] COUNSEL
[ 1 GUARDIAN AD LITEM
17

ADDRESS AND TELEPHONE NUMBER OF ADULT NAMED ABOVE

FORM DC-524 REVISED 10/11



Form DC-524 NOTICE OF RIGHT TO Form DC-524
CONSIDERATION OF DIVERSION

Data Elements
1. Court case number.
2. Name of court.
3. Address of court.
4. Name of juvenile.
5. Date offense occurred.
6. Date of trial.
7. Date signed by serving officer.
8. Signature of serving officer.
9. Law enforcement agency of serving officer.
10. Date of signature of juvenile.
11. Print name of juvenile.
12. Signature of juvenile.
13. Address and telephone number of juvenile named in Data Element No. 11.
14. Date of signature of parent/legal guardian, counsel, or guardian ad litem.

15. Print name of parent/legal guardian, counsel, or guardian ad litem. Check appropriate
box below signature line.

16. Signature of person named in Data Element No. 15.

17. Address and telephone number of adult named in Data Element No. 15.

DISTRICT COURT MANUAL FORMS VOLUME
JANUARY 2012



Form DC-526

EMERGENCY REMOVAL ORDER
Using This Form
1. Copies
a. Original--to the court,
b. First copy--to parents or persons having custody of the child prior to removal.
c. Second copy--to agency or officer being granted authority to remove the child.
d. Additional copies as determined by local practice.
2. Prepared by clerk, signed by judge.
3. Attachments
a. DC-511, JUVENILE PETITION, with affidavit (if used).
b. DC-510, SUMMONS, if issued at same time that EMERGENCY REMOVAL ORDER is entered.
4. Preparation details

a. This order may be entered in a case in which a petition alleging abuse ot neglect has been
filed. '

b. This order may be entered ex parte, based upon the facts alleged in an affidavit filed with the
abuse or neglect petition; or based upon sworn testimony in person before a judge or intake
officer.

c. All executions must be fully completed even if the same officer setves the papers and
removes the juvenile to the place described in the ORDER. If more than one officer will be
performing these services, an extra copy for return of service of process should be
completed.

DISTRICT COURT MANUAL FORMS VOLUME



EMERGENCY REMOVAL ORDER CaseNo.......... o

Commonwealth of Virginia Va. Code § 16.1-251 2
.................................... o B
........................................................................ _ 3 Juvenile and Domestic Relations District Court
s e

STREET ADDRESS OF COURT

Inre: ..o D ettt e e e s
Present: [ ] Mother ..., [ ] Mother's attorney ............ccccovveereeiriiieinnneeereeeineenennns
[ ] Father ...........cccceeiinniiienas - SRISI NN [ 1 Father’s attorney ................c....... T, ST
[T Child....ooooiniiiiiereiirereeceeeeen. [ 1 Guardianad litem ............ccoocuurveveririecereiiiinniniiiniinnans
[ 1 DSS Representative..............cocovceimemenereeeeereennnns [ ] DSSAHOMEY ....ooovvvveiierirrriiiieiiiiiinirrnrniiiieeseeeeenaannns
[ JOther ..ooovinniiiiii e [ 1 CASA e e

TO ANY AUTHORIZED OFFICER:
It appearing that the above-named child is within the purview of the Juvenile and Domestic Relations District Court law, and is

alleged to be abused or neglected in a petition supported by:
| 7[ ] an affidavit, [ ] the appropriate sworn testimony

and it further appearing to the Court under the circumstances existing at this time that:

1.[ ] the child would be subjected to an imminent threat to life or health to the extent that severe or irremediable injury would
be likely to result if the child were returned to or left in the custody of his or her parents, guardian, legal custodian or
other person standing in loco parentis pending a final hearing on the petition, based upon:

9[ ] the facts alleged in the affidavit filed in this case, which is incorporated by reference.

...........................................................................................................................................................

AND
2.[ ] reasonable efforts have been made to prevent removal of the child from his or her home or
11 [ ] reasonable efforts are deemed to have been made to prevent removal of the child from his or her home because there
was no reasonable opportunity to provide preventive services, based upon:
121 ] the facts alleged in the affidavit filed in this case, which is incorporated by reference.

B[ ] the FOllOWING FACES: ...ttt e e sen st et s et eseseneaes et seeeeeenens

...........................................................................................................................................................

...........................................................................................................................................................

DATE
AND there are no alternatives less drastic than removal of the child from his or her home as defined by the Code of Virginia,
1950, as amended, which could reasonably protect the child’s life or health pending a final hearing on the petition.

THE COURT ORDERS THE FOLLOWING:
A. That the child be taken into immediate custody and placed in shelter care.

B. That temporary legal custody be awarded to: ............................. 1 5 ...............................................................................
The department of social services, if awarded temporary legal custody, may change the placement of the child without further
court order or requirement to comply with Virginia Code § 16.1-251, notwithstanding that the child has been placed with a natural
parent.

C. That the child be temporarily placed, under the supervision of the local department of social services pending the preliminary

removal hearing, With: ... e R
consideration having been given to temporary placement of the child with a relative or other interested individual, including
grandparents. .
IT IS FURTHER ORDERED that a preliminary removal hearing on the petition be held at this court on
............................. 1 7 creeeeeniiniieensnineennen. @nd that notice of this hearing be given to the parents, guardian, legal custodian
DATE AND TIME
or other person standing in loco parentis, the child if he or she is 12 years of age or older, and the guardian ad litem for the child.
..................... 8 19
DATE JUDGE

FORM DC-526 (FRONT) 7/02



Form DC-526

EMERGENCY REMOVAL ORDER

Data Elements - front

1. Court case number. removal hearing,
2. Insert date of hearing at which this order 18. Insert date of issuance.
is entered. :
19. Signature of judge issuing this order.
3. Insert court name.
4. Insert court address.
5. Insert case name (name of child who is
the subject of this action).
6. Check the applicable boxes for those
present at the hearing and insert their
names.
7. Check the applicable box.
8. Check the box if removal of the child is
being ordered.
9. Check the box, if applicable.
10. Check the box, if applicable, and specify
facts that substantiate imminent threat to
the child.
11. Check the appropriate box.
12. Check the box, if applicable.
13. Check the box, if applicable, and specify
facts that substantiate efforts made by the
agency to prevent removal of the child
from his or her home.
14. Check the box, if applicable, and insert
date child was removed.
15. Insert name of entity having legal custody.
16. Insert name of relative or other interested
individual with whom the child will be
placed, if designated by the court.
17. Insert date and time of preliminary
DisTRICT COURT MANUAL FORMS VOLUME



for

BADGE NO., AGENCY AND JURISDICTION

2 .......... m. and placing the juvenile with
................. at 5 m
OO AT SRS
SERVING OFFICER

9

SHERIFF

RETURNS: Each person was served according to law, as indicated below, unless not found.

11/{ 1 personaL service ;z'

[ ] PERSONAL SERVICE

NO. covveviiiniiinnians

Tel.

[ ] PERsONAL SERVICE NO. oo

Being unable to make personal service, a copy
was delivered in the following manner:

12 [ ] Delivered to family member (not temporary

of abode of party named above after giving
information of its purport. List name, age of
recipient, and relation of recipient to party
named above.

sojourner or guest) age 16 or older at usual place

Being unable to make personal service, a copy
was delivered in the following manner:

[ 1 Delivered to family member (not temporary
sojourner or guest) age 16 or older at usual place
of abode of party named above after giving
information of its purport. List name, age of
recipient, and relation of recipient to party
named above.

Being unable to make personal service, a copy
was delivered in the following manner:

[ 1 Delivered to family member (not temporary
sojourner or guest) age 16 or older at usual place
of abode of party named above after giving
information of its purport. List name, age of
recipient, and relation of recipient to party
named above.

13

[ ] Posted on front door or such other door as

abode, address listed above. (Other authorized
recipient not found.)

appears to be the main entrance of usual place of

[ 1 Posted on front door or such other door as
appears to be the main entrance of usual place of
abode, address listed above. (Other authorized
recipient not found.)

[ 1 Posted on front door or such other door as
appears to be the main entrance of usual place of
abode, address listed above. (Other authorized
recipient not found.)

14 [ 1 Not found 15

SERVING OFFICER

16 .......... for ' 17

[ ] Not found

SERVING OFFICER

..................... for

[ ] Not found

SERVING OFFICER

.................... for

FORM DC-526 (REVERSE) 7/02



Form DC-526

10.

11.

12.

13.

14.

15.

16.

17.

EMERGENCY REMOVAL ORDER

Data Elements - reverse
Insert date on which child was taken into custody by serving officer.
Insert time at which child was taken into custody.
Insert name of person or agency to whom child was delivered.
Insert date on which child was delivered il;ltO custody person or agency.
Insert time at which child was delivered into custody.
Insert date of signature of serving officer.
Insert signature of serving officer.
Insert badge number, agency, and name of jurisdiction employing serving officer.
If served by deputy sheriff, print or type name of sheriff.

Insert name and address (and telephone number if known) of party to be served (to be
inserted by clerk or judge).

Serving officer to check this box if personal service obtained.
Serving officer to check the appropriate box to designate type of substituted service.

If served by leaving a copy with a family member age 16 or older, check appropriate box and
insert required information.

Serving officer to check this box if unable to serve process.
Insert signature of serving officer.
Insert date of signature.

Insert name of sheriff if served by deputy sheriff.

DISTRICT COURT MANUAL . FORMS VOLUME



Form DC-527 PRELIMINARY CHILD PROTECTIVE ORDER — Form DC-527

ABUSE AND NEGLECT
Using This Form
1. Copies
a. Original — to court.
b. Copy — to parent or other person named in Data Element No. 6.
c. Copy - to parent if different from individual referred to in b., above.
d. Copy — to investigatory entity named in paragraph number 3 on page one of form.
e. Copy — to person protected by order.
f.  Copy — to family member of protected person.
g. Copy — to the local law enforcement agency for service of process.
h. Prepared by clerk, signed by judge.

2. Attachments

d.

c.

Form DC-510, SUMMONS, if issued when the PRELIMINARY CHILD PROTECTIVE ORDER is
entered.

Form DC-621, NON-DISCLOSURE ADDENDUM, for person age 12 or older who is protected by
the order, a family member of the protected person and others as appropriate.

Form DC-511, JUVENILE PETITION; adult criminal warrant; or written motion, if any.
Form DC-547, SUPPLEMENTAL SHEET TO CHILD PROTECTIVE ORDER, if used.

AFFIDAVIT (if used).

3. Preparation details

a.

This form does not have to be used with any other preprinted form; however, the affidavit
should be attached only to the original order if an affidavit is used in the ex parte
proceeding.

This form can accommodate two respondents where the conditions are the same and the same
child is being protected.

With page two, complete form DC-621, NON-DISCLOSURE ADDENDUM, for the person age
12 or older who is protected by the order, the family member of the protected person and, as
appropriate, for the petitioner and any other person whose address information should not be
disclosed.

DISTRICT COURT MANUAL FORMS VOLUME

JULY 2014



PRELIMINARY CHILD PROTECTIVE ORDER — Juvenile Case No. 1
ABUSE AND NEGLECT

Commonwealth of Virginia Va. Code § 16.1-253

DATE OF HEARING
.................................................................. 3 ettt nesesssneneneeeenenees. JUVENile and Domestic Relations District Court
Inre: . 4 .......................................................................................................................... 5 ...................................................
NAME OF CHILD DATE OF BIRTH
Present:
[ ] MONET w.oooooeveoe s [ ] MOhEr’s AttOTNEY ......ovvoveeveerceveseceeees e sesss s
[ ] FAther oo [ ] Father’s ttOrNEY .......ooo..oorvvveeerereresceseseseesssess oo sssss s
[ ] CRld oo [ ] GUALAIian Gd [N .........coeveveoeeeeveeeeeeeeeeeeeeee e
[ ] Agency RepreSentative ..............cooovvvverveveerseeveessseseeesessssssessenns [ ] AQENCY AOMNEY ....ooooeveoreeveeeeeeeeeveeseesee e
[ ] Other oo [ ] CASA oo
COMPLETE DATA BELOW IF KNOWN COMPLETE DATA BELOW IF KNOWN
DESCRIPTION OF PERSON (No. 1) SUBJECT TO THIS ORDER DESCRIPTION OF PERSON (No. 2) SUBJECT TO THIS ORDER
NAME: NAME:
RACE | SEX BORN HT. WGT. | EYES | HAIR RACE | SEX BORN HT. WGT. | EYES | HAIR
MO. | DAY | YR | FT. IN. MO. | DAY | YR | FT. IN.
SSN SSN

7 7

It appearing that the above-named child is within the purview of the Juvenile and Domestic Relations District Court law, and upon

8 [ ] apetition of [ ]8MOtON OF ......ooveeoivvvereeeeoseeseoscesess oo sssss s sss s or [ ] the Court’s own motion,

9[ 1M

an ex parte proceeding, based on a petition/motion supported by [ an affidavit [y sworn testimony before the judge or intake officer, it is
tent

established the child may be subject to an imminent threat to life or healt] at delay for the provision of an adversary hearing

would be likely to result in serious or irremediable injury to the child’s life or health.

OR

10

11 [ ] After an adversary hearing following notice given in a manner prescribed by law, the court finds it necessary to protect the child’s life, health,
safety or normal development pending the final determination of a matter before the court.

13

THEREFORE, the Court orders that:

12 12

LAST

(PARENT,

FIRST MIDDLE LAST FIRST MIDDLE
NAME OF PERSON (NO.1) SUBJECT TO ORDER NAME OF PERSON (NO. 2) SUBJECT TO ORDER
GUARDIAN, LEGAL CUSTODIAN OR OTHER FAMILY OR HOUSEHOLD MEMBER) (PARENT, GUARDIAN, LEGAL CUSTODIAN OR OTHER FAMILY OR HOUSEHOLD MEMBER)

is/are required to observe reasonable conditions of behavior as set forth below:

/f]l.
[ ]2

[ 13

K[]7.

To abstain from offensive conduct against the child or against a family or household member of the child or against any person to whom
custody of the child is awarded.

To cooperate in the provision of the following reasonable services or programs designed to protect the child’s life, health, or normal

AEVEIOPIMIEIIL: ..ottt h et s st s e s e b2 s et ee2s e e e Es e e s e E s e e s E 428 b e £ st h s b b e s b e e s s bbbt saeeas

TO AIIOW oottt a et s ettt to come into the child’s home
COURT-SELECTED INVESTIGATORY ENTITY

[ ] atreasonable times selected by the investigatory entity.

DATES AND TIMES
to visit the child and to inspect the fitness of the home and to determine the physical and emotional health of the child.

To allow visitation with the child by the fOllOWING PEISONS: ......c.ciiiiiiiiri ettt s s s st e s ssnaeans

To refrain from acts of commission or omission which tend to endanger the child’s life, health or normal development.

To refrain from the following contacts With the CRILA: ...........cooouiioiiiei ettt b e

[ ] To leave the residence of the above-named child because the petitioner proved by a preponderance of the evidence that such person’s
probable future conduct would constitute a danger to the life or health of the child; and that there are no less drastic alternatives which
could reasonably and adequately protect the child’s life or health pending a final determination on the petition.

To grant the child possession of the companion animal described as

NAME/TYPE

FORM DC-527 (MASTER, PAGE ONE OF I 4 )07/13



Form DC-527 PRELIMINARY CHILD PROTECTIVE ORDER — Form DC-527
ABUSE AND NEGLECT

Data Elements, page one
1. Court case number.
2. Insert date of hearing at which this order is entered.
3. Insert court name.
4. Insert case name (name of child who is the subject of a petition or motion).
5. Insert child’s date of birth.
6. Check boxes and fill in name of persons present for the hearing.
7. Insert identifying information for person(s) to whom this order is directed.
8. Check applicable box and insert name of petitioner or moving party, if applicable.
9. Check this box if this order was issued after an ex parte hearing.

10. If Data Element No. 8 is checked, check the appropriate box to show what type of
supporting evidence was presented.

11. Check this box if this order was issued after an adversary hearing.
12. Name(s) of person(s) who is(are) the subject of this order.
13. Check box(es) and complete condition(s) of behavior imposed by the judge.

14. Enter total number of pages of this order.

DISTRICT COURT MANUAL FORMS VOLUME
JULY 2014



Case No. 1 ...................................................................

3 [ ] Supplemental Sheet to Child Protective Order, DC-547, attached and incorporated by reference. No. of supplemental pages: 3.

4
[ ] Ex Parte Proceedings Only: It is further ORDERED that a preliminary protective order hearing be held at the court

on at and
that the parents, guardian, legal custodian, other person standing in loco parentis to the child, the family or household member
named above, and the child if he or she is 12 years of age or older be given notice of this hearing.

[ ] No affidavit filed. The basis upon which this order is entered, including a summary of the allegations made and the Court’s
findings is

The specific factual circumstances necessitating the issuance of this order are: ................... 6

ADJUDICATION OF PETITIONS ALLEGING ABUSE OR NEGLECT OR AT RISK OF ABUSE OR NEGLECT

] The Court finds, by preponderance of the evidence, that:
[ ] the child is abused or neglected.
[ ] the child is at risk of being abused or neglected by a parent or custodian who has been adjudicated as having abused or
neglected another child in the care of the parent or custodian.

8] ] An objection having been made by 8

pursuant to Virginia Code § 16.1-253 F to the Court’s entering a finding with respect to the allegation of abuse or neglect,

an ajudicatory hearing is set for 9 at . This ORDER shall remain
in full force and effect pending the adjudicatory hearing.

A dispositional hearing shall be held pursuant to Virginia Code § 16.1-278.2 on 10 at

WARNINGS TO THE PERSON(S) SUBJECT TO THIS ORDER:

Pursuant to Virginia Code § 18.2-308.1:4, you are prohibited from the purchase or transport of any firearm while this order is in effect.
If you have a concealed handgun permit, you must immediately surrender that permit to the court entering this order. If you violate the
conditions of this order, you may be sentenced to jail and/or ordered to pay a fine.

This order will be entered into the Virginia Criminal Information Network. A motion may be filed with the court at any time
requesting a hearing to dissolve or modify this order. However, this order remains in full force and effect unless and until a
subsequent order or the dispositional order is entered by the Court. Only the Court can change this order.

FULL FAITH AND CREDIT: If this order was issued after an adversarial hearing, this order shall be enforced, even without
registration, by the courts of any state, the District of Columbia, and any U.S. Territory, and may be enforced on Tribal Lands
(18 U.S.C. § 2265).

FEDERAL OFFENSES: Crossing state, territorial, or tribal boundaries to violate this order may result in federal imprisonment
(18 U.S.C. § 2262). Federal law provides penalties for possessing, transporting, shipping or receiving any firearm or ammunition
while subject to a qualifying protective order and under the circumstances specified in 18 U.S.C. § 922(g)(8).

11 [ ] This ORDER is set for reView on ............ooooooeoovosevioree, L Y A
DATE TIME
......................................... 12, e 13
DATE JUDGE

FORM DC-527 (MASTER, PAGE TWO OF ) 07/14



Form DC-527 PRELIMINARY CHILD PROTECTIVE ORDER — Form DC-527
ABUSE AND NEGLECT

Data Elements, page two
1. Insert court case number.
2. Check box, if applicable, and insert other orders of the Court.

3. Check box if a SUPPLEMENTAL SHEET TO CHILD PROTECTIVE ORDER is attached and
insert number of supplemental pages.

4. 1If this order is issued after an ex parte hearing, check box and insert date and time for
adversary hearing.

5. Check box and provide basis upon which order is entered when entered pursuant to an ex
parte proceeding and no affidavit is provided.

6. Insert facts justifying the issuance of the preliminary protective order (required for using
order as part of notice for the adversary hearing).

7. Check box, if applicable, and check appropriate box for the court findings.
8. Check box, if applicable, and insert name of person objecting.

9. If applicable, insert date and time of adjudicatory hearing.

10. Insert date and time of dispositional hearing.

11. If applicable, check box and insert date and time for review hearing.

12. Insert date of entry of order.

13. Signature of judge.

DISTRICT COURT MANUAL FORMS VOLUME
JULY 2014



o O

RETURNS: Each person was served according to law, as indicated
below, unless not found.

Case No. 1 .....................................................................

PERSON (NO. 1) SUBJECT TO THIS ORDER:

NAME oooooooeeeoe K SO NAME oo e
ADDRESS .oooooooooooo . ADDRESS oo .
[ ] PERSONAL SERVICE | TELEPHONE NO. ............... 4 oo g ] PERSONAL SERVICE |  TELEPHONENO. v 4
[ ]NOT FOUND @ 1NOT FOUND

7 7

SERVING OFFICER SERVING OFFICER

for 8 for 8
.................................................... [ —

Respondent’s Description (for VCIN)

TeIEPRONE NO. ..ttt ettt

Relationship to Petitioner/Plaintiff
Distinguishing features

Respondent’s Description (for VCIN)

TEIEPRONE NO. ...ttt sttt e b enean

Relationship to Petitioner/Plaintiff
Distinguishing features

PERSON AGE 12 OR OLDER PROTECTED BY ORDER:
(See form DC-621, NON-DISCLOSURE ADDENDUM.)

FAMILY MEMBER OF PROTECTED PERSON:
(See form DC-621, NON-DISCLOSURE ADDENDUM.)

NAME .....ccoovvvvveenne 1 1 ................................................................................... NAME ....cooiiiiiiiiiiicieee. 1 2 .......................................................................
[ ] PERSONAL SERVICE 5 ] PERSONAL SERVICE
[ ] NOT FOUND @ 1 NOT FOUND
SERVING OFFICER SERVING OFFICER
for 8 for 8
.................................................... M S
PETITIONER: 14
[ ] See form DC-621, NON-DISCLOSURE ADDENDUM. RELATIONSHIP TO PERSON PROTECTED BY ORDER
NAME 13 [ ] See form DC-621, NON-DISCLOSURE ADDENDUM.
NAME ..., 15 ..........................................................................
CIPERSONALSERVICE ||
5 ] PERSONAL SERVICE
[ ] NOT FOUND
@ 1NOT FOUND
SERVING OFFICER 7
SERVING OFFICER
for 8 for 8
""""""""""""""""""""""""""""""" BA’:I:'E';;N‘b"_l‘_'li\‘/i‘E"""""""""""""'"""""""'““““' ..........................................4.........B;;:I:E.AI\}B.—EIME......................4............................

FORM DC-527 (MASTER, PAGE THREE OF ) 04/13




Form DC-527 PRELIMINARY CHILD PROTECTIVE ORDER — Form DC-527
ABUSE AND NEGLECT

Data Elements, page three
1. Insert court case number.
2. Insert case name.
3. Insert name of person who is the subject to the order.
4. Insert address and telephone number of person who is subject to the order.
5. Serving officer to check this box if personal service obtained.
6. Serving officer to check this box if person to be served is not found.
7. Signature of serving officer.
8. Insert name of jurisdiction/agency. Insert name of sheriff if served by deputy sheriff.
9. Insert date and time of service.
10. Enter identifying information for respondent(s), if known.

11. Insert name of the person age 12 or older who is protected by the order. (See Using This
Form, 4.d.)

12. Insert name of the family member of the person who is protected by the order. (This may
be the person with whom the protected child lives or another family member whose

address information should not be disclosed.) (See Using This Form, 4.d.)

13. Insert the petitioner’s name. Do not provide petitioner’s address and telephone number.
(See Using This Form, 4.d.)

14. Insert relationship to the protected person of the person to be served.

15. Insert name of the person to be served. Do not provide person’s address and telephone
number. (See Using This Form, 4.d.)

DISTRICT COURT MANUAL FORMS VOLUME
JULY 2014



Form DC-528 PRELIMINARY REMOVAL ORDER Form DC-528
Using This Form
1. Copies
a. Original--to the court.
b. First copy--to parents or persons having custody of the child prior to removal.

c. Second copy--to person or agency to whom custody has been temporarily granted by this
order.

d. Other copies as determined by local practice.
2. Prepared by clerk, signed by judge.
3. Attachments
a. Copy of DC-526, EMERGENCY REMOVAL ORDER, if one was previously issued.
b. DC-510, SummMONS, and DC-511, JUVENILE PETITION, with affidavit (if used).
c. DC-508, ACKNOWLEDGMENT OF NOTICE OF NEXT HEARING DATE.
4. Preparation details
a. It has been suggested that the street address of the person or agency to whom custody was
granted should not be included to prevent unauthorized visitation or the commission of
violent acts against the child by the person from whose custody the child was removed.
Alternatively, the same information may be placed on a separate sheet in the case file.
b. All executions must be fully completed even if the same officer serves the papers and
removes the juvenile to the place described in the ORDER. If more than one officer will

be performing these services, an extra copy for return of service of process should be
completed.

DisTrRICT COURT MANUAL FORMS VOLUME
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PRELIMINARY REMOVAL ORDER Case No. ......ooviiiiiiirenninne LS

Commonwealth of Virginia Va. Code § 16.1-252 2
.................................... T
........................................................................................... 3 .... Juvenile and Domestic Relations District Court
IHPE: ooeecoeereeesereceeeereeeeeeeseeseeseerrsseseisaessesssnsseseseess @ es e s e s e s et
Present: [ ] Mother ........o.oooeiiiiiiiieiiiiiniiineevieiiieneeeeeen. [] Mother'sattorney ...........occceevivvveeeeeeiiciiiiiieeneeeene,
[ ] Father ... [ ] Father’s attorney ........ccc.ccoveiiimmmnenirinnensssneeasnnannnns
5[ ] Child oo B [ 1 Guardian ad litem ........................ B
[ ] DSS Representative..............covveerernvinunvriesecneenenness [ ] DSSAUOMEY .....oovvriiirrreeeeiirriinniiieneeeeereeereereaanennns
[] Other...ccoooiiiriiiiiiiiiiiiiiiii e [T CASA o

The above-named child is the subject of a petition filed in this court which alleges that the child is abused or neglected. A hearing
pursuant to Virginia Code § 16.1-252 has been held on the petition. THE COURT FINDS THAT THE CHILD IS WITHIN THE
JURISDICTION OF THIS COURT, AND, BASED UPON A PREPONDERANCE OF THE EVIDENCE, FINDS AS FOLLOWS:
Proper notice of this removal hearing has been given at least 24 hours in advance of this hearing to the guardian ad litem for the child, to the
parents, guardian, legal custodian or other person standing in loco parentis to the child, and to the child, if he or she is 12 years of age or
older. If applicable, diligent efforts have been made to locate an absent party, who cannot be found. All parties to the hearing who have made
an appearance in this matter have been informed of their right to counsel in accordance with the applicable provisions of the Code of
Virginia. The child and his or her parents, guardian, legal custodian or other person standing in loco parentis to the child have had the
opportunity to confront and cross-examine all adverse witnesses and evidence and to present evidence on their own behalf. THE COURT
FURTHER FINDS, under the circumstances existing at this time, that:

61. [ ] the child would be subject to an imminent threat to life or health to the extent that severe or irremediable injury would be
likely to result if the child were returned to or left in the custody of his or her parents, guardian, legal custodian or other
person standing in loco parentis pending a final hearing on the petition, based upon:

7 [ ] the facts contained in the affidavit filed in this case, which is incorporated by reference.
B [ ] the fOlIOWINE FACES: ..........ovivevititivieieiteieeeeecee ettt s et et et se et et et ese st ent st et eeeeeoneeseaeeneeesetos

AND
2. [ ] reasonable efforts have been made to prevent removal of the child from his or her home or
[ ] reasonable efforts are deemed to have been made to prevent removal of the child from his or her home because there was
no reasonable opportunity to provide preventive services, based upon:
10[ ] the facts contained in the affidavit filed in this case, which is incorporated by reference.
AL ] the fOlIOWING FACES: .......cviviiviiriictiiieect ettt ettt s st et e et s eee st et et eseeasete et s eaeeeteaesreeens

9

3.[ ] The child was physically removed from the home prior to the entry of this order, on ............... s 1 2 ....................
) DATE
AND there are no alternatives, as defined by the Code of Virginia, less drastic than removal of the child from his or her home which

could reasonably protect the child’s life or health pending a final hearing on the petition.

THE COURT ORDERS THE FOLLOWING:
A. That temporary legal custody be awarded to:

pending the entry of a dispositional order pursuant to Virginia Code § 16.1-278.2, with consideration having been given to the
requirements of Virginia Code § 16.1-252 F 1 and placement in the temporary care and custody of a relative or other interested
individual, including grandparents. Placement of the child in the temporary care and custody of a relative or other interested individual,
including grandparents, shall be supervised by the local department of social services. The local department of social services, if awarded
temporary legal custody, may change the placement of the child without further court order or requirement to comply with Virginia Code
§ 16.1-251, notwithstanding that the child has been placed with a natural parent.

B. [ JThat...cooooiiiiiiviiiiiicriiinn, 14 e shall initiate and complete the investigation required
AGENCY OR PERSON

in accordance with the provisions of Virginia Code § 16.1-278.2 Al.

FORM DC-528 (FRONT) 7/02



Form DC-528 PRELIMINARY REMOVAL ORDER Form DC-528

10.

11.

12.

13.

14.

Data elements, front
Insert court case number.
Insert date of hearing at which this order is entered.
Insert court name.
Insert case name (name of child who is the subject of this action).

Check the applicable boxes for those present at the hearing and insert their names on the
dotted lines provided.

Check the box if removal of the child is being ordered or continued.

Check the box, if applicable.

Check the box, if applicable, and specify facts that substantiate imminent threat to the child.
Check the appropriate box.

Check the box, if applicable.

Check the box, if applicable, and specify facts that substantiate efforts made by the agency to
prevent removal of the child from his or her home.

Check the box if applicable, and insert date child was removed.

Insert name, and (if appropriate) street address, of person or agency having temporary
legal custody of the child pursuant to this order.

Check box, if applicable, and insert name of agency or person directed by the court to
conduct an investigation of the temporary custodian.

DisTrRICT COURT MANUAL FORMS VOLUME
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CaseNo. ................. 1 ...........................
2

C. [ ] That reasonable visitation be allowed between the child and his or her parents, guardian, legal custodian or other person
standing in loco parentis, namely: ........................oLL R

3 [ ] That no visitation be allowed between the child and his or her parents, guardian, legal custodian or other person standing in
loco parentis, as such visitation would endanger the child’s life or health.

DAl TTRAt oo, shall provide the following
AGENCY

social services to the child and the temporary custodian: .........................c. S

E. That, if the Court orders the child to be placed in foster care, the local department of social service shall pursue child support

in accordance with Virginia Code § 16.1-290.

ADJUDICATION OF PETITION ALLEGING ABUSE OR NEGLECT:

7 [ ] The Court finds, by a preponderance of the evidence, that the child is abused or neglected.

8| [ ] Anobjection having been made by ...
pursuant to Virginia Code § 16.1-252 G to the Court’s entering a finding with respect to the allegation of abuse or neglect, an
adjudicatory hearing is set for ........................ 9 ............................. at ............. 9 ............... m. This ORDER shall
remain in full force and effect pending the adjudicatory hearing.
A dispositional hearing shall be held pursuant to Virginia Code § 16.1-278.2 on ................ 10 ................ at e m.
[ ] The local department of social services shall file a foster care plan pursuant to Virginia Code § 16.1-281by.............. 11 ..........
DATE

12 13

DATE JUDGE

DATE SERVING OFFICER
1 9 for
BADGE NO., AGENCY AND JURISDICTION SHERIFF

RETURNS: Each person was served according to law, as indicated below, unless not found.

22 [ ] personaL service Tel. [ ] pERSONAL SERVICE Tel. [ ] pERsONAL sERVICE ek
NO. teeiiiiiaainnn NO vt NO. tetiiiiianann.,
23| [ ] ~orFounp [ ] ~orrounp [ ] ~orrounp
SERVING_OEFICER SERVING OFFICER SERVING OFFICER
for for for

FORM DC-528 (REVERSE) REVISED 5/03



PRELIMINARY REMOVAL ORDER

Form DC-528

Data Elements, reverse

Form DC-528

1. Insert case number.

2. Ifvisitation rights are to be given,
check this box and insert the terms and
conditions of the visitation rights.

2. Check this box if no visitation rights
are allowed.

3. Check this box if the court has ordered
social services to be provided to the
child and temporary custodian.

4.  Insert name of agency to provide
social services.

5. Insert social services to be provided.

6.  Check the box, if applicable, and insert
other orders of the Court.

7. Check this box, if applicable.

8.  Check box, if applicable, and insert
name of person objecting.

9. If applicable, insert date and time of
adjudicatory hearing.

10. Insert date and time of dispositional
hearing.

11. If the child is placed in foster care
check the box and insert the date by
which the foster care plan must be
filed.

12. Insert date of entry of order.

13. Signature of judge issuing this order.

14. Insert date and time that the child was
taken into custody.

15. Insert name of person or agency to
whom child was delivered.

16. Insert date and time that the child was

delivered into custody of person or
agency.

17.

18.

19.

20.

21.

22,

23.

24,
25.

Insert date of signature of serving
officer.

Signature of serving officer.

Insert badge number, agency, and
name of jurisdiction employing
serving officer.

If served by deputy sheriff, print or
type name of sheriff.

Name and address (and telephone
number if known) of party to be served
(to be inserted by clerk or judge).

Serving officer to check this box if
personal service obtained.

Serving officer to check this box if
unable to serve process.

Signature of serving officer.

Insert name of sheriff if served by
deputy.

DisTrRICT COURT MANUAL
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Form DC-529 DETENTION ORDER Form DC-529

Using This Form
1. Copies
a. Original — to court.
b. First copy — to detention facility.
c. Additional copies as determined by local practice.
2. Prepared by clerk, judge or intake officer.
3. Attachments

a. Forms DC-510, SUMMONS, and DC-511, JUVENILE PETITION — if both are
prepared and issued at the same time as the DETENTION ORDER.

4. Preparation details

a. Information in Data Element No. 4 is used to provide identification information
for law enforcement personnel. Complete Data Element No. 4 only if forms
DC-510, SUMMONS and DC-511, JUVENILE PETITION are not attached and
complete only those items in Data Element No. 4 for which you have accurate
information.

b. This form should not be used in place of form DC-523, EMERGENCY REMOVAL
ORDER, which is used when the child is the victim of someone else’s actions and

needs to be removed from the custody of the person having custody over the
child.

c. This form should not be used to place a juvenile in shelter care. Use form
DC-530, SHELTER CARE ORDER, to place a juvenile in a shelter care facility.

d. Remember to complete the custody and placement provisions on the court copy of
form DC-511, JUVENILE PETITION, when the child is taken into custody.

e. Ifknown, pending and previous charges against this juvenile are to be listed.

DISTRICT COURT MANUAL FORMS VOLUME
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DETENTION ORDER Case NO. .ooooererin, L

Commonwealth of Virginia Va. Code §§ 16.1-247(A & D), 16.1-248.1, 16.1-250 F, 16.1-256

CHARGES ON WHICH JUVENILE IS TO BE DETAINED

Other Pending and Previous Charges: ...................cooocooiii, D

To be completed ONLY if petition is not attached to this OFder. .......... ...
DATE OF BIRTH

AGE RACE SEX WEIGHT HEIGHT

It appears from the petition or warrant filed concerning the juvenile that the juvenile may come within the purview of the Juvenile and
Domestic Relations District Court Law, and it further appears that the welfare of the juvenile requires that his or her custody be
immediately assumed by the Court, in that there is probable cause to believe that the juvenile committed the act alleged in the petition
or warrant and:

[ ] The juvenile is alleged to have
[ ] committed an act that would be a felony or Class 1 misdemeanor if committed by an adult,
[ ] violated the terms of probation or parole when the charge for which he/she was placed on probation or parole would have
been a felony or Class 1 misdemeanor if committed by an adult
AND there is clear and convincing evidence that:
[ ] the release of the juvenile constitutes a clear and substantial threat to the person or property of others; or

[ ] the release of the juvenile would present a clear and substantial threat of serious harm to such juvenile’s life
or health; or

[ ] the juvenile has threatened to abscond from the court’s jurisdiction during the pendency of the instant proceedings
or has a record of willful failure to appear at a court hearing within the immediately preceding twelve months.

[ ] The juvenile absconded from a detention home or facility where he has been directed to remain by the lawful order of a
judge or intake officer.

[ ] The juvenile is a fugitive from a jurisdiction outside Virginia and subject to verified petition or warrant.

[ ] The juvenile has failed to appear in court after having been duly served with a summons in any case in which it is alleged
that the juvenile has committed a delinquent act or that the juvenile is in need of services or the juvenile is in need of
supervision.

\ [ ] The juvenile failed to adhere to the previously imposed conditions following his release upon a Class 1 misdemeanor charge or a
felony charge.

It is hereby ORDERED that the juvenile be taken into immediate custody and be brought before a judge or intake officer. If court is
NOT open, the juvenile shall be placed in the custody of:

....................................................... 8, a secure facility, until brought before the Court
NAME OF AGENCY OR FACILITY

on the next day on which the court sits, not to exceed 72 hours. However, if the 72 hours expires on a Saturday, Sunday, legal holiday,
or day on which the court is lawfully closed, the juvenile shall be brought before the court on the next day that is not a Saturday,
Sunday, legal holiday or day on which the court is lawfully closed.

9 [ ] SPECIAL INSTRUCTIONS: (See reverse if checked)
10 1

DATE [ ]CLERK [ JJUDGE [ ]INTAKE OFFICER [ ] MAGISTRATE

FORM DC-529 (MASTER, PAGE ONE OF TWO) 10/12



Form DC-529 DETENTION ORDER Form DC-529

Data Elements, page one
1. Insert court case number.
2. Insert court name.
3. Insert case name (name of juvenile) and social security number.
4. Insert charges on which child is to be detained.
5. List other pending and previous charges against the juvenile, if known.

6. If forms DC-510, SUMMONS, and DC-511, JUVENILE PETITION, are not attached, insert
appropriate information concerning juvenile to be detained.

7. Check the box(es) for the appropriate reason for taking the child into immediate custody.
If the first box is checked, also check one of the two boxes indented under the first box.

8. Insert the name of the detention facility in which child is to be placed if court is not open.
9. If any special instructions, check the box and insert instructions on page 2.
10. Insert date of entry of order.

11. Signature of judge, clerk, magistrate or intake officer. Check the appropriate title box
below the signature line.

DISTRICT COURT MANUAL FORMS VOLUME
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SPECIAL INSTRUCTIONS

EXECUTED by taking the juvenile into custody

DATE
a.m.
...................... p.m. at e d 2. Of detention hearing
TIME
INTAKE
13 OFFICER

SERVING
OFFICER

SHERIFF

RETURNS: Each person was served according to law, as indicated below, unless not found.

15

16

18

FORM DC-529 (MASTER, PAGE TWO OF TWO) 05/09

[ ] PERSONAL SERVICE

[ T PERSONAL SERVICE

[ ] Being unable to make personal service, a copy was
delivered in the following manner:

—_
—_—

Delivered to family member (not temporary sojourner
or guest) age 16 or older at usual place of abode of
party named above after giving information of its
purport. List name, age of recipient, and relation of
recipient to party named above.

................................ it B

[ ] Posted on front door or such other door as appears
to be the main entrance of usual place of abode,
address listed above. (Other authorized recipient not
found.)

[ ] PERSONAL SERVICE

—
—

—
—

L Not found | 1 9

[ T Being unable to make personal service, a copy was

delivered in the following manner:

Delivered to family member (not temporary sojourner
or guest) age 16 or older at usual place of abode of
party named above after giving information of its
purport. List name, age of recipient, and relation of
recipient to party named above.

Posted on front door or such other door as appears
to be the main entrance of usual place of abode,
address listed above. (Other authorized recipient not
found.)

[ T Being unable to make personal service, a copy was
delivered in the following manner:

—
—

Delivered to family member (not temporary sojourner
or guest) age 16 or older at usual place of abode of
party named above after giving information of its
purport. List name, age of recipient, and relation of
recipient to party named above.

Posted on front door or such other door as appears
to be the main entrance of usual place of abode,
address listed above. (Other authorized recipient not
found.)

—
—

SERVING OFFICER
............ 20 for 21

DATE

I:‘ Not found

I:‘ Not found

SERVING OFFICER

SERVING OFFICER




Form DC-529 DETENTION ORDER Form DC-529

Data Elements, page two
1. If Data Element No. 7 (on page 1) is checked, insert special instructions here.
2. Date on which juvenile was taken into custody by serving officer.
3. Time at which juvenile was taken into custody.
4. Person or agency to whom juvenile was delivered.
5. Date on which juvenile was delivered into custody o person or agency.
6. Time at which juvenile was delivered into custody.
7. Date of signature of serving officer.
8. Signature of serving officer.
9. Badge number, agency, and name of jurisdiction employing serving officer.
10. If served by deputy sheriff, print or type name of sheriff.
11. Date on which parents were notified of detention hearing.
12. Time at which parents were notified of detention hearing.
13. Signature of intake officer who notified parents.

14. Name and address (and telephone number if known) of party to be served (to be inserted
by clerk or judge).

15. Serving officer to check this box if personal service obtained.
16. Serving officer to check the appropriate box to designate type of substitute service.

17. If served by leaving a copy with a family member age 16 or older, check appropriate box
and insert required information.

18. Serving officer to check this box if unable to serve process.
19. Signature of serving officer.
20. Date of signature.

21. Name of sheriff if served by deputy sheriff.

DISTRICT COURT MANUAL FORMS VOLUME
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Form DC-530 SHELTER CARE ORDER Form DC-530

Using This Form

1. Copies
a. Original —to court.

b. First copy — to shelter care facility.
c. Additional copies as determined by local practice.
2. Prepared by clerk, judge or intake officer.

3. Attachments — Form DC-510, SUMMONS, and form DC-511, JUVENILE PETITION, if both
are issued at the same time as the SHELTER CARE ORDER.

4. Preparation details

a. Information in Data Element No. 4 is used to provide information for law
enforcement personnel. Complete Data Element No. 4 only if form DC-510,
SuMMONSs, and form DC-511, JUVENILE PETITION, are not attached, and complete
only those elements for which you have accurate information.

b. This form should not be used in place of form DC-526, EMERGENCY REMOVAL
ORDER, which is used when the child is the victim of someone else’s actions and
needs to be removed from the custody of the person having custody over him.

NOTE: A separate form DC-610, PETITION FOR SUPPORT (CiviL), and form DC-628,
ORDER OF SUPPORT (CIVIL), should be used to determine and fix the amount of support.

DisTRICT COURT MANUAL FORMS VOLUME
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44

SHELTER CARE ORDER CASE NO. ... L
VA. CODE ANN. §§ 16.1-274(D), 16.1-248.1, 16.1-249, 16.1-252, 16.1-256, 16.1-290

.................................................................................... 2. JuveNile and Domestic Relations District Court
N T e 3 ......................................................................................................................................
JUVENILE
1 To be completed ONLY if petition or warrant is not attached to this order.
T A DDRESS
""""""" AcE race T T e U weieknt T T Theleer

CHARGES ON WHICH CHILD IS TO BE DETAINED

It appears from the petition or warrant filed concerning the juvenile that the juvenile may come within the purview of the
Juvenile and Domestic Relations District Court Law, and it further appears that the welfare of the juvenile requires that his custody be
immediately assumed by the Court, in that

[ 1 1. Thechildis eligible for placement in a secure facility; or

[ 1 2. The child has failed to adhere to the directions of the court, intake officer or magistrate while on conditional release; or
[ 1 3. The child’s parent, guardian or other person able to provide supervision cannot be reached within a reasonable time; or
[ 1 4. The child does not consent to return home; or

[ 1 5. Neitherthe child’s parent or guardian nor any other person able to provide proper supervision can arrive to assume custody
within a reasonable time; or

[ 1 6. The child’s parent or guardian refuses to permit the child to return home and no relative or other person willing and able to
provide proper supervision and care can be located within a reasonable time.

It is hereby ORDERED that the juvenile be taken into immediate custody and be brought before a judge or intake officer or magistrate
if neither the judge nor the intake officer is reasonably available. If court is NOT open, the juvenile shall be placed in the custody of:

.................................................................................................................................................................. , a shelter care facility, there to remain until brought
NAME OF AGENCY OR FACILITY
before the Court on the next day on which the court sits as provided by law.

7 [ ] and that pursuant to a hearing Defore the COUI, ... is ordered to pay child support in
the amount of ... 01 S L (o OO
for the duration of the placement.

SPECIAL INSTRUCTIONS: 3
S S 10
DATE [ JlUuDGE [ ]INTAKEOFFICER [ ] MAGISTRATE
CASE NO. oo |

FORM DC-530 (MASTER, PAGE ONE OF TWO) 7/96 PDF



Form DC-530 SHELTER CARE ORDER Form DC-530

Data Elements, front
1. Court case number.
2. Court name.
3. Name of juvenile.

4. If form DC-510, SummoNs, and form DC-511, JUVENILE PETITION, are not attached,
insert appropriate information concerning juvenile.

5. Check the box stating the reason for placing child in shelter care.

6. Insert the name of the shelter care facility in which the child is to be placed if court is not
open.

7. Check box and indicate amount due and to whom payable.
8. Insert special instructions, if any.
9. Date of entry of order.

10. Signature of judge, magistrate or intake officer. Check the appropriate title box below
the signature line.

DisTRICT COURT MANUAL FORMS VOLUME
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2

5

RETURNS: Each person was served accordin

to law, as indicated below, unless not found.

Tel.

[ ] PERSONAL SERVICE No.

[ ] PERSONAL SERVICE

[ ] PERSONAL SERVICE

Being unable to make personal service, a copy was
delivered in the following manner:
[ ] Delivered to family member (not temporary sojourner or
guest) age 16 or older at usual place of abode of party
named above after giving information of its purport. List
name, age of recipient, and relation of recipient to party
named above.

[ ] Posted on front door or such other door as appears to be
the main entrance of usual place of abode, address listed
above. (Other authorized recipient not found.)

Being unable to make personal service, a copy was delivered
in the following manner:
[ ] Delivered to family member (not temporary sojourner or
guest) age 16 or older at usual place of abode of party
named above after giving information of its purport. List
name, age of recipient, and relation of recipient to party
named above.

[ ] Posted on front door or such other door as appears to be
the main entrance of usual place of abode, address listed

above. (Other authorized recipient not found.)

Being unable to make personal service, a copy was
delivered in the following manner:
[ ] Delivered to family member (not temporary sojourner or
guest) age 16 or older at usual place of abode of party
named above after giving information of its purport. List
name, age of recipient, and relation of recipient to party
named above.

[ ] Posted on front door or such other door as appears to be
the main entrance of usual place of abode, address listed

above. (Other authorized recipient not found.)

[ 1 Notfound 6

[ 1 Not found

[ 1 Not found

SERVING OFFICER

for 8

SERVING OFFICER

SERVING OFFICER

FORM DC-530 (MASTER, PAGE TWO OF TWO) 7/91 PDF




Form DC-530 SHELTER CARE ORDER Form DC-530

Data Elements, reverse

1. Name and address (and telephone number, if known) of party to be served (to be inserted
by clerk or judge).

2. Serving officer to check this box if personal service obtained.
3. Serving officer to check the appropriate box to designate type of substitute service.

4. If served by leaving a copy with a family member age 16 or older, check appropriate box
and insert required information.

5. Serving officer to check this box if unable to serve process.
6. Signature of serving officer.
7. Date of signature.

8. Name of sheriff if served by deputy sheriff.
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Form DC-531 ORDER FOR TERMINATION OF Form DC-531
RESIDUAL PARENTAL RIGHTS

Using This Form
1. Copies
a. Original —to court.
b. First copy — to parent.
c. Second copy — to person or entity granted custody.
d. Additional copies as dictated by local practice.
2. Prepared by clerk, signed by judge.
3. Attachments
a. Form DC-535, NOTICE OF TERMINATION OF RESIDUAL PARENTAL RIGHTS
b. Form DC-559, SUPPLEMENT TO ORDER TRANSFERRING CUSTODY, if used.
4. Preparation details
a. This form is used only when residual parental rights are terminated involuntarily.
Please note that in cases which involve an entrustment agreement or where the
parents have sought to be relieved of custody and authorize adoption, district
court form DC-534, ORDER FOR VOLUNTARY TERMINATION OF RESIDUAL
PARENTAL RIGHTS, should be used.
b. This form should not be used if the court does not terminate parental rights.
c. Only one parent should be included on each form.
d. More than one box corresponding to the different sections of Va. Code § 16.1-283

under la., Data Element Nos. 11, 12, 14-18 and 2 or 3 on reverse, may be checked
based on the circumstances of the case.
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ORDER FOR INVOLUNTARY TERMINATION OF Case NO................... L
RESIDUAL PARENTAL RIGHTS
Commonwealth of Virginia Va. Code § 16.1-283 2

DATE OF HEARING

[ ] Circuit Court

....................................... 3[ ] Juvenile and Domestic Relations District Court
Inre: .. 4 ....................................................................................... 5 .......................................
NAME OF CHILD DATE OF BIRTH
.................................... B e
NAME OF PARENT ([ ] FATHER [ ] MOTHER) 9 PARENT’S ATTORNEY
.................................... 8 Petitioner, at the above-named child comes within the jurisdiction

of the Juvenile and Domestic Relations District Court law. The parties h ed of their right to representation by a lawyer. Due
notice of the proceedings has been given to the parties by the court. If g0 summprons or ngtification is required pursuant to Virginia Code
8§ 16.1-263, I, the undersigned judge, certify that the identity of the [ ] father [ ] mother [ ] guardian is not reasonably ascertainable.

......................................... 10 o Was appointed by the Court as guardian ad litem for the child.
NAME OF ATTORNEY

A foster care plan, which documents termination of parental rights as being in the best interests of the child, has been filed pursuant to
Virginia Code § 16.1-281 and has been approved by the Court.

1. Having heard the evidence and determined that the child comes within the jurisdiction of this court, the Court finds, based upon clear and
convincing evidence, that:

11a [ ] Va Code § 16.1-283 B
=  The neglect or abuse suffered by such child presents a serious and substantial threat to his or her life, health or
development; and
= |tis not reasonably likely that the conditions which resulted in such neglect or abuse can be substantially corrected or
eliminated so as to allow the child’s safe return to his or her parent within a reasonable period of time.

12 [ ] Va Code §16.1-283C
[ 1 The above-named parent, without good cause, has failed to maintain continuing contact with and to provide or
substantially plan for the future of the child for a period of six months after the child’s placement in foster care
13 notwithstanding the reasonable and appropriate efforts of social, medical, mental health or other rehabilitative
agencies to communicate with the parent and to strengthen the parent-child relationship; or

[ 1 The above-named parent, without good cause, has been unwilling or unable within a reasonable period of time not to
exceed twelve months from the date the child was placed in foster care to remedy substantially the conditions which
led to or required continuation of the child’s foster care placement, notwithstanding the reasonable and appropriate
efforts of social, medical, mental health or rehabilitative agencies to such end.

141[ ] Va. Code§16.1-283 D

= The child was abandoned under such circumstances that either the identity or the whereabouts of the above-named parent
cannot be determined; and

= The child’s parent or parents, guardian or relatives have not come forward to identify such child and claim a relationship to
the child within three months following the issuance of an order by the court placing the child in foster care; and

= Diligent efforts have been made to locate the child’s parent without avail.

15[ ] Va.Code § 16.1-283 E (i)
The residual parental rights of the above-named parent to a sibling have previously been involuntarily terminated.

16[ ] Va. Code § 16.1-283 E (ii)
The above-named parent of the child has been convicted of an offense under the laws of this Commonwealth or a
substantially similar law of any other state, the United States or any foreign jurisdiction that constitutes murder or voluntary
manslaughter, or a felony attempt, conspiracy or solicitation to commit any such offense and the victim of the offense was a
child of the parent, a child with whom the parent resided at the time such offense occurred or the other parent of the child.

FORM DC-531 (MASTER, PAGE ONE OF TWO) 7/02



Form DC-531 ORDER FOR TERMINATION OF Form DC-531

RESIDUAL PARENTAL RIGHTS

10.

11.

12.

13.

14.

15.

16.

Data Elements, page one
Insert court case number.
Insert date of hearing.
Insert court name. Check box for appropriate court.
Insert name of child who is the subject of the proceeding.
Insert date of birth of child.
Insert name of parent and check box to indicate whether father or mother.
Insert name of parent’s attorney.
Insert name of petitioner.
Check one box, if applicable.
Insert name of attorney appointed as guardian ad litem.

Check if parental rights are being terminated pursuant to Virginia Code § 16.1-283B to
document the court’s findings and conclusions.

Check the first check box if parental rights of the parent are being terminated pursuant to
Virginia Code § 16.1-283C.

Check the box(es) to document the court’s findings and conclusions.

Check if parental rights are being terminated pursuant to Virginia Code § 16.1-283D to
document the court’s findings and conclusions.

Check if parental rights are being terminated pursuant to Virginia Code § 16.1-283E(i) to
document the court’s findings and conclusions.

Check if parental rights are being terminated pursuant to Virginia Code 8§ 16.1-283E(ii) to
document the court’s findings and conclusions.

DisTRICT COURT MANUAL FORMS VOLUME

JuLy 2004



Case No. ................. 1 ...................................................

2 [ ] Va. Code § 16.1-283 E (iii).
The above-named parent of the child has been convicted of an offense under the laws of this Commonwealth or a
substantially similar law of any other state, the United States or any foreign jurisdiction that constitutes felony assault
resulting in serious bodily injury or felony bodily wounding resulting in serious bodily injury or felony sexual assault and
the victim of the offense was a child of the parent or a child with whom the parent resided at the time of such offense.

3 [ ] Va. Code § 16.1-283 E (iv).
The above-named parent of the child has subjected the child to aggravated circumstances.

AND, in accordance with Virginia Code § 16.1-283 G,

b.[ ] The child is not 14 years old or older nor is otherwise of an age of discretion.
[ 1 Thechildis 14 years old or older, has a disability that reduces his or her developmental age, and is not otherwise of an age
4 of discretion.
[ 1 Thechild does not object to the termination of residual parental rights of the above-named parent and is:
[ ]age 14 years old or older, or [ ] not age 14 years old but is otherwise of an age of discretion.

c. Itis in the child’s best interests that the residual parental rights of the above-named parent be terminated.

d. The Court further findsthat ...................................... 5 ...................................................................................................

2. The Court ORDERS that the residual parental rightsof .............................. B,

NAME OF PARENT
which include, but are not limited to, the right of visitation, consent to adoption and right to determine religious affiliation be terminated.

3. The Court ORDERS that the child is committed to the care and custody of ...............................ool Lo

PUBLIC OR PRIVATE CHILD-PLACING AGENCY OR INDIVIDUAL / ADDRESS

g [ 1 Iflegal custody of the child is transferred to a relative or other interested individual, district court form DC-559, SUPPLEMENT TO
ORDER TRANSFERRING CUSTODY, is attached and incorporated in this order.

4,9 ] The Court ORDERS that the department or agency shall have the authority to place the child for adoption and consent thereto, shall
make permanent plans for the placement of the child, and shall file an Adoption Progress Report pursuant to Virginia Code

§16.1-283Fon .................... 10 .
DATE
511[ T OB e e
612[ ] This order having been entered inthe................ccooovvveeeieiiieiii, L Circuit Court,
CITY OR COUNTY
the matter is referred pursuant to Virginia Code 8 16.1-297tothe ...................ooooiiii, 12 Juvenile and
CITY OR COUNTY

Domestic Relations District Court for future proceedings.
This ORDER is final.
....................... 13 14

DATE JUDGE

FORM DC-531 (MASTER, PAGE TWO OF TWO) 5/04



Form DC-531 ORDER FOR TERMINATION OF Form DC-531
RESIDUAL PARENTAL RIGHTS

Data Elements, page two
1. Insert case number.

2. Check if parental rights are being terminated pursuant to Virginia Code § 16.1-283E(iii)
to document the court’s findings and conclusions.

3. Check if parental rights are being terminated pursuant to Virginia Code § 16.1-283E(iv)
to document the court’s findings and conclusions.

4. Check applicable box(es) that corresponds to the court’s findings and conclusions.

5. Insert statement of specific facts supporting conclusion checked on front of form or
above.

6. Insert name of parent whose rights are being terminated.

7. Insert name of person or entity to whom the court granted custody, with address.

8. Check the applicable box if custody is transferred to relative or other interested
individual. If so, complete and attach form DC-559, SUPPLEMENT TO ORDER

TRANSFERRING CUSTODY.

9. Check this box if the agency is given permission by the court to place the child for
adoption after a final order has been entered.

10. Insert date on which the adoption progress report is due.

11. Check the box and complete if there are additional provisions.

12. If order is being entered by the Circuit Court and the case is being remanded to the
juvenile and domestic relations district court, check box and insert the name of the
locality(ies) of the involved courts.

13. Insert date of entry of order.

14. Signature of judge.

DisTRICT COURT MANUAL FORMS VOLUME
JuLy 2004



Form DC-532 CHILD PROTECTIVE ORDER — Form DC-532
ABUSE AND NEGLECT

Using This Form
1. Copies
a. Original — to court.
b. Copy — to parent or other person named in Data Element No. 9.
c. Copy — to parent if different from individual referred to in 1.b., above.
d. Copy — to investigatory entity named in paragraph 3 on page one of form.
e. Copy —to local law enforcement agency for service.
2. Prepared by clerk, signed by judge.
3. Attachments
Form DC-621, NON-DISCLOSURE ADDENDUM, for person age 12 or older who is
protected by the order, a family member of the protected person and others as
appropriate.
4. Preparation details

a. This form can accommodate two respondents where the conditions are the same
and the same child is being protected.

b. If statement of conditions on page one (Data Element No. 11, paragraph 8) exceed
the space allotted, use form DC-547, SUPPLEMENTAL SHEET TO CHILD
PROTECTIVE ORDER.

c. With page two, complete form DC-621, NON-DISCLOSURE ADDENDUM, for the
person age 12 or older who is protected by the order, family member of the
protected person, and, as appropriate, for the petitioner and other person whose
address information should not be disclosed.

DISTRICT COURT MANUAL FORMS VOLUME
JULY 2014



CHILD PROTECTIVE ORDER - ABUSE AND NEGLECT Juvenile Case No. .......... e
Commonwealth of Virginia Va. Code §§ 16.1-253, 16.1-278.2

DATE OF HEARING
Juvenile and Domestic Relations District Court

DATE OF BIRTH
[T MOMNET .o [ T MOther’s attOINEY .......cccoovuiierieeiireiieiinieeeeieiesie s
[ 1 Father ... . [ 1 Father’s attorney ......
5[] Child . [ 1 Guardian ad litem ...
[ 1 Agency representative ... . [ 1 Agency attorney ...
[T Other e [T CASA et
COMPLETE DATA BELOW IF KNOWN COMPLETE DATA BELOW IF KNOWN
DESCRIPTION OF PERSON (No. 1) SUBJECT TO THIS ORDER DESCRIPTION OF PERSON (No. 2) SUBJECT TO THIS ORDER
NAME: 6 NAME: 6
RACE SEX BORN HT. WGT. EYES HAIR RACE SEX BORN HT. WGT. EYES HAIR
MO. DAY YR. FT. IN MO. DAY YR. FT. IN.
ISSN SSN

Check if applicable:
[ ] Relationship of person No. 1 to child’s parent: [ ] child’s other parent [ ] spouse/former spouse [ ] cohabit in present or past.
[ ] Relationship of person No. 2 to child’s parent: [ ] child’s other parent [ ] spouse/former spouse [ ] cohabit in present or past.

8 It appearing that the above-named child is within the purview of the Juvenile and Domestic Relations District Court law, and upon

[ ] apetition Of [ ]8MOUON OF .....coiiiiiiii sttt or [ ] the Court’s own motion,
a hearing has been held, notice has been given as prescribed by law, and the Court has found it necessary to protect the child’s life,
health, safety or normal development. Therefore, the Court orders that:

9 9

LAST FIRST MIDDLE LAST FIRST MIDDLE
NAME OF PERSON SUBJECT TO ORDER NAME OF PERSON SUBJECT TO ORDER
(PARENT, GUARDIAN, LEGAL CUSTODIAN OR OTHER FAMILY OR HOUSEHOLD MEMBER) (PARENT, GUARDIAN, LEGAL CUSTODIAN OR OTHER FAMILY OR HOUSEHOLD MEMBER)

is required to observe reasonable conditions of behavior as set forth below:
1 1. To abstain from offensive conduct against the child or against a family or household member of the child or against any
/f person to whom custody of the child is awarded.
[ 1 2. To cooperate in the provision of the following reasonable services or programs designed to protect the child’s life, health or
NOTMAL AEVEIOPIMIEIIL: ..ottt sS85t

[T 3 TOAIOW oo to come into the child’s home
COURT-SELECTED INVESTIGATORY ENTITY

[ 1 atreasonable times selected by the investigatory entity

[T s s
to visit the child and to inspect the fitness of the home and to determine the physical and emotional health of the child.
[ 1 4. Toallow visitation with the child by the fOllOWING PEISOMNS: .........cooiiviiviiiiiieieee sttt ens
0 e
[ 1 5. Torefrain from acts of commission or omission which tend to endanger the child’s life, health or normal development.
[ 1 6. Torefrain from the following contacts With the Child: .........c..cccooiiiiiioiii sttt sees
[ 1 7. Toleave the residence of the above-named child because the petitioner proved by a preponderance of the evidence that such
person’s probable future conduct would constitute a danger to the life or health of the child; and that there are no less drastic
alternatives which could reasonably and adequately protect the child’s life or health. This condition shall be in effect from
.................................................. 10 ciorrcerieeeeneeeeeseneeneen. @0 shall be reviewed by the Court 0N ..o
TIME/DATE
[ 1 8 To grant the child possession of companion animal dESCIIDE @S .........c.coviuriiiinriierie ettt
NAME/TYPE
[ T 0 e
11T ] Supplemental Sheet to Child Protective Order, DC-547, attached and incorporated by reference. No. of supplemental pages: a1
NOTICE: This order will be entered into the Virginia Criminal Information Network. A motion may be filed with the court at any
time requesting a hearing to dissolve or modify this order. However, this order remains in full force and effect unless and until a
subsequent order is entered by the Court.
12 [ ] This ORDER iS St O TEVIEW OI .....oooooiieoeeeeeeeeeeeeeeeeeee e AL e )
DATE TIME
................................ 13 14
DATE JUDGE

FORM DC-532 (MASTER, PAGE ONE OF 1 5) 07/14



Form DC-532 CHILD PROTECTIVE ORDER — Form DC-532
ABUSE AND NEGLECT

Data Elements, page one

1. Insert juvenile case number for protective order proceeding and abuse and neglect
proceeding case number.

2. Insert date of hearing at which this order is entered.
3. Insert court name.

4. Insert case name (name of child and date of birth of child on whose behalf this order is
entered).

5. Check box and fill in names of persons present at hearing.

6. Insert identifying information for person(s) to whom this order is directed.

7. Check applicable box.

8. Check applicable box and insert name of petitioner or moving party, if applicable.
9. Insert name of person(s) to whom this order is directed.

10. Check and complete conditions of behavior imposed by the judge.

11. Check box if form DC-547, SUPPLEMENTAL SHEET TO CHILD PROTECTIVE ORDER, iS
attached and indicate number of supplemental pages in the field provided.

12. Check box if applicable and enter date and time for review hearing.
13. Insert date of entry of order.
14. Signature of judge.

15. Enter total number of pages in this order.

DISTRICT COURT MANUAL FORMS VOLUME
JULY 2014



o O

o O

WARNINGS TO THE PERSON(S) SUBJECT TO THIS ORDER:

Pursuant to Virginia Code § 18.2-308.1:4, you are prohibited from the purchase or

CaseNo. oo
Inre: ................. 2

transport of any firearm while this order is in effect. If you have a concealed handgun permit, you must immediately surrender that permit to
the court entering this order. If you violate the conditions of this order, you may be sentenced to jail and/or order to pay a fine.
FULL FAITH AND CREDIT: This order shall be enforced, even without registration, by the courts of any state, the District of Columbia, and any

U.S. Territory, and may be enforced on Tribal Lands (18 U.S.C. § 2265).

FEDERAL OFFENSES: Crossing state, territorial, or tribal boundaries to violate this order may result in federal imprisonment (18 U.S.C. § 2262).
Federal law provides penalties for possessing, transporting, shipping or receiving any firearm or ammunition while subject to a qualifying protective

order and under the circumstances specified in 18 U.S.C. § 922(g)(8).

PERSON (NO. 1) SUBJECT TO THIS ORDER:

NAME .ot
ADDRESS ................ A
[ ] PERSONAL SERVICE | TELEPHONENO. ... 4. .. ...

PERSON (NO. 2) SUBJECT TO THIS ORDER:

NAME
ADDRESS .............. 4 ...........................................................
[5 PERSONAL SERVICE TELEPHONE NO. ........ 4.

[ ] NOT FOUND

[@ NOT FOUND

7

SERVING OFFICER

DATE AND TIME

7

SERVING OFFICER

OSSN - SO

DATE AND TIME

Respondent’s Description (for VCIN)

10

Telephone NO. ... e

Relationship to Petitioner/Plaintiff

Distinguishing features

Respondent’s Description (for VCIN)

10

Telephone NO. ...ttt

Relationship to Petitioner/Plaintiff

Distinguishing features

PERSON AGE 12 OR OLDER PROTECTED BY ORDER:
(See form DC-621, NON-DISCLOSURE ADDENDUM.)

[ ] PERSONAL SERVICE

FAMILY MEMBER OF PROTECTED PERSON:
(See form DC-621, NON-DISCLOSURE ADDENDUM.)

[B] PERSONAL SERVICE

[ ] NOT FOUND

[6] NOT FOUND

7

7

SERVING OFFICER

DATE AND TIME

SERVING OFFICER

DATE AND TIME

PETITIONER:
[ ] See form DC-621, NON-DISCLOSURE ADDENDUM.

14

RELATIONSHIP TO PERSON PROTECTED BY ORDER

DATE AND TIME

NAME ..o [ 1 See form DC-621, NON-DISCLOSURE ADDENDUM.
................................................................................. NAME ...
[ 1 PERSONAL SERVICE § [B] PERSONAL SERVICE
[ ] NOT FOUND a [g] NOT FOUND
7 7
SERVING OFFICER SERVING OFFICER
for 8 for 8

DATE AND TIME

FORM DC-532 (MASTER, PAGE TWO OF 1 ﬁ 04/13




Form DC-532 CHILD PROTECTIVE ORDER — Form DC-532
ABUSE AND NEGLECT

Data Elements, page two

—

. Insert case number.

Insert case name.

Insert name of person who is subject to the order.

Insert address and telephone number of person who is subject to the order.
Serving officer to check this box if personal service obtained.

Serving officer to check this box if person to be served could not be found.
Signature of serving officer.

Insert name of jurisdiction/agency. Insert name of sheriff if served by deputy sheriff.

A A S

Insert date and time of service.

—
)

. Enter identifying information for respondent(s), if known.

—
—

. Insert name of the person age 12 or older who is protected by the order. (See Using This
Form, 4.c.)

[S—
N

. Insert name of the family member of the person who is protected by the order. (This may
be the person with whom the protected child lives or another family member whose
address information should not be disclosed.) (See Using This Form, 4.c.)

13. Insert the Petitioner’s name. Do not provide Petitioner’s address and telephone number.
(See Using This Form, 4.c.)

14. Insert relationship to the protected person of the person to be served.

15. Insert name of the person to be served. Do not provide person’s address and telephone
number. (See Using This Form, 4.c.)

16. Insert total number of pages in this order.

DISTRICT COURT MANUAL FORMS VOLUME
JULY 2014



FormM DC-533 ASSESSMENT/PAYMENT ORDER Page: 1

Using This Form

1. Copies
a. Original - to court.
b. First copy - to person ordered to pay. If more than one such person, provide additional
copies to each such person.
c. Other copies as dictated by local practice.

2. Prepared by clerk or service provider; signed by judge.

3. Attachments

a.

Copy of payment instructions if provided by agency named in Data Element No. 4.

4. Preparation details

a.

Data Element No. 5 - If investigation, mediation or supervised visitation is provided by
the agency described in Data Element No. 4, complete Data Elements Nos. 4 - 8.

Data Element No. 7 - The amount to be assessed is provided by the agency named in
Data Element No. 4.

Data Element No. 8 - The court may waive payment of any or the entire amount assessed.
The clerk's office does not handle these payments.

Data Element No. 9 - If parents are ordered to pay to the court any amount incurred for
providing court-appointed counsel for a juvenile, then Data Element No. 9 is completed
and the clerk handles this payment.

e. Ifa guardian ad litem has been appointed for a child in a case, Data Elements Nos. 10-14
should be completed. The clerk handles these payments.
DistrICT COURT MANUAL FORMS VOLUME
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FormM DC-533 ASSESSMENT/PAYMENT ORDER Page: 2

ASSESSMENT/PAYMENT ORDER

Commonwealth of Virginia VA.CODE § 16.1-267, 16.1-274 Court Case No.: ... 1o
.............................................. 2. L ] Cireuit Court
CITY OR COUNTY [ ] Juvenile and Domestic Relations District Court
3 ................................................ VNI
PETITIONER RESPONDENT
INVESTIGATION/MEDIATION/SUPERVISED VISITATION
4

has provided the following services:

AGENCY
5 [ ] investigation

[ ] mediation

[ ] supervised visitation

Therefore, the court orders the assessment of the following fees pursuant to statutorily authorized guidelines, together with
waiver (if any) of payment of fees as shown below:

s [ ] Petitioner 7
S assessed and
[ ]S of payment of assessment is waived

[ 1 nowaiver of payment of assessment

6/ [ ] Respondent 7
S assessed and
8 [ ] S of payment of assessment is waived

[ ] no waiver of payment of assessment

The agency named above shall determine the method and medium of payment.

COURT-APPOINTED ATTORNEY’S FEES

Legal counsel had been appointed to represent the juvenile in this case and the parents were informed of their liability for
the attorney’s fees. After an investigation, the court finds the parents able to pay the attorney’s fees and ORDERS payment of
such costs to this court as shown below.

S to be paid by mother, ........ccooooviiiiiiiiiiiiiiiiiii

GUARDIAN AD LITEM COSTS FOR A CHILD

A guardian ad litem was appointed in this case and the total amount allowed to ,
the guardian ad litem, was $ ............... ll .............

[ ] The court finds thatthe [ ] father [ | mother [ ]| parents ..................ccocccooiiiiiiiiiii
12 in whole or in part and ORDERS payment of such costs as shown below.

S to be paid by father, ...
13
S to be paid by MOther, ............ccooooieiiieiiieiiieeeiececeeeeeee
S tobe paid by ...
14[ ] The court finds that the [ ] father [ | mother [ Jparents [ | ..................................... is/are unable to pay.
........................... 15 16
DATE JUDGE

FORM DC-533 MASTER 10/06
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FormM DC-533 ASSESSMENT/PAYMENT ORDER Page: 3

Data Elements
1. Court case number.
2. Court name.
3. Case name.
4. Name of agency if providing services described in Data Element No. 5.
5. Type of services provided by agency named in Data Element No. 4.
6. Check type of party against whom costs will be assessed.
7. Amount of costs assessed against the type of party above this line.

8. Check the appropriate box and, if applicable, insert the amount of assessment for which
payment is waived.

9. If payment of attorney's fees is ordered, insert the amount to be paid by each parent and the
name of that parent.

10. If a guardian ad litem has been appointed for a child in the case, insert the guardian ad
litem’s name.

11. Amount allowed to guardian ad litem.

12. Check box if court finds parent(s) or party with a legitimate interest in the child is/are able to
pay and check applicable box(es) to indicate who shall pay.

13. Amounts to be paid by each parent or party with a legitimate interest in the child and the
name of that parent.

14. Check if court finds a parent(s) or party with a legitimate interest in the child is/are unable to
pay and check applicable box(es) to indicate who is unable to pay.

15. Date of entry of order.

16. Signature of judge.

DisTrRICT COURT MANUAL FORMS VOLUME
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Form DC-534 ORDER FOR VOLUNTARY TERMINATION OF Form DC-534
RESIDUAL PARENTAL RIGHTS

Using This Form
1. Copies — Note: This is a master form. Copies must be made for use.
a. Original - to court.
b. First copy - to parents.
c. Second copy - to person or entity granted custody.
d. Additional copies as dictated by local practice.
2. Prepared by clerk, signed by judge.
3. Attachments - Form DC-535, NOTICE OF TERMINATION OF RESIDUAL PARENTAL RIGHTS
4. Preparation Details
a. This form is used only when residual parental rights are terminated voluntarily
pursuant to an entrustment agreement or other voluntary relinquishment by
parents.
b. This form should not be used if the court does not terminate parental rights.

c. Data Element Nos. 1-10 on page one should always be completed.

d. Data Element Nos. 11-15 OR Data Element No. 16 should be filled out based on
the circumstances of the case.

DISTRICT COURT MANUAL FORMS VOLUME
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ORDER FOR VOLUNTARY TERMINATION OF Ca8€ NO. e
RESIDUAL PARENTAL RIGHTS

Commonwealth of Virginia VA.CODE §§ 16.1-277.01, 16.1-277.02, 16.1-278.3, 16.1-283  .ciereeereeeeseeeeeeeneas 2 ...............................................
DATE OF HEARING
[ ] Circuit Court

e . X [ ] Juvenile and Domestic Relations District Court

Inre

T e S
s Bt ol

This case was brought upon a petition by S - N which alleges that the child

comes within the jurisdiction of the Juvenile and Domestic Relations District Court law. The parties were informed by the Court
of their right to representation by a lawyer.

.................................................................... 9 e, WaS appointed by the Court as guardian ad litem for the child.
NAME OF ATTORNEY

10 [ ] If no summons or notification is required pursuant to Virginia Code § 16.1-263, 1, the undersigned judge, certify that the

identity of the [ ] father [ ] mother [ ] guardian is not reasonably ascertainable.

1. Having heard the evidence and having determined that the child is within the jurisdiction of this Court, the Court finds that:
44

1
[ ] Father [ ] mother voluntarily entered into an entrustment agreement relinquishing the custody of the child to

................................................................... 12 in order that the child be placed for adoption.
PUBLIC OR PRIVATE CHILD-PLACING AGENCY

The Court finds, based upon clear and convincing evidence, that the agreement is in the best interest of the child, and
the Court approves the entrustment agreement.

AIBL ] T oo has filed a foster care plan pursuant to
PUBLIC OR PRIVATE CHILD-PLACING AGENCY
Virginia Code § 16.1-281.

—

4 ] Eventhough [ ] father [ ] mother, the remaining parent, has not entered into the entrustment agreement, the Court
finds, based upon clear and convincing evidence, that the agreement is in the best interest of the child and the Court
further finds that
[ ] the identity of the remaining parent is not reasonably ascertainable; or
[ ] the identity and whereabouts of the remaining parent are known and reasonably ascertainable, and the remaining

parent was served in person or by substituted service with notice of the termination proceeding pursuant to Virginia

Code § 8.01-296 or § 16.1-264; or

15 [ ] the whereabouts of the remaining parent are not reasonably ascertainable and the remaining parent was given notice

of the termination proceeding:

[ ] by certified or registered mail at the last known address and the remaining parent failed to object to the
proceeding within 15 days of the mailing of such notice, or

[ ] through an order of publication, published at least once per week in a newspaper having general circulation in
the area for a period of 4 weeks, and the remaining parent fails to object to the proceeding.

OR

16[ ] Father [ ]| mother seek to be relieved of the care and custody of the child, terminate residual parental rights and
authorize the placement of the child for adoption.

FORM DC-534 (MASTER, PAGE ONE OF TWO) 07/14



Form DC-534 ORDER FOR VOLUNTARY TERMINATION OF Form DC-534
RESIDUAL PARENTAL RIGHTS

Data Elements, page one
1. Insert court case number.
2. Insert date of hearing.
3. Insert court name. Check box for appropriate court.
4. Insert name of child who is the subject of petition.
5. Insert date of birth of child.
6. Insert name of father.
7. Insert name of mother.
8. Insert name of petitioner.
9. Insert name of attorney appointed as guardian ad litem.

10. Check box if applicable. Then check the box corresponding to the person whose identity
cannot be ascertained.

11. Check the applicable box(es).

12. Insert name of agency to which custody of the child was entrusted.

13. Check to document that a foster care plan documenting termination as being in the best
interest of the child has been filed. Insert the name of the agency which produced the

report.

14. Check if applicable and check one of two boxes to indicate which parent did not enter
into the entrustment agreement.

15. If Data Element No. 14 is checked, check the appropriate boxes.

16. Check the applicable box(es).

DISTRICT COURT MANUAL FORMS VOLUME
JULY 2014



AND, based upon clear and convincing evidence, it is in the child’s best interest that the residual parental rights of the
[ ] father [ ] mother be terminated.

The Court ORDERS that the residual parental rights of

NAME(S) OF PARENT(S)

which include, but are not limited to, the right of visitation, consent to adoption and right to determine religious affiliation
be terminated. If the child is the subject of an entrustment agreement, this order renders the approved entrustment
agreement irrevocable, in accordance with the provisions of Virginia Code § 16.1-227.01.

Upon a finding that there is no less drastic alternative to transferring legal custody of the child, the child is

committed to the care and custody of 3

PUBLIC OR PRIVATE CHILD-PLACING AGENCY OR INDIVIDUAL / ADDRESS

a. [ ] Ifthe child is committed to the care and custody of a local board of social services, it has been further found

that reasonable efforts [ ] have [ ] have not been made to prevent removal and that continued placement in
4 the home is contrary to the welfare of the child.

TR R 0 T T

[ ] The Court further ORDERS that the board or agency shall have the authority to place the child for adoption and
consent thereto, shall make permanent plans for the placement of the child, and shall file an Adoption Progress Report

pursuant to Virginia Code § 16.1-277.01 E, § 16.1-277.02 D or § 16.1-278.3 E on 6

pursuant to Virginia Code § 16.1-297 t0 the ........ccoocooiiiiieiiieieieees Juvenile and Domestic Relations
CITY OR COUNTY

District Court for further proceedings.

This ORDER is final.

............................ D 10

DATE JUDGE

FORM DC-534 (MASTER, PAGE TWO OF TWO) 7/00



Form DC-534 ORDER FOR VOLUNTARY TERMINATION OF Form DC-534
RESIDUAL PARENTAL RIGHTS

Data Elements, page two
1. Check the applicable box (es).
2. Insert name of parent(s) whose rights is/are being terminated.
3. Insert name of person or entity to whom the court granted custody.

4. Check the applicable boxes if committed to a local board of public welfare or social
services. One box in either a. and b. must be checked.

5. Check this box if the agency is given permission by the court to place the child for
adoption after a final order has been entered.

6. Insert date on which the adoption progress report is due.

7. Complete if there are additional provisions.

8. If order is being entered by the Circuit Court and the case is being remanded to the
juvenile and domestic relations district court, check box and insert the name of the
locality(ies) of the involved courts.

9. Insert date of entry of order.

10. Signature of judge.

DISTRICT COURT MANUAL FORMS VOLUME
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Form DC-535 NOTICE OF TERMINATION OF Form DC-535
RESIDUAL PARENTAL RIGHTS

Using This Form
1. Copies — this is a master form and may be photocopied as local needs dictate.
a. Original —to court.
b. Copies to parties listed in Data Element No. 4.
c. Other copies as dictated by local practice.
2. Prepared by clerk.
3. Attachments
a. Form DC-510, SumMONS (Juvenile and Domestic Relations District Court).

b. Form DC-512, NOTICE OF HEARING.

DisTRICT COURT MANUAL FORMS VOLUME
DECEMBER 2007



NOTICE OF TERMINATION OF RESIDUAL PARENTAL RIGHTS

COMMONWEALTH OF VIRGINIA VA. CODE ANN. § 16.1-283(A) CASE NO. oo, 1 .......................
2 ......................................................................... Juvenile and Domestic Relations District Court
Inre:
T - S
TO:

4

PARENT, GUARDIAN, LEGAL CUSTODIAN

The attached petition seeks to terminate the residual
parental rights of the parents of the above-named
child. “Residual parental rights and responsibilities”
mean all rights and responsibilities remaining with the
parent after the transfer of legal custody or
guardianship of the person, including but not limited
to the right of visitation, consent to adoption, the right
to determine religious affiliation and the responsibility
for support.

DATE CLERK

NOTICE OF TERMINATION OF RESIDUAL PARENTAL RIGHTS
(ATTACH TO SUMMONS OR NOTICE)

FORM DC-535 (MASTER) 6/06 CASE NO. ..o, 1 .............................



Form DC-535 NOTICE OF TERMINATION OF Form DC-535
RESIDUAL PARENTAL RIGHTS

Data Elements
1. Court case number.
2. Court name.
3. Case name (name of subject or petition).
4. Persons to whom this notice is directed.
5. Date of issuance.

6. Signature of clerk issuing this notice.

DisTRICT COURT MANUAL FORMS VOLUME
DECEMBER 2007



Form DC-536

TRIAL WITHOUT A LAWYER
Using This Form
1. Copies
a. Original--to court.
bv. First copy--to the adult.
2. ‘Prepared by judge.
3. Attachments--none.
4. Preparation details
This form is to be used in any proceeding in which a parent may lose all parental rights ot is
charged with abuse or neglect and the parent seeks to waive the right to be represented by a

lawyer. However, if such parent is charged with committing a criminal offense, use instead form
DC-335, TRIAL WITHOUT A LAWYER.

2

DISTRICT COURT MANUAL FORMS VOLUME



TRIAL WITHOUT A LAWYER

Commonwealth of Virginia
Va. Code §§ 16.1-266, 16.1-277.01, 16.1-277.02, 16.1-278.3, 16.1-283 CaseNo. ............ 1 ............... P

..... ‘...................‘...............2............‘....................JuvenileandDomesticRelationsDistrictCourt

Commonwealth of Virginia, Inre: ..., 3 ...........................................................
WAIVER OF RIGHTS TO BE REPRESENTED BY A LAWYER

I have been advised by the undersigned judge, clerk or probation officer that this case involves:

[ ] a child who is alleged to be abused or neglected, or at risk of abuse or neglect as provided in Virginia Code § 16.1-241 (A)(2a).

[ ] a charge of abuse or negiect of a child by an adult.

[ ] a case in which I could be subjected to the loss of residual parental rights.

I have been advised of the nature of the allegations and the loss of parental rights that may occur as a result of the decision. I understand
these allegations and the rights that I could lose.

I have been further advised that I have the following rights to be represented by a lawyer in these cases:

a. [ have aright to be represented by a lawyer.

b. IfI choose to hire my own lawyer, I will be given a reasonable opportunity to hire, at my expense, a lawyer selected
by me. The judge will decide what is a reasonable opportunity to hire a lawyer. If I have not hired a lawyer after such
reasonable opportunity, the judge may try the case even though I do not have a lawyer to represent me.

c. IfI ask the judge for a lawyer to'represent me and the judge decides, after reviewing my sworn financial statement(s),
that I am indigent and cannot afford a lawyer, the judge will select and appoint a lawyer to represent me.

I understand these rights. I also understand that I may waive (give up) my rights to be represented by a lawyer.

Understanding my rights to be represented by a lawyer as described above and further understanding the nature of the case and the
possible results if I lose the case, I waive all of my rights to be represented by a lawyer in these cases, with the further understanding that
the cases will be tried without a lawyer either being hired by me or being appointed by the judge for me. I waive these rights of my own
choice, voluntarily, of my own free will, without any threats, promises, force or coercion.

PRINT NAME OF ADULT, PARENT OR GUARDIAN SIGNATURE OF ADULT‘;ARENT OR GUARDIAN
RESDENTIAL AD‘D'RB'S‘S ..................................... TELEP HON E NUMBF.R .....................
SOCIAL SECURITY NUMBER Tttt \

Upon oral examination, the undersigned finds that the Adult, having been advised of the rights and matters stated above and having
understood these rights and matters, thereafter has knowingly, voluntarily and intelligently waived his rights to be represented by a lawyer.

................... SR 10

DATE 10 [ 1/unGE [ ] CLERK [ ] PROBATION OFFICER

FORM DC-536 (MASTER) 7/02



Form DC-536

TRIAL WITHOUT A LAWYER
Data Elements
1. Insert court case number.
2. Insert court jurisdiction.
3. Insert case name (subject of petition).
4. Check applicable box for type of case.
5. Insert printed name of adult, parent or guardian.
6. Signature of adult, parent or guardian.
7. Insert address and telephone number of adult, parent or guardian.
8. Insert social secutity number of adult, parent or guérdiar;.
9. Insert date when judge, clerk or probation-officer signs this portion of the form.

10. Signature of judge, clerk or probation officer. Check appropriate box.

DisTRICT COURT MANUAL FORMS VOLUME



Form DC-538 PLACEMENT ORDER Form DC-538

Using This Form
1. Copies
a. Top copy - to court.
b. Second copy - to jail.
2. Prepared by district court clerk, judge or intake officer.
3. Attachments — none.
4. Preparation details — do not use this Order to commit a juvenile to jail. Instead use form

DC-352, CoMMITMENT ORDER, and observe the provisions of Va. Code 8§ 16.1-249 and
16.1-284.

DisTRICT COURT MANUAL FORMS VOLUME
JuLy 2008



PLACEMENT ORDER CaSE NO. oo e

Commonwealth of Virginia
Intake Case Number: ............. 2 e

DJJ Juvenile Number; ... K

5 [ ] Juvenile and Domestic Relations District Court

...................................................... 4 e | ] Ciircuit Court
JUVENILE oo
ADDRESS . oo e
SSN: oo S DATE OF BIRTH: oo i,
11
AGE ... 10 SEX: [ ]MALE [ ]FEMALE  RACE ... 12
CHARGE: oo S,
........................................................................................................................................................................................................................ (continued on reverse)
14[ ] PLACEMENT IN: [ ] Shelter Care [ ] Detention Facility

15
PENDING [ ] Hearing (see reverse) [ ] Transfer (see reverse) [ ] Other

........................................................................................................ LG
HEARING DATE AND TIME (IF APPLICABLE) HEARING LOCATION (IF APPLICABLE)

........................................... L e T & < J
TO THE DIRECTOR OR SUPERINTENDENT OF: oo X ]

You are hereby commanded to take the above-named juvenile into your custody in accordance
with the appropriate instructions on the back of this form.

............................... 20 21
DATE [ JouDGE [ ] DISTRICT COURT CLERK [ ]INTAKE OFFICER [ ] MAGISTRATE
Received ..o 22 e by 23
DATE AND TIME

FORM DC-538 (MASTER, PAGE ONE OF TWO) 05/08



Form DC-538 PLACEMENT ORDER Form DC-538
Data Elements
1. Court case number. 18. Hearing location (street address) (if

10.

11.

12.

13.

14.

15.

16.

17.

Intake case number.

Department of Juvenile Justice’s
juvenile number.

Name of jurisdiction of the court in
which this case will be heard.

Check the box to show to which
court the case is returnable.

Juvenile’s name.

Street address of residence of
juvenile.

Social security number of juvenile.
Date of birth of juvenile.

Age of juvenile (in years).

Sex of juvenile.

Race of juvenile.

Charges placed against juvenile.

Check the type of facility in which
the juvenile is to be placed.

Check the reason for placement. If
“other” is checked, give specific
reasons.

Additional instructions or
information for the detention or

shelter care facility (on reverse side).

Hearing date and time (if known at
time of preparation of this form).

19.

20.

21.

22.

23.

known at time of preparation of this
form).

Name of detention or shelter care
facility.

Dave of issuance of this Order.

Signature of person issuing this
Order. Check the appropriate title
box below the signature line.

Date that juvenile is received at
facility (added by detention or
shelter care facility personnel).

Signature of person receiving the
juvenile at facility.

DisTRICT COURT MANUAL

FORMS VOLUME
JuLy 2008



INSTRUCTIONS

If the Juvenile is placed:

PENDING HEARING - Hold the Juvenile in your custody pending such hearing until the date and time
shown, unless otherwise directed by the Court.

PENDING TRANSFER - Hold the Juvenile in your custody pending transfer of the Juvenile to the local
board of social services or the Department of Juvenile Justice as ordered by Court.

FORM DC-538 (MASTER, PAGE TWO OF TWO) 05/08



Form DC-539 RELEASE ORDER Form DC-539

Using This Form
1. Copies
a. Top copy - to court.

b. Second copy - to jail.

2. Prepared by district court clerk, judge or intake officer.
3. Attachments — none.
4. Preparation details
a. This form is intended for use in pre-adjudication detention.
b. Do not use this form if the child was detained in jail. Instead, use district court
form DC-353, RELEASE ORDER.
DisTRICT COURT MANUAL FORMS VOLUME

DECEMBER 2007



RELEASE ORDER Case NO. ..o L

(JUVENILE) Intake Case NUMDEr:........ .2 .. ...
DJJ Juvenile NUMber: ... 3. ...

5 [ ] Juvenile and Domestic Relations District Court

............................................. S [ ]CircuitCourt
JURISDICTION
JUVENILE oo B
ADDRESS . i
OSSN B DATE OF BIRTH: oo
11
AGE ..o A0 sex:[ ] MALE [ ] FEMALE RACE: .12 ...
CHARGE: .o s

14[ ] RELEASE FROM: [ ] ShelterCare [ ] Detention Facility

TO THE DIRECTOR OR SUPERINTENDENT of: oo A0

Release forthwith the above-named Juvenile if detained for no other cause than the commitment dated:

................................ 17
DATE OF COMMITMENT
A8 19
DATE [ JIUDGE [ ]CLERK [ ]PROBATION DEPT.
ADDITIONAL REMARKS: . 20
Released ...................... 21 AM/PM by 22
DATE AND TIME

FORM DC-539 MASTER 11/07



Form DC-539 RELEASE ORDER Form DC-539

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22,

Data Elements
Court case number.
Intake case number.
Department of Juvenile Justice’s Juvenile number.
Name of jurisdiction of the court in which this case will be heard.
Check the box to show to which court the case is returnable.
Juvenile’s name.
Street address of residence of juvenile.
Social security number of juvenile.
Date of birth of juvenile.
Age of juvenile (in years).
Sex of juvenile.
Race of juvenile.
Charges placed against juvenile.
Check the type of facility from which juvenile is to be released.
Additional instructions or information for the detention or shelter care facility.
Name of detention or shelter care facility.
Date on which juvenile was committed to the facility.
Date of issuance of this order.

Signature of person issuing Release Order. Check the appropriate title box below the
signature line.

Additional remarks or instructions.
Date of release from facility (added by shelter care or detention facility personnel).

Signature of person releasing juvenile at facility.

DisTRICT COURT MANUAL FORMS VOLUME
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Form DC-542 ORDER FOR INVESTIGATION AND REPORT Form DC-542

Using This Form
1. Copies
a. Original — to court.
b. First copy — to person or agency conducting investigation.
c. Other copies as local practice dictates.
2. Prepared by judge.

3. Attachments — Copies of appropriate case papers as determined by judge to provide
information needed to respond to Data Element No. 6.

4. Preparation details

a. In Data Element No. 6, the blank space is used to specify additional matters to be
investigated in non-delinquency matters as dictated by the circumstances of the
case.

b. Use Data Element No. 10 to order additional provisions affecting the investigation
as needed, such as requiring the child’s custodian to permit the investigator to
interview the child.

DISTRICT COURT MANUAL FORMS VOLUME
JULY 2014



ORDER FOR INVESTIGATION AND REPORT Case NO. .. o
Commonwealth of Virginia ~ VA. CODE §§ 16.1-237(A), 16.1-269.1, 16.1-273

.................................................................. 2 Juvenile and Domestic Relations District Court
[ K , a child

The above-named child is before this court on a petition:

[ ] To determine the custody of the child

[ ] Alleging that the child is in need of services or in need of supervision

[ ] Alleging delinquency

[T OMNET: oo oo oo oo oo oo oo oo oo e oo oo oo oo oo oo e e oo e e oo

To aid the court in this case, the court ORDERS

[ ] Court Service Unit

5 [ ] Department of Social Services

to investigate and file a written report concerning a social history of the physical, mental and social conditions and
personality of the child and the following factors concerning the child:

[ ] The facts and circumstances surrounding the violation of law (adjudication in this case having been made).
[ ] For a transfer hearing, the statutory factors as specified in Virginia Code § 16.1-269.1(A)(4).
[ ] An assessment of any affiliation with a youth gang as defined in Virginia Code § 16.1-299.2.

7 [ ] The court ORDERS that a drug screening be completed and if the screening indicates that the juvenile has a

substance abuse or dependence problem, an assessment shall be completed pursuant to Virginia Code § 16.1-273.

The court further ORDERS that this report be filed with the clerk of this court on or before SRR - N ;
the time set by the court for hearing the matter is ... O
DATE AND TIME OF HEARING
10[ ] The court further ORDERS: ..o oo oo oo oo oo e oo oo e oo e e oo e oo e e e e e e ee oo e oo e e e e e e eeeeeeeeeeeeseeseseeseessessesessesseeseseseeeseseeeeee
S i I 12
DATE OF ORDER JUDGE

FORM DC-542 MASTER 10/14



Form DC-542 ORDER FOR INVESTIGATION AND REPORT Form DC-542

8.

9.

Data Elements
Insert court case number.
Insert name of court.
Insert case name (name of child).
Insert reason for which child is in court.
Insert name of person or agency ordered to conduct investigation.

Insert type of information which is to be obtained through investigation. See Using This
Form, 4(a).

Check if court orders drug screening pursuant to Virginia Code § 16.1-273.
Insert date by which the investigation report is to be filed.

Insert date of next hearing in this case.

10. Insert additional provisions of the order. See Using This Form, 4(b).

11. Insert date on which investigation ordered.

12. Signature of judge.

DISTRICT COURT MANUAL FORMS VOLUME
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Form DC-543 CONFIDENTIALITY NOTICE Page: 1

Using This Form
1. Copies — to each copy of a report prepared to Va. Code §§ 16.1-237(A) or 16.1-273 and
distributed to attorneys in the case.
2. Preparation — none.
3. Attachments — see No. 1, above.

4. Preparation details — none.

DISTRICT COURT MANUAL FORMS VOLUME
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Form DC-543 CONFIDENTIALITY NOTICE Page: 2

CONFIDENTIALITY NOTICE

Notice to Persons Receiving Reports or Amended Reports

Virginia Code § 16.1-274 and Rule 8:5 of the Rules of the Supreme Court of Virginia
require that all parties or attorneys who receive a copy of any social, medical, psychiatric or
psychological records and reports, including predisposition studies, or amended reports shall
return said report to the clerk upon the conclusion of the hearing "and shall not make copies of
such report or amended report or any portion thereof."

Virginia Code § 16.1-305 provides that all such records and reports are available for
inspection only by certain designated persons, including the parties to the proceeding and their
attorneys. Because matters contained in these records or reports are confidential and sensitive in
nature, the contents of said reports shall not be divulged to unauthorized persons.

FORM DC-543 MASTER 10/07
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DC-544 ORDER FOR COURT -APPOINTED DC-544
SPECIAL ADVOCATE (CASA)

Using This Form
1. Copies
a. Original--to the court.
b. First copy--to court-appointed special advocate (CASA).
c. Second copy--to child’s guardian ad /item it one is appointed.

d. Third copy--to each entity whose records related to the child the court-appointed special
advocate seeks to inspect or copy.

e. Additional copies as dictated by local practices.
2. Prepared for and signed by judge.
3. Attachments--none.
4. Preparation details - The copy of the order presented by the court-appointed special advocate is

not required by law to be a certified copy. If requested, a certified copy should be provided.
Such certification should comply with Va. Code " 8.01-391(B) and 16.1-69.40.

DISTRICT COURT MANUAL FORMS VOLUME
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ORDER FOR COURT-APPOINTED CaseNO.: .o, 1o

SPECIAL ADVOCATE (CASA)
Commonwedlth of Virginia
Va. Code 88 9.1-153 through 9.1-157

................................................... 2 \]uvenileand Domestic Relat|onsD|Str|Ct Court
I T 3 ........................................................................................... , achild
........................... A4 is hereby appointed as the court-appointed special advocate (CASA) in this case.

Pursuant to Sections 9.1-153 et seq. of the Code of Virginia, the CASA shall:

1. Investigate this case to provide independent factual information to the court.

2. Submit to the court awritten report of the investigation in compliance with statutory provisions regarding such reports.
The written report shall include recommendations as to the child’s welfare.

3. Monitor this case to ensure compliance with this court’ s orders, including observing the child in his or her placement.

4. Assist the guardian ad litem’ s representation of the child’s needs and best interests, if aguardian ad litem has been
appointed in this case.

It is therefore ORDERED, pursuant to Virginia Code § 9.1-156, that the Court’ s files with respect to this case shall be open for
inspection and copying by the assigned CASA and the Staff in the CASA program.

All state and local departments, agencies, authorities and institutions are to assist and cooperate with the CASA in performance of his
or her duties.

The following person(s) are ORDERED to cooperate with the CASA to monitor the compliance with any orders from this court.

Upon presentation by the CASA of a copy of this Order, any state or local agency, department, authority or institution, and any
hospital, school, physician or other health or mental health care provider shall permit the CASA to inspect and copy, without the
consent of the child or his parents, any records relating to the child in this case.

[ 1 Inlieuof the CASA inspecting and copying any related records of the child involved, the mental health care provider shall be
available within 72 hours to conduct for the CASA areview and interpretation of the child' s treatment records which are
specifically related to the investigation.

Pursuant to Virginia Code § 9.1-156, a CASA shall not disclose the content of any document or record to which the CASA may
become privy, which is otherwise confidential pursuant to provisions of the Code of Virginia, except upon order of a court of
competent jurisdiction.

DATE JUDGE

NOTICE:
A CASA isrequired to report suspected abuse or neglect of a child pursuant to Virginia Code 88 63.2-1509 and 9.1-153.

FORM DC-544 (MASTER) REVISED 05/03



DC-544 ORDER FOR COURT -APPOINTED DC-544
SPECIAL ADVOCATE (CASA)

Data Elements
1. Court case number.
2. Court name.
3. Name of child.
4. Name of court-appointed special advocate (CASA).
5. Other duties of the CASA.
6. Identify any other persons ordered by the court to cooperate with the CASA .

7. Check box if mental health care provider is to be available to CASA to review and interpret
treatment records, in lieu of copying records.

8. Date of signing of order.

9. Signature of judge.

DISTRICT COURT MANUAL FORMS VOLUME
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Form DC-545 PRELIMINARY CHILD PROTECTIVE ORDER Form DC-545

Using This Form

1. Copies

a. Original — to court.

b. Copy — to parent or other person listed in Data Element No. 6, page one.

c. Copy - to parent if different from individual referred to in b., above.

d. Copy — investigatory entity named in paragraph number 3 on page one of form.
e. Copy — to person protected by order.

f.  Copy — to family member of protected person.

g. Copy — to the local law enforcement agency for service of process.

2. Prepared by clerk, signed by judge.

3. Attachments

d.

c.

Form DC-510, SUMMONS, if issued when the PRELIMINARY CHILD PROTECTIVE ORDETr is
entered.

Form DC-621, NON-DISCLOSURE ADDENDUM, for person age 12 or older who is protected by
the order, a family member of the protected person and others as appropriate.

Form DC-511, JUVENILE PETITION; adult criminal warrant; or written motion, if any.
Form DC-547, SUPPLEMENTAL SHEET FOR CHILD PROTECTIVE ORDER, if used.

AFFIDAVIT (if used).

4. Preparation details

a.

This form does not have to be used with any other preprinted form; however, the affidavit
should be attached only to the original order if an affidavit is used in the ex parte
proceeding.

This form can accommodate two respondents where the conditions are the same and the same
child is being protected.

If statement of conditions (Data Element No. 13, page one and Data Element Nos. 2 and 3,
page two) exceed the space allotted, use form DC-547, SUPPLEMENTAL SHEET FOR CHILD
PROTECTIVE ORDER.

With page two, complete form DC-621, NON-DISCLOSURE ADDENDUM, for the person age
12 or older who is protected by the order, the family member of the protected person and, as
appropriate, for the petitioner and any other person whose address information should not be
disclosed.

DISTRICT COURT MANUAL FORMS VOLUME
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PRELIMINARY CHILD PROTECTIVE ORDER Juvenile Case No. ............. 1
Commonwealth of Virginia Va. Code § 16.1-253

NAME OF CHILD DATE OF BIRTH
Present:
[ ] Mother .....ccoooooiiiiii [ ] Mother’s attorney ...............oooooiiiiiiiiiieieiiiiii e
[ ] Father .......oooooooiiiiiii e [ ] Father’s attorney ..................ooooiiiiiiiieieiiiiiiiiiiee e
[ TChild ... [ ] Guardian ad litem ......................ccooeiiiiiiii e
[ ] Agency Representative ................ccccoeeeeeeiiiiiiiiinn, [ ] Agency attorney ...............ccooeiiiiiiiiiiieieeiiiiie e
] Other ..o [ ] CASA L
COMPLETE DATA BELOW IF KNOWN COMPLETE DATA BELOW IF KNOWN
DESCRIPTION OF PERSON (No. 1) SUBJECT TO THIS ORDER DESCRIPTION OF PERSON (No. 2) SUBJECT TO THIS ORDER
NAME: 7 NAME: 7
RACE SEX BORN HT. WGT. EYES HAIR RACE SEX BORN HT. WGT. EYES HAIR
MO. DAY YR. FT. IN. MO. DAY YR. FT. IN.
ISSN ISSN

It appearing that the above-named child is within the purview of the Juvenile and Domestic Relations District Court law, and upon

8 [ ] apetitionof [ Jamotion of ..o or [ ] the Court’s own motion,

9 [ ] Inanex parte proceeding, based on a petition/motion supported by [\ ] an affidavit [4] sworn testimony before the judge or

intake officer, it is established the child may be subject to an imminentNhreat to lifg/Or health to the extent that delay for the
provision of an adversary hearing would be likely to result in serious or i ydble injury to the child’s life or health.

OR

11 [ ] After an adversary hearing following notice given in a manner prescribed by law, the court finds it necessary to protect the

13

child’s life, health, safety or normal development pending the final determination of a matter before the court.

THEREFORE, the Court orders that:

12 12

LAST FIRST MIDDLE LAST FIRST MIDDLE
NAME OF PERSON (NO. 1) SUBJECT TO ORDER NAME OF PERSON (NO. 2) SUBJECT TO ORDER
(PARENT, GUARDIAN, LEGAL CUSTODIAN OR OTHER FAMILY OR HOUSEHOLD MEMBER) (PARENT, GUARDIAN, LEGAL CUSTODIAN OR OTHER FAMILY OR HOUSEHOLD MEMBER)

is/are required to observe reasonable conditions of behavior as set forth below:

[ 1 1. To abstain from offensive conduct against the child or against a family or household member of the child or against any
person to whom custody of the child is awarded.

[ 1 2. To cooperate in the provision of the following reasonable services or programs designed to protect the child’s life, health or
NOrMAal dEVEIOPIMENIL: ... .. e e e e

[ ] 30 TOAllOW oot to come into the child’s home
COURT-SELECTED INVESTIGATORY ENTITY

[ ] atreasonable times selected by the investigatory entity

DATES AND TIMES
to visit the child and to inspect the fitness of the home and to determine the physical and emotional health of the child.

[ 1 4. Toallow visitation with the child by the folloWIng PEIrSONS: ...............coiiiiiiiiiiiiii e

[ 15. Torefrain from acts of commission or omission which tend to endanger the child’s life, health or normal development.

[ 16. Torefrain from the following contacts with the child: ... e

[ ] To leave the residence of the above-named child because the petitioner proved by a preponderance of the evidence that
such person’s probable future conduct would constitute a danger to the life or health of the child; and that there are no

determination on the petition.

\ less drastic alternatives which could reasonably and adequately protect the child’s life or health pending a final

FORM DC-545 (MASTER, PAGE ONE OF 1 4) 04/13



Form DC-545 PRELIMINARY CHILD PROTECTIVE ORDER Form DC-545

Data Elements, page one
1. Court case number.
2. Insert date of hearing at which this order is entered.
3. Insert court name.
4. Insert case name (name of child who is the subject of a petition or motion).
5. Insert child’s date of birth.
6. Check box and fill in name of persons present for the hearing.
7. Insert identifying information for person(s) to whom this order is directed.
8. Check applicable box and insert name of petitioner or moving party, if applicable.
9. Check this box if this order was issued after an ex parte hearing.

10. If Data Element No. 8 is checked, check the appropriate box to show what type of
supporting evidence was presented.

11. Check this box if this order was issued after an adversary hearing.
12. Name(s) of person(s) who is(are) the subject of this order.
13. Check box(es) and complete condition(s) of behavior imposed by the judge.

14. Insert total number of pages in this order.

DISTRICT COURT MANUAL FORMS VOLUME
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2 [ 1 7. To grant the child possession of the companion animal described @s .................cccoiiiiiiiiiiiiiiiiiii
NAME /TYPE

B L 8

4 [ ] Supplemental Sheet to Child Protective Order, DC-547, attached and incorporated by reference. No. of supplemental pages: 4

5 [ 1 Ex Parte Proceedings Only: It is further ORDERED that a preliminary protective order hearing be held at this court

1) TPt At Lo and
that the parents, guardian, legal custodian, other person standing in loco parentis to the child, the family or household member
named above, and the child if he or she is 12 years of age or older be given notice of this hearing.

6| [ ] No affidavit filed. The basis upon which this order is entered, including a summary of the allegations made and the Court’s
TN @S, 18 et

The specific factual circumstances necessitating the issuance of this order are: ........ 0o

WARNINGS TO THE PERSON(S) SUBJECT TO THIS ORDER:

This order will be entered into the Virginia Criminal Information Network. A motion may be filed with the court at any time requesting
a hearing to dissolve or modify this order. However, this order remains in full force and effect unless and until a subsequent order or the
dispositional order is entered by the Court. Only the Court can change this order.

FULL FAITH AND CREDIT: If this order was issued after an adversarial hearing, this order shall be enforced, even without
registration, by the courts of any state, the District of Columbia, and any U.S. Territory, and may be enforced on Tribal Lands
(18 U.S.C. § 2265).

FEDERAL OFFENSES: Crossing state, territorial, or tribal boundaries to violate this order may result in federal imprisonment
(18 U.S.C. § 2262). Federal law provides penalties for possessing, transporting, shipping or receiving any firearm or ammunition while
subject to a qualifying protective order and under the circumstances specified in 18 U.S.C. § 922(g)(8).

8 [ 1 This ORDER is set for review on .................coocoeeiininn.. 8 ...................................... at
DATE TIME
............................. - S 10
DATE JUDGE

11

FORM DC-545 (MASTER, PAGE TWO OF ) 07/14



Form DC-545 PRELIMINARY CHILD PROTECTIVE ORDER Form DC-545

8.

9.

Data Elements, page two

. Insert court case number.

Check box, if applicable, and insert description (including name and type, if known) of
companion animal.

Check box, if applicable and insert other orders of the Court.

Check box if form DC-547, SUPPLEMENTAL TO CHILD PROTECTIVE ORDER, is attached
and indicate number of supplemental pages in field provided.

If this order is issued after an ex parte hearing, check box and insert date and time for
adversary hearing.

Check box and provide basis upon which order is entered when entered pursuant to an ex
parte proceeding and no affidavit is provided.

Insert facts justifying the issuance of the preliminary protective order (required for using
order as part of notice for the adversary hearing).

If applicable, check box and insert date and time for review hearing.

Insert date of entry of order.

10. Signature of judge.

11. Insert total number of pages in this order.

DISTRICT COURT MANUAL FORMS VOLUME
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(3]

o

RETURNS: Each person was served according to law, as indicated

below, unless not found.

PERSON (NO. 1) SUBJECT TO THIS ORDER:

NAME ...ovovovir ) S NAME ....oooovoreen . S
ADDRESS ................. A ) ADDRESS .................. 4
[ ] PERSONALSERVICE | TELEPHONENO......... 4 B ] PERSONAL SERVICE TELEPHONENO. ............ 4
[ ] NOT FOUND @ | NOT FOUND

SERVING OFFICER SERVING OFFICER
for 8 for 8
.................................. T I

Respondent’s Description (for VCIN) 1 0
SEX

Telephone NO. ...
Relationship to Petitioner/Plaintiff .................. ...

Distinguishing features

Respondent’s Description (for VCIN) 1 0
RACE

Telephone NO. ...
Relationship to Petitioner/Plaintiff ...,

Distinguishing features

PERSON AGE 12 OR OLDER PROTECTED BY ORDER:
(See form DC-621, NON-DISCLOSURE ADDENDUM. )

[ 1 PERSONAL SERVICE

FAMILY MEMBER OF PROTECTED PERSON:
(See form DC-621, NON-DISCLOSURE ADDENDUM.)

5 ] PERSONAL SERVICE

[ ] NOT FOUND

@ | NOT FOUND

SERVING OFFICER SERVING OFFICER
for 8 for 8
R S D
PETITIONER: 1 4
[ 1 See form DC-621, NON-DISCLOSURE ADDENDUM. RELATIONSHIP TO PERSON PROTECTED BY ORDER
NAME 13 [ ] See form DC-621, NON-DISCLOSURE ADDENDUM.
NAME ... 1 5 ....................................................
[ ] PERSONAL SERVICE 5 ] PERSONAL SERVICE
[ ] NOT FOUND @ 1 NOT FOUND
SERVING OFFICER SERVING OFFICER
for 8 for 8
R B D

FORM DC-545 (MASTER, PAGE THREE OF 1 6) 04/13




Form DC-545 PRELIMINARY CHILD PROTECTIVE ORDER Form DC-545

Data Elements, page three

1. Insert court case number.

2. Insert case name.

3. Insert name of person who is the subject to the order.

4. Insert address and telephone number of person who is subject to the order.

5. Serving officer to check this box if personal service obtained.

6. Serving officer to check this box if person to be served is not found.

7. Signature of serving officer.

8. Insert name of jurisdiction/agency. Insert name of sheriff if served by deputy sheriff.
9. Insert date and time of service.

10. Enter identifying information for respondent(s), if known.

11. Insert name of the person age 12 or older who is protected by the order. (See Using This
Form, 4.d.)

12. Insert name of the family member of the person who is protected by the order. (This may
be the person with whom the protected child lives or another family member whose

address information should not be disclosed.) (See Using This Form, 4.d.)

13. Insert the petitioner’s name. Do not provide petitioner’s address and telephone number.
(See Using This Form, 4.d.)

14. Insert relationship to the protected person of the person to be served.

15. Insert name of the person to be served. Do not provide person’s address and telephone
number. (See Using This Form, 4.d.)

16. Insert total number of pages in this order.

DISTRICT COURT MANUAL FORMS VOLUME
JULY 2014



Form DC-546 CHILD PROTECTIVE ORDER Form DC-546

Using This Form
1. Copies
a. Original — to court.
b. Copy — to parent or other person named in Data Element No. 9.
c. Copy — to parent if different from individual referred to in 1.b., above.
d. Copy — to investigatory entity named in paragraph 3 on page one of form.
e. Copy — to local law enforcement agency for service.
2. Prepared by clerk, signed by judge.
3. Attachments

Form DC-621, NON-DISCLOSURE ADDENDUM, for person age 12 or older who is
protected by the order, a family member of the protected person and others as
appropriate.

4. Preparation details

a. This form can accommodate two respondents where the conditions are the same
and the same child is being protected.

b. If statement of conditions on page one (Data Element No. 10, paragraph 8) exceed
the space allotted, use form DC-547, SUPPLEMENTAL SHEET TO CHILD
PROTECTIVE ORDER.

c. With page two, complete form DC-621, NON-DISCLOSURE ADDENDUM, for the
person age 12 or older who is protected by the order, family member of the
protected person, and, as appropriate, for the petitioner and other person whose
address information should not be disclosed.

DISTRICT COURT MANUAL FORMS VOLUME
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CHILD PROTECTIVE ORDER Juvenile Case No. ............ 1 ....................................................
Commonwealth of Virginia Va. Code §§ 16.1-253, 16.1-277.02, 16.1-278.3

DATE OF HEARING

............................................................................. 3 Juvenile and Domestic Relations District Court
TN TE: oo 4 .............................................................................................................................................................................

NAME OF CHILD DATE OF BIRTH

Present:

[T MOMRET .o [ T MOther’s attOINEY .......cccoovuiirieerireiieiinieeieeeeiesie s
[T Father ..o [ 1 Father’s attOTNEY .........cccooviierieiieiieiieeieceieeee s
B[] Child s [ 1 Guardian ad [Hem ...
[ 1 Agency representative ... [T AEZENCY ALOTNCY ..ottt
[ ] OtREr oo [ ] CASA e

COMPLETE DATA BELOW IF KNOWN COMPLETE DATA BELOW IF KNOWN

DESCRIPTION OF PERSON (No. 1) SUBJECT TO THIS ORDER DESCRIPTION OF PERSON (No. 2) SUBJECT TO THIS ORDER
NAME: 6 NAME: 6
RACE SEX BORN HT. WGT. EYES HAIR RACE SEX BORN HT. WGT. EYES HAIR
MO. DAY YR. FT. IN. MO. DAY YR. FT. IN.
ISSN SSN

Check if applicable:
[ 1 Relationship of person No. 1 to child’s parent: [ ] child’s other parent [ ] spouse/former spouse [ ] cohabit in present or past.

7 [ 1 Relationship of person No. 2 to child’s parent: [ ] child’s other parent [ ] spouse/former spouse [ ] cohabit in present or past.
It appearing that the above-named child is within the purview of the Juvenile and Domestic Relations District Court law, and upon

[ ] apetition Of [ ] 8 MOUON OF .....ooiiiiiiiii sttt or [ ] the Court’s own motion,
a hearing has been held, notice has been given as prescribed by law, and the Court has found it necessary to protect the child’s life,
health, safety or normal development. Therefore, the Court orders that:

9 9

LAST FIRST MIDDLE LAST FIRST MIDDLE
NAME OF PERSON (NO. 1) SUBJECT TO ORDER NAME OF PERSON (NO. 2) SUBJECT TO ORDER
(PARENT, GUARDIAN, LEGAL CUSTODIAN OR OTHER FAMILY OR HOUSEHOLD MEMBER) (PARENT, GUARDIAN, LEGAL CUSTODIAN OR OTHER FAMILY OR HOUSEHOLD MEMBER)

is required to observe reasonable conditions of behavior as set forth below:
(f ] 1. To abstain from offensive conduct against the child or against a family or household member of the child or against any
person to whom custody of the child is awarded.
[ T 2. To cooperate in the provision of the following reasonable services or programs designed to protect the child’s life, health or
NOTMAL AEVEIOPIMIEIIL: ...ttt sS85t

[T 3 TOAIOW oo to come into the child’s home
COURT-SELECTED INVESTIGATORY ENTITY

[ 1 atreasonable times selected by the investigatory entity

[T e o
to visit the child and to inspect the fitness of the home and to determine the physical and emotional health of the child.
[ 1 4. To allow visitation with the child by the fOllOWING PEISOMS: .........oiiiiiiirie sttt

10

5. To refrain from acts of commission or omission which tend to endanger the child’s life, health or normal development.
To refrain from the following contacts With the Child: ..ot

— —
[RrE—
(@)

[ T 7. To leave the residence of the above-named child because the petitioner proved by a preponderance of the evidence that such
person’s probable future conduct would constitute a danger to the life or health of the child; and that there are no less drastic
alternatives which could reasonably and adequately protect the child’s life or health. This condition shall be in effect from

.................................................. 10 oo, @0 shall be reviewed by the Court 0N ...
TIME/DATE
[ 1 8. To grant the child possession of companion animal dESCIIDE @S .........cc..ccoviiieriiiiiiii st eees
NAME/TYPE
\[ SO0 OO OO OO OO OOOT OO0 oD OO OoOO PO OO OO T OOOT OO OO OO OO OO TSSOSO
111 1 Supplemental Sheet to Child Protective Order, DC-547, attached and incorporated by reference. No. of supplemental pages: 11

NOTICE: This order will be entered into the Virginia Criminal Information Network. A motion may be filed with the court at any
time requesting a hearing to dissolve or modify this order. However, this order remains in full force and effect unless and until a
subsequent order is entered by the Court.

12 [ 1 This ORDER iS SEt fOT TEVIEW OT ...ooovvvovvveeeveseeososssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnnns R m.

DATE 1 5 JUDGE
FORM DC-546 (MASTER, PAGE ONE OF ) 07/14



Form DC-546 CHILD PROTECTIVE ORDER Form DC-546

Data Elements, page one
1. Court case number.
2. Insert date of hearing at which this order is entered.
3. Insert court name.

4. Insert case name (name of child and date of birth of child on whose behalf this order is
entered).

5. Check box and fill in name of persons present for the hearing.

6. Insert identifying information for person(s) to whom this order is directed.

7. Check applicable box.

8. Check applicable box, and insert name of petitioner or moving party, if applicable.
9. Insert name of person(s) to whom this order is directed.

10. Check and complete conditions of behavior imposed by the judge.

11. Check box if form DC-547, SUPPLEMENTAL SHEET TO CHILD PROTECTIVE ORDER, iS
attached and indicate number of supplemental pages in the field provided.

12. Check box if applicable and enter date and time for review hearing.
13. Insert date of entry of order.
14. Signature of judge.

15. Insert total number of pages in this order.

DISTRICT COURT MANUAL FORMS VOLUME
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WARNINGS TO THE PERSON(S) SUBJECT TO THIS ORDER:

If you violate the conditions of this order, you may be sentenced to jail

and/or ordered to pay a fine.

FULL FAITH AND CREDIT: This order shall be enforced, even without registration, by the courts of any state, the District of Columbia,

and any U.S. Territory, and may be enforced on Tribal Lands (18 U.S.C. § 2265).

FEDERAL OFFENSES: Crossing state, territorial, or tribal boundaries to violate this order may result in federal imprisonment

(18 U.S.C. § 2262). Federal law provides penalties for possessing, transporting, shipping or receiving any firearm or ammunition while
subject to a qualifying protective order and under the circumstances specified in 18 U.S.C. § 922(g)(8).

PERSON (NO. 1) SUBJECT TO THIS ORDER:

PERSON (NO. 2) SUBJECT TO THIS ORDER:

NAME .....ooovvivinnnn. 3 .................................................... NAME ...l 3 ...........................................................
ADDRESS ................ 4 .................................................. ADDRESS ...l 4 .......................................................
[ ] PERSONALSERVICE | TELEPHONENO........... 4o B ] PERSONAL SERVICE TELEPHONE NO. ............ 4
[ 1 NOT FOUND 6 ] NOT FOUND
SERVING OFFICER SERVING OFFICER

for 8 for 8

.................................. N B R
Respondent’s Description (for VCIN) Respondent’s Description (for VCIN) 1 0
RACE .....ccooovviiiiiiin, SEX i RACE ....coooiiiiiiiiinn, SEX iiiiiiiiii
DO B o DO B e
HGT ... WGT .. HGT ..o WGT
EYES ..ot HAIR .o EYES oo HAR oo,

SSN SN L
TelePhONE NO. e Telephone NO. ...ttt
Relationship to Petitioner/PIaintiff ...............eeeeeeeeeeeeeeeeeeeeeeeenn, Relationship to Petitioner/Plaintiff ...
Distinguishing fEatUIES .............o'iuininiiii i, Distinguishing features ............ooooiii

PERSON AGE 12 OR OLDER PROTECTED BY ORDER:
(See form DC-621, NON-DISCLOSURE ADDENDUM.)

NAME ... 1 1 ...............................................

[ 1 PERSONAL SERVICE

FAMILY MEMBER OF PROTECTED PERSON:
(See form DC-621, NON-DISCLOSURE ADDENDUM.)

NAME................... 1 1 ..........................................................

5 ] PERSONAL SERVICE

[ ] NOT FOUND

d ] NOT FOUND

SERVING OFFICER SERVING OFFICER
for 8 for 8
DATE AND TIME DATE AND TIME

PETITIONER:
[ 1 See form DC-621, NON-DISCLOSURE ADDENDUM.

NAME ... 1 3 .............................................

14

RELATIONSHIP TO PERSON PROTECTED BY ORDER
[ ] See form DC-621, NON-DISCLOSURE ADDENDUM.

_________________________________________________________________________________ NAME oo A
[ ] PERSONAL SERVICE g ] PERSONAL SERVICE
[ ] NOT FOUND @ 1 NOT FOUND

SERVING OFFICER SERVING OFFICER

DATE AND TIME

DATE AND TIME

16

FORM DC-546 (MASTER, PAGE TWO OF ) 04/13




Form DC-546 CHILD PROTECTIVE ORDER Form DC-546

Data Elements, page two

1. Insert court case number.

2. Insert case name.

3. Insert name of person who is the subject to the order.

4. Insert address and telephone number of person who is subject to the order.

5. Serving officer to check this box if personal service obtained.

6. Serving officer to check this box if person to be served is not found.

7. Signature of serving officer.

8. Insert name of jurisdiction/agency. Insert name of sheriff if served by deputy sheriff.
9. Insert date and time of service.

10. Enter identifying information for respondent(s), if known.

11. Insert name of the person age 12 or older who is protected by the order. (See Using This
Form, 4.c.)

12. Insert name of the family member of the person who is protected by the order. (This may
be the person with whom the protected child lives or another family member whose

address information should not be disclosed.) (See Using This Form, 4.c.)

13. Insert the petitioner’s name. Do not provide petitioner’s address and telephone number.
(See Using This Form, 4.c.)

14. Insert relationship to the protected person of the person to be served.

15. Insert name of the person to be served. Do not provide person’s address and telephone
number. (See Using This Form, 4.c.)

16. Insert total number of pages in this order.

DISTRICT COURT MANUAL FORMS VOLUME
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Form DC-547 SUPPLEMENT SHEET TO Form DC-547
CHILD PROTECTIVE ORDER

Using This Form
1. Copies
a. Original — to court.

b. Additional copies should be distributed along with copies of the associated
protective order as dictated by court procedures.

2. Preparation details

a. If statement of conditions on forms DC-527, PRELIMINARY CHILD PROTECTIVE
ORDER — ABUSE AND NEGLECT, DC-532, CHILD PROTECTIVE ORDER — ABUSE AND
NEGLECT, DC-545, PRELIMINARY CHILD PROTECTIVE ORDER, or DC-546, CHILD
PROTECTIVE ORDER exceed the space allotted, use this form to continue statement
of conditions, not form DC-653, SUPPLEMENTAL SHEET TO PROTECTIVE ORDER.

b. When the court is ordering temporary support for the children of the petitioner
and respondent in conjunction with a protective order, the form TEMPORARY
SUPPORT ORDER (now page 3 of form DC-650, PROTECTIVE ORDER — FAMILY
ABUSE) should be used, not form DC-653, SUPPLEMENTAL SHEET.

DISTRICT COURT MANUAL FORMS VOLUME
JULY 2013



SUPPLEMENTAL SHEET TO Case NO. oo L I

CHILD PROTECTIVE ORDER 2

..................................... B

Inres ..o, 3 ....................................................................................................... 4 ...................................................
NAME OF CHILD DATE OF BIRTH

NAME OF PERSON (NO. 4) SUBJECTO TO ORDER

NAME OF PERSON (NO. 3) SUBJECT TO ORDER
(PARENT, GUARDIAN, LEGAL CUSTODIAN OR OTHER FAMILY OR HOUSEHOLD MEMBER) (PARENT, GUARDIAN, LEGAL CUSTODIAN OR OTHER FAMILY OR HOUSEHOLD MEMBER)

COMPLETE DATA BELOW IF KNOWN

COMPLETE DATA BELOW IF KNOWN
DESCRIPTION OF PERSON (No. 4) SUBJECT TO THIS ORDER

DESCRIPTION OF PERSON (No. 3) SUBJECT TO THIS ORDER

NAME: NAME: 6
RACE SEX BORN HT. WGT. EYES HAIR RACE SEX BORN HT. WGT. EYES HAIR
MO. DAY YR. FT. IN. MO. DAY YR. FT. IN.
SSN

SSN

Check if applicable:
[ ] Relationship of person No. 3 to child’s parent: [ ] child’s other parent [ ] spouse/former spouse [ ] cohabit in present or past.

7 [ ] Relationship of person No. 4 to child’s parent: [ ] child’s other parent [ ] spouse/former spouse [ ] cohabit in present or past.

Having ordered on a prior page of this order the attachment and incorporation of this supplemental sheet for additional findings and/or

orders of this court,

THE COURT FURTHER FINDS AND ORDERS THAT:

FORM DC-547 (MASTER, PAGE of )07/13



Form DC-549 ORDER OF EMANCIPATION Form DC-549

Data Elements, page one

1. Insert court case number.

2. Insert date and time of hearing at which this order is entered.

3. Insert court name.

4. Insert name of juvenile.

5. Insert date of birth of juvenile.

6. Check the appropriate boxes to indicate who was present at hearing and insert name of
individual.

7. Check box to indicate petitioning party, and insert name of parent or guardian if parent or
guardian is petitioner.

8. If juvenile does not meet the requirements for entry of an order of emancipation, check
this box.

9. If juvenile meets the requirements for entry of an order of emancipation, check this box.

10. If Data Element No. 9 is checked, check the appropriate box to indicate how juvenile
meets requirements for entry of order of emancipation.

11. Insert name of juvenile.

12. Date of signing of order.

13. Signature of judge.

DisTRICT COURT MANUAL FORMS VOLUME
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Pursuant to § 16.1-334 of the Code of Virginia, 1950, as amended, an order that a minor is emancipated
shall have the following effects:

1.

10.

11.

12.

13.

14.

15.

16.

The minor may consent to medical, dental, or psychiatric care, without parental consent,
knowledge, or liability;

The minor may enter into a binding contract or execute a will;
The minor may sue and be sued in his own name;

The minor shall be entitled to his own earnings and shall be free of control by his parents or
guardian;

The minor may establish his own residence;

The minor may buy and sell real property;

The minor may not thereafter be the subject of a petition under this chapter as abused, neglected,
abandoned, in need of services, in need of supervision, or in violation of a juvenile curfew
ordinance enacted by a local governing body;

The minor may enroll in any school or college, without parental consent;

The minor may secure a driver's license under § 46.2-334 or § 46.2-335 without parental consent;

The parents of the minor shall no longer be the guardians of the minor;

The parents of a minor shall be relieved of any obligations respecting his school attendance under
Avrticle 1 (8 22.1-254 et seq.) of Chapter 14 of Title 22.1;

The parents shall be relieved of all obligation to support the minor;
The minor shall be emancipated for the purposes of parental liability for his acts;
The minor may execute releases in his own name;

The minor may not have a guardian ad litem appointed for him pursuant to any statute solely
because he is under age eighteen; and

The minor may marry without parental, judicial, or other consent.

FORM DC-549 (MASTER, PAGE TWO OF TWO) 10/09
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Form DC-550 PETITION REQUESTING AUTHORIZATIONFOR  Form DC-550

MEDICAL TREATMENT

Using This Form

1. Copies

e.

Original - to court.

First copy - to petitioning physician (if any).

Second copy - to petitioning hospital (if any).

Third copy - to person having custody of the juvenile.

Additional copies as determined by local practice.

2. Prepared by petitioners.

3. Attachments

a.

DC-551, ORDER AUTHORIZING MEDICAL TREATMENT OF JUVENILE - if granted by judge.

4. Preparation Details

a.

b.

C.

d.

This petition should be prepared in all cases as a record of the case.

In emergency situations where time is a very critical factor, preparation of the petition
may be used to reduce the request to writing after the emergency treatment is completed
if the judge accepts the oral request.

The petitioners may be either a hospital or physician or both. Leave blank Data Elements
Nos. 23 through 26 or Data Element No. 27on front of form if inapplicable.

The physician who will perform the additional diagnostic testing or treatment does not
have to be a petitioner. In such cases, the petitioning hospital or physician should list the
examining or treating physician in Data Element No. 30.

DisTRICT COURT MANUAL FORMS VOLUME
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PETITION REQUESTING AUTHORIZATION FOR MEDICAL TREATMENT OF JUVENILE

VA. CODE ANN. §§ 16.1-241, 16.1-262, 54.1-2969

COMMONWEALTH OF VIRGINIA Rules 8:3, 8:22 Case File ......coeeeene. Lo

............................................................................ 2 e Juvenile and Domestic Relations District Court

In re a Child under eighteen years of age

1. CHILD’S NAME 2. SOCIAL SECURITY NO. 3. DATE OF BIRTH 4. AGE: 5. CHILD EVER MARRIED? SEX
D 3 4 5 6 7[]YES [ INO 8M. F.
6. CHILD’S ADDRESS TELEPHONE NUMBER
N 9 10
7. FATHER’S NAME 8. FATHER’S ADDRESS TELEPHONE NUMBER
N 11 12 13
8. MOTHER’S NAME 10. MOTHER’S ADDRESS TELEPHONE NUMBER
O 14 15 16
11. GUARDIAN/LEGAL CUSTODIAN OR PERSON IN LOCO PARENTIS 12. ADDRESS TELEPHONE NUMBER
N 17 18 19
13. NA